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INTRODUCTION

The Portfolio Analysis and Management System (PAMS) is a Web-based system for managing Proposals
and Reviews submitted to the DOE Office of Science. The PAMS experience is role- and user-sensitive,
meaning that each user will see only information and action options that are pertinent to him or her.
This customized approach minimizes errors in processing, simplifies the application process, and ensures
sensitive information stays protected.

This document is a comprehensive guide to PAMS for financial Award applicants and reviewers. It
includes step-by-step directions for registering, applying for financial Awards, reviewing Proposals,
tracking Proposals, and taking action on any Proposal or Review assigned to you.

The PAMS External User Guide comprises the following sections:

Section 2.0, Getting Started, is a high-level system overview, which includes:

o O O O O O O

Getting familiar with PAMS
Log-in information

Supported browsers
Navigation through the system
System conventions

Search fields

Pending tasks.

Section 3.0, What Can | Do in PAMS?, provides instructions for system actions that users are apt
to employ every time they are in PAMS. These actions include:

o O O O O O

Registering to PAMS

Managing Institutions

Managing submissions

Viewing Proposal reviews

Tasks to complete after submission
Reviewing Proposals.

APPENDIX A, Glossary, provides definitions for the acronyms and potentially unfamiliar terms in
the User Guide.

APPENDIX B, PAMS Helpdesk Contact Information, provides telephone numbers and email
addresses of the PAMS Helpdesk, which is ready to assist you with using the system.

APPENDIX C, Proposal Process Flow in PAMS, is a high-level flow diagram of the phases that a
Proposal goes through in PAMS.
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2.0 GETTING STARTED

In this section, you will find information on the business processes supported by PAMS, the user roles
that support those processes, how to log in and navigate through PAMS, and what you can expect to see
while using PAMS.

2.1 Getting Familiar with the PAMS User Interface

The following sections introduce you to the various ways you will interact with PAMS.

2.2 LoggingIn
Follow the steps below to log into PAMS:

1. Openyour Internet browser.

2. Inyour browser window, enter the Website address https://pamspublic.science.energy.gov/ for
DOE PAMS and press the Enter button. If reading this user guide online, merely click the
hyperlinked Website address above to go to PAMS.

3. Enter your user name and password.
Click the Log In button.

™ \
V\o\e‘ | PAMS will time out after 30 minutes of inactivity, at which point you will have to log in
- .
— again.

2.2.1 PAMS Account Is Locked

PAMS locks your account if you try to log in three times with an incorrect password. You will have to
wait 30 minutes before attempting to log in again.

2.2.2 Forgot PAMS Password
To reset your password:

1. Click the Forgot Password link on the login page (Figure 1).

2. Answer the security question you set up. You will then receive an email from PAMS with a
temporary password. Try logging in again.

3. If you have forgotten the answer to your security question, or are still having login problems,
please contact the PAMS Help Desk for assistance (see Appendix B).
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Figure 1. PAMS Existing User Login: Forgot Password Link

Forgot Password
Forgot Username

& Existing User Login

Username

New User Registration

 Search Solicitations
» Create New PAMS Account

Password

Other Links

Award Search &
Login .
Recommended Settings

Contact Us

PAMS User Guide

2.2.3

Forgot PAMS Username

If you forget your PAMS username:

4.

5
6.
7

Click the Forgot Username link on the login page (Figure 1).
Enter your First Name, Last Name and email address associated to your account. Click Continue.
Your username will be sent to your email address.

If you do not receive an email containing your username, or are still having login problems,
please contact the PAMS Help Desk for assistance (see Appendix B).

2.3 Supported Browsers

Table 1 lists the supported browsers that are recommended for access to the complete set of features
available in PAMS.

Table 1. Recommended Browsers for PAMS Access

Browser Version
Internet Explorer 9.0 and above (11.0 is recommended)
PLEASE NOTE: Internet Explorer 10.0 is not
supported.
Firefox 3.6 and above (3.6 is recommended)
Safari 5.1 and above (5.1 is recommended)
Chrome 20.0 and above (20.0 is recommended)

2.4 System Navigation

As with many other Web-based systems, your primary input tools are your keyboard and mouse.
Additionally, most PAMS pages support keyboard navigation:

Use the Tab key to move the cursor to the next data-entry field or link.
Use the Enter key to open a link.
Use Shift+Tab to move in reverse order through fields and links.
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Figure 2 and its accompanying table show and describe the primary navigation features in PAMS.

Figure 2. PAMS Navigation Features

w

Guide Me Respond to Solicitations

Sonerat 2 My Proposals

My Letters of Intent
My Preproposals

Proposals

ERGY 3 Portfolio Analysis And Management System

Wednesday 27! August 2014 11:25:54 AM. ET

ALL PROPOSALS RSy You are here: Home » Proposals » Guide Me » General [ =]

LOl/Preproposals The existing Proposals accessible to you are listed below. To filter, enter the data below the column headings and click the filter icon. To search, (+ view vore)

5

Webb 1205 l Loguut

[=) Detailed View | JgSearch | [l Saved Searches v

through different modules in the system. The tabs shown here are
n, Tasks, Proposals, Awards, and Institutions.

The tabs bar, DOE logo, and Account/Logout links can be hidden
temporarily by clicking the double-arrows up button at the far
right end of the tabs bar. To make these page features re-appear,
click the double-arrows down button at the top right of the
page.

S —
Z"y Pr°’;°sa_'s | K «[1]» M Ppagesize: 15 ~ | Go 2ite )
ccess Previously 7
Submitted Grants.gov Proposal ID Title Institution Name Proposal Type Proposal Status Proposal Source Opt} 6
Proposal e ' e All - |5 All - |8 All - |5
» 0000214753 Lab Proposal submission Ames Laboratory, Ames, IA New Withdrawn Lab Proposal Actions/Views ¥
» 0000212194 :g‘;s::‘r’ay;?gi;yaj gz::;:g:‘:tz"ni_v:';hy‘ Supplemental Awarded Grants.Gov Actions/Views ¥
Ko« ‘l‘ LA Page size: 15 v  Go 2 items in 1 page(s)
Acceptable Use Policy = Viewers And Players = Contact Us = PAMS External User Guide Product: PAMS | Platform #: 2.19.3 | Build #: 1.3.0 | Environment: Integration
Last Login: 08/26/14 8:26:00 AM ET
ol ele | meal |
Ref. # Element Description
1 Account Refer to Section 2.9, View/Update Your PAMS Profile, for more
(username) information on the account dropdown.
Dropdown, Logout . . . . . .
i kp » 09 Click the Logout link to exit PAMS. To log into PAMS again, you will
in . . .
have to provide your login credentials.
2 n Click the Home icon to go to the PAMS Welcome page. Once
there, click the Recommended Settings link to see the browser and
system settings that provide optimal viewing of PAMS.
3 Tabs At the top of most PAMS pages are tabs to help you navigate
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Ref. # Element

Description

4 Left Menu

Within each module, the main menu is often found at the left-
hand side of the page. The main menu can be hidden by clicking

the double-arrow button at the top-left corner of the menu.

To make the left menu re-appear, click the double-arrows button
at the top left of the page.

5 Grid

A table, or grid, is used when multiple records must be displayed.

The left-most column may have arrows B to indicate that the
rows are expandable. Click an arrow to expand a row and view
detailed information about the record. You can also click the
Detailed View link above the grid to expand all rows.

The rows may be filtered by entering information in any one of
the textbox fields immediately below the grid’s column headings,

'd

and clicking the filter icon next to it.

Most grids also have a Search feature. The search pane is accessed
by clicking the Search link above the grid.

The Page Size fields enable you to adjust the height of the grid by
indicating the greatest number of [collapsed] rows that may
appear on a page. Arrow buttons next to the page number allow
you to page through when there are multiple pages.

6 Context Menu
Dropdown (also
called Options
column dropdown)

The right-most column in a grid is the Options column. Available
options will vary from record to record. Click the dropdown arrow
next to the link to reveal the options.

7 Breadcrumb Each PAMS page displays the navigation path you followed to
Navigation reach the current page. If the navigation path is too long, it is
summarized by the application. Hover over the =1 icon to view
the summarized path details.
8 Floating Toolbar PAMS has a floating toolbar at the bottom of the page that

enables easy access to key functions. Options in the floating
toolbar often include Search, Favorites, Recently Accessed, Print,
and so on.
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2.5 System Conventions

Table 2 lists the conventions for messages generated by PAMS. Symbols used as part of these
conventions are designed to convey system messages consistently and to provide you with a richer user
experience.

Table 2. Types of Messages Generated by PAMS

Symbol Denotes

@ Critical Error: This kind of error must be corrected in order for the system to save your
information. If one or more errors of this kind appear on the page and are not corrected, the
system will not save the data entered after the last successful save.

Example: Entering “two” in a field where “2” is called for produces a Critical Error.

1 Exception: This symbol denotes either a discrepancy or inconsistency in the information entered.
Such errors must be corrected or justified.

Information: This symbol designates a note containing important information regarding your
document or report.

v Regular Error: This kind of error will let you save the information entered. However, if one or more
errors of this kind appear on a page and are not corrected, the system will not change the status of
the page to “Completed.” If these errors occur while updating the budget sheet on a Proposal, for
instance, the budget sheet will not be marked as complete and you will not be able to submit the
Proposal.

Example: Entering no information in a field where data entry is required may produce a Regular
Error.

@) Success Message: This symbol appears when a particular process has been executed successfully,
such as when information is saved or submitted.

Tool Tip: This icon is often located near data fields. Hover your mouse over the icon to read a
description of the data field. Example:

Country (i)

The foreign country where funds were
spent.

2.6 Search Fields

In this user guide, some search fields have a search requirement similar to the following:
e Institution Name like: Enter the Institution Name or at least a part of it.

The word like, as used here, means that if you are uncertain of the exact name of the Institution (or
whatever entity you are searching for), you can enter a part of the name of the Institution you are
searching for. For example, if you know that “Water” is part of the Institution name (as in Waterfield
Company or Waterman University), enter “water” in the search field and click the Search button. The
system searches for and pulls up all Institutions with “water” as part of the Institution name.

This search method also works for numbers if like is a search option. For example, if you know that part
of a Solicitation number includes “FOA,” enter “FOA” only in the search field and click the Search button.

2.7 Access Tasks

PAMS External User Guide April 2018 19



Tasks are action items that are in your queue. They are usually pending actions that are time sensitive
and require your immediate attention. You can access all the tasks assigned to you as follows:

1. From the PAMS home page (Figure 3), click the Tasks tab to go to the Pending Tasks — List page

(Figure 4).
Figure 3. PAMS Home Page - Tasks Tab
@ E WREE‘ SZ?::CZ Portfolio Analysis And Management System
a [ o |
Welcome Recently Accessed Input Registration Code

Getting Started with PAMS

> Recommended Settings

Welcome to the DOE Portfolio Analysis and Mar System

PAMS is a web based application designed to meet the applicants’ grants management needs.
Use the tabs available above to navigate to various sections of the application and to view and perform the functionalities supported by PAMS.

Figure 4. Pending Tasks - List Page

You are here: Home » Tasks » Browse » Tasks [ =]
2 Pending Tasks - List
Not Completed Recently Completed
7] Detailed View | JgjSearch | [l Saved Searches v

K 4 |1]» M pagesize: 15 ~ Go 6 items in 1 page(s)

Deadline (Due) Task Category Tracking # Task Entity Organization Options
& vl A - | v v v Al ~ [l

by J2liorms Review 1ier09032013 Panels N/A REI Systems ») Start Review ¥
(101 Days)

P 222010 Review Panel08282013 Panels NA REI Systems ) Start Review >
(87 Days)

Do 2019 Review Tier12333 Panels N/A REI Systems j Start Review v
(86 Days)

p g 2019 Review Panel Tier-1b - 2a Panels N/A REI Systems ») Start Review ¥
(4 Days)

i 201 Review Panel Tier-1b - 2b Panels N/A REI Systems ») Start Review ¥
(4 Days)

1201

[ e Review Panel for regression Panels NA REI Systems ») Start Review ¥
(4 Days)

K < |1]» M pagesize: 15 ~ Go 6 items in 1 page(s)

2. By default, the Pending Tasks — List page displays all the tasks currently assigned to you that
need your prompt attention. Click the Start link, under the Options column, to begin working on
a task.

3. The Pending Tasks - List page has two tabs: Not Completed and Recently Completed. Tasks
assigned to you and awaiting action by you are under the Not Completed tab. The Recently
Completed tab enables you to see tasks that have been processed.

4. Alternatively, you can click the task name in the left navigation menu (Figure 5) to view the list
of documents requiring that task.
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Figure 5. Left Navigation for Tasks

You are here: Home » Tasks » Browse » Reviewer [ =] ? \
Tasks - - - - = ]
[} Mail In Reviews - List { N
*

Tasks % Search | [l Saved Searches v

Pending Tasks é

Mol [l 1 bl [0 Page size: 15 v Go \ 1 items in 1 page(s)
Applicant/Grantee - ( »
Review Deadline e

Proposals Due In L Proposal ID Pl p \ Options

Complete Revised Budget p— 5

E 9 N ¢ v L /v
Submit Revised Budget \
5 Days 06/30/2013 0000202007 Watt, David € Actions ¥ -
Reviewer - ¢
i M| [l 1 |p |0 Page size: 15 v Go ’ > 1 items in 1 page(s)

Review '\

Mail In ¥ 4

Panel Review ! \

Proposal Scoring w ¢

5. Click the Actions link in the Options column to view and complete the task.
Once the task has been completed, the task moves to the Recently Completed tab.

2.8 How to Attach a File in PAMS

Some PAMS activities, such as submitting Proposals, Preproposals, Letters of Intent (LOI), and Revised
Budgets, enable you to attach one or more document files from your personal computer or network.
Attaching a file can be either an option or a requirement, depending on the task you are performing.

The following steps explain how to attach document files in PAMS. The Submit Letter of Intent (LOI)
screens are used as an example for this procedure.

\‘\07/\ File button could be grayed-out when you first come to a page, as it is in Figure 6. Fill in all
) the other mandatory fields first before attempting to attach files.

r” e—‘“ Attaching a document file is usually the last step in a procedure. For that reason, the Attach

1. Expose the attach-file fields, if they not already visible, by clicking either the Attach File button
at the far right of the page of the section title or the P arrow at the far left of the section title
(Figure 6).
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Figure 6. Attach File: Screen 1

You are here: Home » Proposals » Guide Me » General [ (=] » My Letters of Intent

& Submit Letter of Intent (LOI)
Complete the form below to submit a Letter of Intent (LOI). Search for and add only one Pl If the P! is not registered, send an invitation to the Pl to register to the (+ view More)

Solicitation Information

Solicitation Number DE-FOA-0000801: SBIR-STTR FY 2013 Phase | Release 2

* Institution Northeastern University, Boston, MA

* Pl Information (i) Select PI

Name N/A
s e AP o el o it Y. Gt gttt § et B [ e N o gr O ol el onrnnd PP s pe g

— vy \ v TV e Ny @ I N e Tt e e e e e e

r—

Project Information

* Letter of Intent Title ABCV Submission

11 - BUILDINGS — SOLAR JOINT TOPIC h
* Topic/Subtopic
a - Low-Cost Solar Cogeneration Systems for Residential and Commercial Buildin¢™ Populate Subtopic

‘ » | Letter of Intent (Minimum 1) (Maximum 1) Attach File

2. Click the Browse button (Figure 7) to select a file from your computer or network (Figure 8)

Figure 7. Attach File: Screen 2

w Letter of Intent (Minimum 1) (Maximum 1) Attach File

* Document
Allowable Document Types: docx,doc, pdf
Allowable Document Size: 100 MB

No file selected.

Approximately 1/4 page (Max 500 Characters): 500 Characters left.

Description
No documents attached l l
o) ) - ) ) )
\ 3| The Documents library page shown in Figure 8 is only a sample. Your document files will

__— look different.
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Figure 8. Attach File: Screen 3

i 4
Documents I|brary A b Arrange by:  Folder ~
QRGs Internal \
Name l I ‘\Y Date modified Type i
RSS ( » 7/1/2013 12:20 PM File folder g
E‘_‘] QRG for Reviewer (Iteration 4) ) \ 6/19/2013 11:56 AM Microsoft Word Docu...
Eﬂ QRG for PM (Iteration 4) - % 6/19/2013 11:44 AM Microsoft Word Docu...
ﬂ;:] Backup of QRG for PM (Iteration 4) " a 6/19/2013 11:40 AM Microsoft Word Backug
Ej QRG for RSS (Iteration 4) (3) 4 * 3/10/2013 12:31 PM Microsoft Word Docu...
w‘;lil Backup of QRG for RSS (Iteration 4)_with create edit reviewers ( S 3/10/2013 12:29 PM Microsoft Word Backug
%) QRG for PM (Iteration 4)d_with deadline info P \ 3/10/2013 10:42 AM Microsoft Word Docu...
%) Create_Edit Reviewers | y 3/10/2013 10:27 AM Microsoft Word Docu...
%9 QRG for RSS (Iteration 4) ’\ L 2/21/2013 10:14 AM Microsoft Word Docu...
WA AR far CA Mtaratinn AN > 2/1Q/9N012 11.11 _ANA NMirrac AEE M Ard DA
g 1 \ ;
e: QRG for Reviewer (Iteration 4) } » v |All Files v
» | Open Cancel
* N

3. Highlight the file you wish to attach in PAMS and click the Open button.

4. Click the Upload button (Figure 7) to attach the document file in PAMS, as shown in Figure 9.

(Max 1 Allowed means that PAMS only accepts one file attachment for this functionality.)

Max 1 Allowed

Figure 9. Attach File: Screen 4

W Letter of Intent (Minimum 1) (Maximum 1)

Document Name Size Date Attached Description Options

QRG for Reviewer (lteration 4).docx 57 kB 07/01/2013 Actions ¥

Action

(@ | Update Description
XK | Delete Attachment

If you wish, enter an optional document summary in the Description field (Figure 7).

In the Options column, click the Actions dropdown (Figure 9). If necessary, click either the
Update Description link or the Delete Attachment link to perform the respective action.

Click the Save button (Figure 7) to retain your work.
Click the Submit to DOE button if your work is complete and ready to send to DOE.

2.9 View/Update Your PAMS Profile

The View/Update Profile page (Figure 11) enables PAMS users to view and update their personal PAMS

information.

2.9.1 How to View Your Profile

1. From any PAMS page, click the account name drop-down list located in the green bar at the top-

right corner of the page (Figure 10).
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Figure 10. Account Name Drop-Down List l

webb1208 v  Logout

U.S. DEPARTMENT OF Office of View/Update Profile

ENERGY . Portfolio Analysis And Management System
Science Change Password
Guide Me Respond to Solicitations Thursday 28" August 2014 07:49:28 AM. ET

You are here: Home » Proposals » Guide Me

What would you like to do?
Solicitations Letters of Intent/Preproposals Proposals
View / Respond to Funding Opportunity View My Existing Letters of Intent ) View My Existing Proposals ()
Announcements (i) View My Existing Preproposals (i) .

Access Previously Submitted Grants.gov

View / Respond to DOE National Laboratory Proposal (i)

Announcements ()

2. Click the View/Update Profile link from the drop-down list to go to the View/Update Profile
page (Figure 11).

Figure 11. View/Update Profile Page

You are here: Home » Welcome

[£} View/Update Profile

Update information within the three sub-tabs below: Profile Information tab, Background Information tab and Resume/CV tab. Add/update Degree Information within the (+ view More)

v Note(s): Required fields are marked with an asterisk. When finished, select the appropriate Save option from the Choose Action dropdown list at the bottom right of the (+ view More)

Profile Information d i vV

Fields with * are required

User Information
User Name webb1208

Position Title
(Example: Project Director, Director)

Prefix

1 Dr. ¥
(Example: Mr_, Ms., Dr.)
* First Name Robert
Middle Initial C
* Last Name Webb

@t e trstan B i i P B sttt s ol S B o ol el cn i o

ET Sttt e ol T f:reo((iﬁs‘sp'e?iﬂé Al SRR SR s RN At R et P A SRR e R R S e
* Zip Code (LookupZ ) - (Required if City is not specified)

Congressional District (Example: 01)

Choose Action

2.9.2 How to Update Your Profile
1. The View/Update Profile page has three sub-tabs: Profile Information, Background Information,
and Resume/CV.

2. Click the tab labels to view the information contained on those pages. If required, update the
information in the fields on the page.

3. Alternatively, you may select Save and Continue from the Choose Action drop-down list at the
bottom right corner of the page. Click the Go button and proceed to the next tab.

4. You may also select Save and Return Home from the drop-down list to save your changes and
return to the PAMS home page.
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3.0 HOW DO I REGISTER TO PAMS?

The following sections explain the process of registering to PAMS.

3.1 Registration

Registering to PAMS is a two-step process:
1. Register to PAMS.
2. Register to an Institution.

Registering to PAMS ensures that you have authorized access to PAMS, whereas registering to an
Institution ensures that you are associated to an Institution. Based on your role, you may be able to
manage Institutions and/or users within the Institution. Once you have registered to PAMS, you will be

able to view/update your profile as well.
3.1.1 How Do I Register to PAMS?

1. Go to the PAMS Website (https://pamspublic.science.energy.gov/).
2. Click the Create New PAMS Account link at the far right of the page (Figure 12).

Figure 12. PAMS Login: Create New Account Link

U.S. DEPARTMENT OF .
EN ERNGY ot Portfolio Analysis And Management System
Science

Login

Existing User

{4 Existing User Login

@/ Error:
You must be logged in to access this page

Username
New User Registration

o Search Solicitations
Password o Create New PAMS Account

Other Links

Recommended Settings

Contact Us

Forgot Password PAMS External User Guide
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3. Onthe Having Trouble Logging In page (Figure 13), click the No, | have never had an account
link, which expands. Then click the Create an Account button.

Figure 13. Having Trouble Logging In Page

2 Having Trouble Logging In?

Click on the appropriate option below to troubleshoot login issues.

' Note(s):

If you have been invited to register to PAMS, please follow the instructions in the invitation email.

Do you have a PAMS account?

P No, | have never had an account

P No, | have never had an account but | have a registration code.

(Vg Badt gt coppleigpmsegispinnmen grom gt J pon sl B g
A\ 4

¥ No, | have never had an account

i

Create an Account

Registration within PAMS is a two step process:

« Create an individual account for yourself. This account should not be shared with any other user.
« Affiliate the account to your institution record if it already exists and affiliate your account to it. Each account can be associated with one or more institutions.

[

4. This takes you to the Create Account page (Figure 14). Complete the form. Note that fields
marked by a red star (%) are mandatory.

5. Click the Save and Continue button when you are finished, and the page expands further to
enable you to enter more account information (Figure 15).
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Figure 14. Create Account Page

y
[£} Create Account P ) >
Enter required information as shown below. When finished, click Save and Continue. A
) »>
Fields with * are required. , f
Personal Information ’ [
Prefix
None ¥ ’
(Example: Mr., Ms., Dr.) »
* First Name e f
¥
Middle Initial : ’
* Last Name } ’
Suffix o~
(Example: Jr., Sr., lll ; y
* Username P b
Password Instructions ' }
Passwords must be at least eight characters in length and contain the folowing: -
. o Atleast one lowercase letter (a-z >
Password o Atleast one uppercase letter (A-Z 4 >
« Atleast one number (0-9 L »
o Atleast one of these five special characters: ~! @ # *
(+ View More - ’
el
* Retype Password
L)
* Security Question Select One M ¢ '4
* Security Answer !
(Security Answer is case sensitive
¥
* Email , »

»

I —

in the Street Name field.

specific dwelling type, e.g., APT 3, BLDG 5A, etc.

I $0\8 | Inthe Mailing Address fields (Figure 15), you will enter information for ONLY ONE of the
" following: a Street Address, a Post Office (PO) Box, or a Rural Route:

e The Street Number field is for the number of your dwelling; e.g., if you live at 123 21*
Street, 123 is entered in the Street Number field, not 21°. You would enter 21 Street

o Use the Select One drop-down to specify your specific dwelling type, if that
designation is part of your address, e.g., APT for apartment, BLDG for building, etc.
e The Number field next to the Select One drop-down is to enter a number for your
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Figure 15. Create Account Page Expanded

Contact Information

* Email Address

Select Typ™
* Phone Number Select Typ™

Select Typ™

Fax Number -

Website

* Mailing Address (Required)

Mailstop Code (Internal
Routing)

Division / Department Name
Company

Address Type 9 Domestic Address

Street Number

D * Address
Select One
) * PO Box Only Number
) * Rural Route Type Select Route
* City

Urbanization
* State
* Zip Code (Lookup ') =

Congressional District (Example: 01)

Specify Domestic Address

pkeefe@reisystems.com

(username@domain.com) ‘@ Preferred
(username@domain.com) ") Preferred

(username@domain.com) ' Preferred

Specify Domestic Address (Street Address or PO Box Only or Rural Route)

- Ext. 9 Preferred
- Ext. ) Preferred
- Ext. ) Preferred
International Address | Refresh
* Street Name
Number
v Number Box

(Required if Zip is not specified)

(Used only for Puerto Rico(PR))
v (Required if City is specified)

(Required if City is not specified)

P Click here to enter physical location address if different from mailing address. (Providing this address is optional.)

LY s P T T e T WEoene L3 L WP W DU IR SR U e 1 o W 7 WL 2 1 L1 WL S

et d e § A e gt A gl gl gl GV G oA O L 2T IO OA A ™

Create Account

6. Continue to complete all required fields. When finished, click the Create Account button in the

bottom-right corner of the page.

7. Next, you must read the PAMS Rules of Behavior Agreement that appears (Figure 16). Click the
Accept button to complete the PAMS registration process.
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Figure 16. PAMS Rules of Behavior Agreement

[ Agreement

Fields with * are required.

[ii] Note(s):

Please read this information carefully and accept by clicking on the 'Accept’ button to proceed. You may decline it by clicking on the 'Decline’ button, and you will not be
able to log in.

PORTFOLIO ANALYSIS AND MANAGEMENT SYSTEM (PAMS)

NOTICE TO USERS

This is a U.S. Government, Department of Energy (DOE) system and it is for the use of authorized users only. The system is to be used for official Government business
pertaining to the inquiring, applying, and managing of proposals and awards. Unauthorized access or use of this system may subject violators to criminal, civil, and/or
administrative action. It is protected by various provisions of Title 18, U.S. Code. Violations of Title 18 are subject to criminal prosecution in Federal court.

PRIVACY NOTICE

The system contains personal information protected under the provisions of the Privacy Act of 1974, 5 U.S.C. § 552(a), as amended. Violations of 5 U.S.C. § 552(a) may
subject the offender to criminal penalties.

In the event it is suspected that you have not complied with these Rules of Behavior, your account will be frozen, you will be denied any access to the site, and criminal,
civil, and/or administrative action may also be taken.

The Privacy Act generally prohibits government agencies from revealing personal information by any means of communication to any person without the prior written
P anamacapt giietogis i ool b - a o finpee qptaind™" A ilmaintsia thed” akidentiohd 0%,—M~wt’1rf“‘ ~anind Lo it g5 ped
s (O Ny, v Oy sy ,mUE.\ N Sy Sy, A\lpl%"‘_.ﬂka‘y_qM L - V_,.\_.aeu'um, TN Ty T Ty
reports. Persons who are provided information in PAMS are subject to the same statutory criteria applicable to DOE employees under the Privacy Act.

RULES OF BEHAVIOR

1. I consent to having my activities on the system monitored and understand that if such monitoring reveals possible evidence of criminal activity, system personnel may
provide the evidence obtained by such monitoring to law enforcement officials.

. 1 will not make unauthorized attempts to view or change information, or otherwise cause damage to the system and system data. Unauthorized attempts to upload
information, change or access information on this service are strictly prohibited and may be punishable under the Computer Fraud and Abuse Act of 1986.

. Information | provide in the course of using this system, and activities | perform in this system, shall not be false, inaccurate or misleading; violate any law, statute,
ordinance or regulation, contain any viruses or any malicious code that may damage, detrimentally interfere with, surreptitiously intercept, or expropriate any system,
data, or personal information.

N

w

. | agree to protect my access codes from disclosure.
. | agree to report security incidents and vulnerabilities to the DOE.
. 1 will comply with the provisions of copyrighted software by not infringing upon or compromising (copy, distribute, manipulate, etc.) software of this system.
| agree to use the PAMS system in accordance with the DOE'’s policies and procedures.
. | understand that all conditions and obligations imposed upon me by these rules apply during the time | am granted access to this system regardless of location.
. 1 understand that the DOE reserves the right to terminate or suspend my access and use of PAMS, without notice, if there is a violation or suspected violation of
these Rules of Behavior.

© ® N O O

By submitting this page, | am consenting to the above stipulations.

| acknowledge and understand my responsibilities and agree to comply with the rules of behavior for PAMS.

=

'.// '\;\ You are now registered to PAMS and are logged in. You can browse through solicitations
\\fg/"- and view other information in PAMS, but you will need to register to an institution before
i you can submit proposals or work with previous submissions.

3.1.2 How Do I Register to PAMS Using a Unique Registration Code?

If a task has been assigned to you in PAMS and you are not registered to PAMS, you will receive an email
relevant to the task. This email will also provide information about registering with PAMS.

The email will provide a PAMS URL and a unique registration code that are needed to complete the

registration process. Figure 17 is a sample email, with a PAMS URL and a unique registration code
included.
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Figure 17. Registration Code Email
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URL: PAMS
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Click the PAMS URL in the email. This will take you to the Verify PAMS User page (Figure 18).
Enter the registration code and click the Verify button. This takes you to the Create Account
page (Figure 14).

Figure 18. Verify PAMS User Page

[} Verify PAMS User

User Registration

* Registration Code

r‘" \e—l\ The First Name, Last Name, and Email fields on the Create Account page are prepopulated
Y° | and not editable. Once you have completed your profile and are registered to PAMS, you
o can update these fields from your profile. Edit your profile by choosing View/Update Profile

LINK from the account dropdown in the top right corner of any PAMS page (refer to Section
2.9).

3. Enter all mandatory information on the Create Account page.
Click the Save and Continue button when you are finished, and the page expands further to
enable you to enter more account information (Figure 15).

5. Continue with the account creation process as described in Section 3.1.1, How Do | Register to
PAMS?

3.1.3 How Do I Register to an Institution in PAMS?
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After you have created an account in PAMS, you can register to an Institution in PAMS if you wish to
submit Letters of Intent, Preproposals, certain types of Proposals, or work with previous submissions. As
soon as you register to an institution in PAMS, an email is sent from PAMS to the institution’s
Administrative SRO/BO/AO (see below) letting that person know that you have joined the institution. If

the Administrative SRO/BO/AO does not believe you are authorized to be registered to the institution,
he/she may remove you.

Registering to an Institution is performed using one of the following options:

1. Register using Grants.gov Proposal Information.
2. Register using Institution Information.

3.1.3.1 Register Using Grants.Gov Proposal Information

e | If you are already registered to an Institution—or you do not want to register to an
WO / Institution for any other reason—click the Cancel button on this page. Upon doing so, you

will be registered to PAMS but will not registered to any Institution.

1. Toregister to an Institution using Grants.Gov Proposal information, click the My Institution has
submitted a Proposal in Grants.gov. | am here to register as an SRO, PI, or POC link (Figure 19).

Figure 19. Register to Institution Page

You are here: Home » Institutions » Browse

[*) Register to Institution
Choose one of the options below to register to an institution within PAMS. This will associate you with an institution and provide access to submissions from the (+ view More)
Fields with * are required

Register to Grants.Gov Proposal

Option 1: My institution has submitted a proposal in Grants_gov. | am here to register as an SRO, PI, or POC (Sponsored Research Officer, Principal Investigator, or Point of Contact)

Select the most appropriate option for you to find your Institution

¢ Option 2: | know my institution and | am here to register to the institution

2. The form shown in Figure 20 appears. The next sections discuss the different roles available to

you in PAMS and their respective requirements. Please review them before clicking the Save
and Continue button.

Figure 20. Register to Institution - Grants.gov Proposal Page

Enter proposal ID, email and choose a role to register to the institution and get view access to the proposal. If you are an SRO/BO/AO(Sponsored Research
Officer/Business (+ View Morz)

Fields with * are required
Institution Details

o Proposal ID

* Email(as entered in Grants.gov proposal)

SRO/BO/AO (Sponsored Research Officer/Business Officer/Administrative Officer)
# Choose Role PI (Principal Investigator)
Other (Point of Contact)

-
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3.1.3.2

The Principal Investigator (Pl) is responsible for:

| Want to Register as a Pl for the Institution

e Composing and possibly submitting LOls, Preproposals, and certain types of Proposals in

response to Solicitations.

e QOverseeing the research activities supported by DOE Office of Science Awards.

Follow these steps to register as a PI:

1. Enter the PAMS Proposal ID and Email address.
2. Select the Pl role on the Register to Institution page (Figure 21). Click the Save and Continue

button.

Figure 21. Register to Institution as Principal Investigator (PI)

You are here: Home » Welcome

[£) Register to Institution - Grants.gov Proposal

Enter proposal ID, email and choost
before confirming your registration

Fields with * are required

Institution Details
* Proposal ID

* Email(as entered in Grants.gov proposal)

* Choose Role O PI (Principal Investigator)

O Other (Point of Contact)

register to the institution and get view access to the proposal. If you are an SRO/BO/AO(Sponsored

(O SRO/BO/AO (Sponsored Research Officer/Business Officer/Administrative Officer)

o

NAAL Ay eI A \E VA

A B

)4

WYY Ve T N

sfo provide more information

]

——
W®

Proposal information.

The Proposal ID and email address should match the Proposal ID and email address listed in
—  the automated email sent by PAMS upon receiving the SF-424 (R&R) Proposal, which was
submitted via Grants.gov. Only one PI can register to the Institution using the Grants.gov

3. You are taken to the Institutions tab (Figure 22), where a Success message provides registration

verification.

Figure 22. Institutions List - PI Registration Success Message

ol e

You are here: Home

|* Institutions - List

v Success:

You have stered to the institution

been successiully regis

M 41> N Pagesize: 15 ~ Go 140t 1p
Name City State DUNS Type Options
' 4 '4

Private Institudon of Higher

» Abdlene Christian University Abdlene ™ 073171951 freae e . W w
Education

b Adelphi Universit Long Island NY NIA v

b Advanced Energy Systems, Inc Medford NY 042902026 Small Business -
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\\\o\e At this point, you are registered as a Pl for your specific Institution. Additionally, you have
— been granted access to view the Proposal that was used to register to the Institution.

3.1.3.3 | Want To Register as an SRO/BO/AO to the Institution

The Sponsored Research Officer/Business Officer/Administrative Officer (SRO/BO/AOQ) role is usually
held by an administrative representative responsible for submitting Proposals to DOE Funding
Opportunity Announcements (FOA) and/or managing Institution information and users in PAMS.

Follow these steps to register as an SRO/BO/AO:

1. Enter Proposal ID and Email address.
2. Select the SRO/BO/AO role on the Register to Institution page (Figure 23). Click the Save and
Continue button.

Figure 23. Register to Institution as an SRO/B0O/AO

You are here: Home » Welcome ra 4
3 >
[Z} Register to Institution - Grants.gov Proposal | >
Enter proposal ID, email and choose a role to register to the institution and get view access to the proposal. If you are an SRO/BO/AO(Sponsored Re; pio provide more information
before confirming your registration. (- View {ess}) ]
Fields with * are required ¢ f
Institution Details , f
- -*
Proposal ID ’ F 3
o 4 ’
Email(as entered in Grants.gov proposal) , y
O SRO/BO/AO (Sponsored Research Officer/Business Officer/Administrative Officer) | f »
* Choose Role Opi (Principal Investigator) ) ”
O other (Point of Contact) ¢ P
4
./
¥ 4

The Proposal ID and email address should match the Proposal ID and email address listed in
—  the automated email sent by PAMS upon receiving the SF-424 (R&R) Proposal, which was
submitted via Grants.gov. Only one SRO/BO/AO can register to the Institution using the
Grants.gov Proposal information.

3. If the Institution you wish to register to does not have an Administrative SRO/BO/AQ in PAMS
yet, you will be prompted to register as an Administrative SRO/BO/AO for the Institution (Figure
24). The Administrative SRO/BO/AOQ is responsible for managing users and the institution profile
in PAMS.
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Figure 24. Register to Institution as Administrative SRO/BO/AO

You are here: Home » Welcome

) Register to Institution

o Success:

Congratulations. You are registered as an SRO/BO/AO (Sponsored Research Officer/Business Officer/Administrative Officer) for this
institution

Institution Name:North Dakota State University
EIN: 45-6002439

DUNS: 803882299
- Are you the administrator for this institution? Do you wish to have the access to manage this institution in PAMS?

© Yes. Please grant me the administrator privileges for this institution

© No. I wantto send an invitation to the appropriate administrator to register with PAMS.
2 No.

L
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At this point, you will be presented with the

following three options:
— Register as an Administrative SRO/BO/AQO ° Register to the Institution as an

Administrative SRO/BO/AO
e Invite another user from the Institution
to register as an Administrative SRO/BO/AO

e Continue with the registration process
_ and only register as an Administrative
SRO
SRO/BO/AOQ.

4. If you choose to register as an
Administrative SRO/BO/AO, click the check box to accept the agreement and click the Save and
Continue button (Figure 25). This will take you to the Institutions tab.

Invite another user from the institution to register
as an Administrative SRO/BO/AO

Register as an SRO

Figure 25. Register to Institution as Designated Administrator

You are here: Home » Welcome

<«

[} Register to Institution

Grant Administrative Privileges

[Cl1amthe designated administrator to manage this institution in PAMS. | certify that all the information provided by me on this form is true and
correct.

5. If you choose to invite another user to register as an Administrative SRO/BO/AOQ to the
Institution (Figure 26), provide all mandatory inputs on page (all fields marked by a red star are
mandatory) and click the Send Email button. This will send an email to the person you identified
and take you to the Institutions tab.

Figure 26. Register to Institution - Invite Another User to Register as Administrator

You are here: Home » Welcome M
£} Register to Institution

Please invite the administrator for your institution to register with PAMS.
* Email ID

* FirstName

* LastName

Approximately 1 page (Max 2000 Characters): 2000 Characters left.

Comments

e )
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6. If you simply want to register to the Institution, you are taken to the Institutions tab, where a
Success message provides registration verification (Figure 27).

Figure 27. Institutions List - SRO/B0/AO Registration Success Message

youssef v  Logout

@ Eﬁ”EMﬁEFY Off,ice of Portfolio Analysis And Management System
Science

o

Browse Guide Me Tuesday 22™ May 2012 03:12:07 PM.ET A

You are here: Home » Institutions » Browse

{= Institutions - List

o Success:
You have been successfully registered to the institution

@ Register to Another Institution (= Detailed View

LARR ‘T" H Page size: 15 v  Go 14 items in 1 page(s)

Name City State DUNS Type Options
' ' e 't 'f
»  Abilene Christian University Abilene ™ 073171951  "vate Institution of Higher iew v
Education
»  Adelphi University Long Island NY N/A View »
» Advanced Energy Systems, Inc. Medford NY 042903026 Small Business iew v

\ V\o\e | At this point, you will be registered to the Institution as an SRO. Depending on whether you
__——" chose to be the Administrative SRO/BO/AO, you will also have the Manage Institution and
Manage Users privileges. Once you are registered as an SRO/BO/AO to the Institution, you
will have View and Manage Peer Access privileges to the Grants.gov Proposal.

3.1.3.4 | Want To Register as a Point of Contact (POC) to the Institution
Follow these steps to register as a POC:
1. Enter Proposal ID and Email address.

2. Select the Other (Point of Contact) option on the Register to Institution page (Figure 28). Click
the Save and Continue button.
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Figure 28. Register to Institution - as Point of Contact (POC)

You are here: Home » Welcome s p
: »
[ Register to Institution - Grants.gov Proposal | »
Enter proposal ID, email and choose a role to register to the institution and get view access to the proposal. If you are an SRO/BO/AO(Sponsored Re; jlo provide more information
before confirming your registration. (- View }
Fields with * are required ¢ »
Institution Details , f
- E &
Proposal ID , F 3
" 3 4
Email(as entered in Grants.gov proposal) ’ y
O SRO/BO/AO (Sponsored Research Officer/Business Officer/Administrative Officer) ( »
* Choose Role O Pl (Principal Investigator ) ”
O other (Point of Contact) ¢ p
é
.}
&

— 1

,?\0\0 | The Proposal ID and email address should match the Proposal ID and email address listed in

_——" the automated email sent by PAMS upon receiving the SF-424 (R&R) Proposal, which was
submitted via Grants.gov. Only one POC can register to the Institution using the Grants.gov
Proposal information.

3. Upon successful registration, you are taken to the Institutions tab, where a Success message
provides registration verification (Figure 29).

Figure 29. Institutions List -Point of Contact Registration Success Message

You are here: Home nsitutior

Institutions - List

|

v Success:
You have been success egistered 1o ut
JR )
M 4|1 N Pagesize: 15 ~ Go 14 1
Name City State DUNS Type Options
4 4 4 '4 4
»  Abdlene Christian University Abdlene ™ 073171951 v
» Adelphi University Long Island NY NIA View v
> Advanced Energy Systems, Inc Medford NY 042903026 Small Business View »

\\\0\0 | At this point, you are registered to the Institution as a POC. Additionally you will also be
" able to view the Proposal.

3.1.3.5 Register Using Institution Information
This section covers two ways to register using Institution information.

3.1.3.5.1 | Want to Register as a Pl/Other User to the Institution, Using Institution Information

1. Toregister to an Institution using Institution information, click the I know my institution and |
am here to register to the institution link (Figure 30).
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Figure 30. Register to an Institution, Using Institution Information Page

You are here: Home » Institutions » Browse

[2) Register to Institution

Choose one of the options below to register to an institution within PAMS. This will associate you with an institution and provide access to submissions from the (+ View More)

Fields with * are required
Register to Grants.Gov Proposal

Option 1: My institution has submitted a proposal in Grants.gov. | am here to register as an SRO, PI, or POC (Sponsored Research Officer, Principal Investigator, or Point of Contact)

Select the most appropriate option for you to find your Institution

¢ |Option 2: 1 know my institution and | am here to register to the institution

2. Enter all mandatory information on the page and click the Search button (Figure 31). Note that
fields marked by a red star are mandatory. Choose the P/ or Other role.

\\\0\0 If you are a Reviewer or a POC for any proposal from the institution, please select the
" “Other” option. You may also select the “Other” option if you are not associated with any
proposal from the institution.

V\o\e | The first bullet below states “Institution Name like.” The word “like,” as used here, means

" that if you are uncertain of the exact name of the Institution you are searching for, you can
enter a term that is similar to the name you want. For example, if you know that “Water” is
part of the Institution name (as in Waterfield Company or Waterman University), enter
“water” in the search field and click the Search button. The system searches for and pulls up
all Institutions with “water” as part of the Institution name.

e Institution Name like: Enter the Institution Name or at least a part of it
o EIN: Enter the Employer Identification Number (optional)
o DUNS: Enter the DUNS number (optional).

Figure 31. Registering to an Institution - Search Button

Select the most appropriate option for you to find your Institution

¢ | know my institution and | am here to register to the institution
* Institution Name like EIN
DUNS

SRO/BO/AO (Sponsored Research Officer/Business Officer/Administrative Officer)

* Choose Role Q) PI (Principal Investigator)

D

Other

3. Ifyou find your Institution listed in the grid, click the Action link and then click the Add me to
this Institution link (Figure 32).
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Figure 32. Registering to an Institution - Adding Self

[ Register to Institution
T Detailed View| A9 Searen | u Saved Searches »
M 4]1j2345678010. ¢ N Pagesize: 0 ~ Go 962 tems in 20 page(s)
Institution DUNS EIN Type Options
¢ ‘g Y ¢ Al v\
b A3Idorg Uneversity, Aalborgo. Oenmark Adions w
b Abilene Chnsban Unnersay, Abdene, TX 073171951 760851900 i sl S
Acbon

»  Acadia University, Weitwile, Canada

b Agam Meckewcz Unwversity. Foznan, Poland

» AgelphiUnnersdy. Leng Isiang, NY dions v

> AGH UNIVERSITY KRAXOW Poland Actions w

4. If you do not find your Institution, search again until you find it. If you suspect your institution is

not in the system, click the Cannot Find My Institution button (Figure 33).
Figure 33. Registering to an Institution -Cannot Find My Institution Button

»  Brock University, St. Catharines, Canada Actions »
»  Brown University, Providence, RI 001785542 050258809 Actions w

M «[1]2345678910 .. » N

962 items in 20 page(s)

e

Page size: 50 v Go

5.

PAMS External User Guide

Enter mandatory inputs to create the Institution and click the Create Institution button to
create a new Institution in PAMS on the Create Institution page (Figure 34). Note that fields
marked by a red star are mandatory.
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\\\0\3 | Inthe Mailing Address fields (Figure 34), you will enter information for ONLY ONE of the
" following: a Street Address, a Post Office (PO) Box, or a Rural Route:

e The Street Number field is for the number of your dwelling; e.g., if you live at 123 21*
Street, 123 is entered in the Street Number field, not 21°. You would enter 21 Street
in the Street Name field.

o Use the Select One drop-down to specify your specific dwelling type, if that
designation is part of your address, e.g., APT for apartment, BLDG for building, etc.

e The Number field next to the Select One drop-down is to enter a number for your
specific dwelling type, e.g., APT 3, BLDG 5A, etc.

Figure 34. Create Institution Page

[*J Create Institution
Institution Information
* |nstitution Name
Institution Website
* |nstitution Type
Sub Type
EIN/TIN

DUNS

* Mailing address (Required)
Mailstop Code (Internal Routing)
Division / Department Name

Address Type

* Address

* PO Box Only
* Rural Route
* City
Urbanization
* State

* Zip Code (Lookup (4 )

Congressional District

Address Type

Specify Domestic Address

* Address
* City
Urbanization
* State

* Zip Code (Lookup(?' )

Congressional District

Physical Location Address (Optional)

Select One » If Other, please specify:

Women Owned Socially And Economically Disadvantaged

(Example: 123456789 or 123456789INDV/

® Domestic Address International Address Refresh

Specify Domestic Address (Street Address or PO Box Only or Rural Route)

Street Number * Street Name

Select One v Number

Number

Type |Select Route v Number Box

(Required if Zip is not specified)

(Used only for Puerto Rico(PR))

V| (Required if City is specified)

Required if City is not specified)

(Example: 01)

Providing the address information below is optional. If you decide to provide the address then all fields marked with an * are required

®) Domestic Address International Address Refresh

Street Number * Street Name

Select One V. Number

(Required if Zip is not specified)

(Used only for Puerto Rico(PR))

v/| (Required if City is specified)

(Required if City is not specified)

(Example: 01)
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6. Upon successful registration, you are taken to the Institutions tab, where a Success message
confirms registration verification.

[ |
ov
‘“\ At this point, you are registered to the Institution as a Pl/Other User role.

3.1.3.5.2 | Want to Register as an SRO/BO/AO User to the Institution Using Institution Information

1. Toregister to an Institution using Institution information, click the I know my institution and |
am here to register to the institution link (Figure 35).

Figure 35. Register to an Institution as an SRO/B0O/AO

Choose one ofthe options to register to an institution within PAMS. This will associate you with an institution and provide access to
submissions from the institution as (+ view Mor)
Fields with * are required

Register to Grants.Gov Proposal
My institution has submitted a proposal in Grants.gov. | am here to register as an SRO, PI, or POC (Sponsored Research Officer,

Principal Investigator, or Point of Contact)

Select the most appropriate option for you to find your Institution

# ¢ | know my institution and | am here to register to the institution

2. Input all mandatory information on the page and click the Search button. Note that fields
marked by a red star are mandatory. Choose the role as SRO/BO/AO (Figure 36).

' | The first bullet below states “Institution Name like.” The word “like,” as used here, means
— that if you are uncertain of the exact name of the Institution you are searching for, you can
enter a term that is similar to the name you want. For example, if you know that “Water” is
part of the Institution name (as in Waterfield Company or Waterman University), enter
“water” in the search field and click the Search button. The system searches for and pulls up

all Institutions with “water” as part of the Institution name.

e Institution Name like: Enter the Institution Name or at least a part of it
o EIN: Enter the Employer Identification Number (optional)
o DUNS: Enter the DUNS number (optional).
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Figure 36. Register to an Institution - Selections

Select the most appropriate option for you to find your Institution

2¢ | know my institution and | am here to register to the institution
* |nstitution Name like EIN

DUNS

© SRO/BO/AO (Sponsored Research Officer/Business Officer/Administrative Officer)

* Choose Role © PI (Principal Investigator)

ED

_) Other

3. Ifyou find your Institution listed in the grid, click the Action link and then click the Add me to
this Institution link (Figure 37).

Figure 37. Register to an Institution - Add Me to This Institution

£} Register to Institution
(=) Detailed View | s Search | ldl] Saved Searches v

K 4 1\2 345678910 . » M Page size: 50 v  Go 962 items in 20 page(s)

Institution DUNS EIN Type Options
v e v Al v v
»  Aalborg University, Aalborgo, Denmark Actions
»  Abilene Christian University, Abilene, TX 073171951 750851900 Eg‘l’]act:ﬁ'g:m”tion CHbionen Arfinnarw:

Action

»  Acadia University, Wolfville, Canada (&_Add me to this institution

»  Adam Mickiewicz University, Poznan, Poland

»  Adelphi University, Long Island, NY
» AGH UNIVERSITY. KRAKOW. Poland

Actions w

Actions v

4. |If the Institution you wish to register to does not have an Administrative SRO/BO/AOQ in PAMS,
you will be prompted to register as an Administrative SRO/BO/AO for the Institution (Figure 38).

Figure 38. Register to an Institution - as an Administrative SRO/BO/AO

You are here: Home » Welcome

«

[E] Register to Institution

o/ Success:

Congratulations. You are registered as an SRO/BO/AO (Sponsored Research Officer/Business Officer/Administrative Officer) for this
institution

Institution Name:North Dakota State University
EIN: 45-6002439
DUNS: 803882299
Are you the administrator for this institution? Do you wish to have the access to manage this institution in PAMS?
) Yes. Please grant me the administrator privileges for this institution
© No. I want to send an invitation to the appropriate administrator to register with PAMS.

No.
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Register as an Administrative SRO/BO/AO
Invite another user from the institution to register
as an Administrative SRO/BO/AO
ontinue with registration and get registered as an
SRO

(@)
oc
(%)
C
4]
(%2}
(]
—
(]
-
4
oo
(9]
o

At this point, you are presented with the following
three options:

. Register to the Institution as an Administrative
SRO/BO/AO

. Invite another user from the Institution to
register as an Administrative SRO/BO/AO

. Continue with the registration process and only
register as an SRO.

5. If you choose to register as an Administrative

SRO/BO/AO, click the check box to accept the agreement and click the Save and Continue
button (Figure 39). This will take you to the Register to Institution page (Figure 40).

Figure 39. Register to Institution as an Administrative SRO/BO/AO

You are here: Home » Welcome
[ Register to Institution

Grant Administrative Privileges

correct.

«

[Flramthe designated administrator to manage this institution in PAMS. | centify that all the information provided by me on this form is true and

6. If you choose to invite another user to register as an Administrative SRO/BO/AOQ to the
Institution, provide all mandatory inputs on the Email page and click the Send Email button.
Note that fields marked by a red star are mandatory. This will take you to the Register to

Institution page (Figure 40).

Figure 40. Register to Institution - Invitation to Administrator

You are here: Home » Welcome

[} Register to Institution

* Email ID

* FirstName

* LastName

Comments

]

Please invite the administrator for your institution to register with PAMS.

Approximately 1 page (Max 2000 Characters): 2000 Characters left.

<«

=

7. Upon successful registration, you are taken to the Institutions tab, where a Success message
provides registration verification (Figure 41).
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Figure 41. Register to Institution Success Message

You are here: H

|* Institutions - List

v Success:

M 4|1 N Paoe 1 « Go 14 1
Name City State DUNS Type Options
'4 i 4 4 4
» A e stian University ene T ) :r e Ins . High -
E ation
» Adelphi University Long Island NY NIA N v
» Advanced Energy Systems, In Medford NY 042903026 Small Business Now

8. If you do not find your Institution, search again until you find it. If you suspect your institution is
not in the system, click the Cannot Find My Institution button (Figure 33).

9. On the Create Institution page (Figure 34), provide mandatory inputs to create the Institution
and click the Submit button to create a new Institution in PAMS. Note that fields marked by a
red star are mandatory.

r\\\o\e | Inthe Mailing Address fields (Figure 34), you will enter information for ONLY ONE of the
" following: a Street Address, a Post Office (PO) Box, or a Rural Route:

e The Street Number field is for the number of your dwelling; e.g., if you live at 123 21*
Street, 123 is entered in the Street Number field, not 21°. You would enter 21 Street
in the Street Name field.

o Use the Select One drop-down to specify your specific dwelling type, if that
designation is part of your address, e.g., APT for apartment, BLDG for building, etc.

e The Number field next to the Select One drop-down is to enter a number for your
specific dwelling type, e.g., APT 3, BLDG 5A, etc.

10. Upon successful registration, you are taken to the Institutions tab, where a Success message
provides registration verification.

~ |
$0\e \ At this point, you are registered to the Institution as an SRO/BO/AO user. Based on your
- . . .
— search results, you may or may not have created a new Institution in PAMS.

3.1.3.6 Registering to Multiple Institutions

If you are associated with more than one Institution, go to the Institutions tab (Figure 42). Click the
Register to Another Institution link, above the grid, to search for your Institution and register to it in
PAMS. Such action might be required when a user is associated with an Institution and has a small
business, or when a user is associated with a lab and with a university, etc.
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Figure 42. Institutions List - Registering to Multiple Institutions

Browse  Guide Me r i Tuesday 2™ September 2
You are here: Home » Institutions » Browse L4 )
|= Institutions - List ¢ »
|@ Register to Another Institution } ,
-~
LN | |T (AR Page size: 15 ¥ Go ’
Name City swtéf Options
" e i
» Lawrence Livermore National Laboratory (LLNL) Livermore CA ¢ pratory View ¥
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4.0 HOW DO I MANAGE INSTITUTIONS IN PAMS?

This section explains the PAMS Manage Institution functionality.

4.1 Who Can Become an Administrator for an Institution?

e When you register as an SRO/BO/AO to an Institution that does not yet have an Administrative
SRO/BO/AO, you are presented with the option to become an Administrative SRO/BO/AO for
that Institution. Upon selecting this option, you are granted administrative privileges for that
Institution. These privileges include Manage Users and Manage Institution Profile.

o All other users have to be granted administrative privileges by users who already have them.

4.2 What Are Administrative Privileges? What Can I Do with Them?

The two types of administrative privileges are:

e Manage Institution Profile: Users with this privilege can edit Institution profile information in
PAMS.

e Manage Users: Users with this privilege can grant or revoke privileges and peer access for other
users registered to the Institution. These users can also remove other registered users from the
Institution.

4.3 How Can I Manage Privileges?

e Manage Privileges is the concept of allowing select users to manage the Institution Profile and
users registered to the Institution.

e Privileges can be managed at an Institution level for users.

e Privileges can be managed only for users who are registered to the same Institution.

e SRO users who have registered to PAMS via a Grants.gov Proposal receive these privileges by
default. Other users can be granted these privileges by users who already have the Manage
Users privilege.

4.4 WhatIs Peer Access? How Does It Work?

e Peer Access is the concept of allowing select users, who are registered to the Institution, to
access submissions in PAMS.

e Peer Access can be managed at a submission level, by the users who create the submissions,
from the My Proposals, My Preproposals, and My Letters of Intent pages. For more information,
refer to Section. 4.5.3.2

e Peer access can also be managed at an Institution level, from the Institution Folder, by users
who have administrative privileges. For more information, refer to Section 4.5.2.

o Peer Access can be extended only to users who are registered to the same Institution.

4.5 Institution Folder

The Institution Folder is a one-stop site for all activities associated with the Institution. Depending on
assigned privileges, a user can:

e Manage the Institution Profile
e Manage Users from the Institution
e Manage Submissions (i.e., proposals, preproposals, and LOlIs).
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Follow the steps below to access the Institution Folder:
1. Loginto PAMS and click the Institutions tab on the Guide Me page (Figure 43).
Figure 43. Guide Me Page

L]
* (
?
Guide Me Respond to Solicitations , b
You are here: Home » Proposals » Guide Me ' !
l}
What would you like to do?
7 .
Solicitations Letters of #  Proposals
View / Respond to Funding Opportunity Announcements (i) View My Exg ! View My Existing Proposals ()
View / Respond to DOE National Laboratory Announcements View My Exg‘ » Access Previously Submitted Grants.gov Proposal B
® ’ »
» >

2. This takes you to the Institutions - List page (Figure 44), which displays the Institutions to which
you are registered. Your assigned privileges determine whether the Options column dropdown
link for the Institution is labeled View or Actions/Views.

a. Ifthe dropdown link is View, you can read all contents of the Institution Folder.

b. If the dropdown link is Actions/Views, you can both read and take actions on the contents of
the Institution Folder.
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PAMS?

If the institution you want is not listed, click the Register to Another Institution link above
(- the grid. For more information, refer to Section 3.1.3, How Do | Register to an Institution in

Figure 44. Institutions List - Page

>

=/ Institutions - List

You are here: Home » Institutions » Browse

&) Register to Another Institution

Page size: 15 v Go

Argonne National Laboratory (ANL)

Board of Regents of the University of Wisconsin Syste

§ b

VEN N L

L 3

»

%

r

hi

I 2 itg
>

N Options

™

>
wcati IActionsNiews vI

-

View
Institution Folder

View Profile

-

Action
Manage Users
(@ Update Profile
(@ Update Communication Contact
View

Institution Folder

3. Choose the Institution you want and click the View link or the Actions/Views link and then the
Institution Folder link to go to the Institution Folder home page (Figure 45, Figure 46, or Figure

47).

The Awards link is always under Documents on the Institution Folder home page (Figure

/ 45). Click this link to go to the Institution Awards — List page (Figure 48), which shows all
the awards the Institution has received. From this page, users can see award Status and
whether or not an award has been added to their Portfolios. Users can also click the Award
Folder link under Options and go to the Award Folder home page.
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Figure 45. Institution Folder Home Page (View Privilege Only)

You are here: Home » Institutions » Browse » General [ =]

& Institution Folder

Y Argonne National Laboratory (ANL), Lemont, IL

DUNS: 624449968
Primary SRO/BO/AO (Sponsored Research Officer/Business Officer/Administrative Officer): Crowley, Richard; Hart, Diane

Institutions

Institutions Submissions Documents

View Profile Letters of Intent ‘ Awards
Preproposals

Proposals

Figure 46. Institution Folder Home Page (Admin Privileges for non-SBIR Institution)

You are here: Home » Institutions » Browse » General [ =]
2 Institution Folder

Y Board of Regents of the University of Wisconsin System, operating as University of Wisconsin-Madison,

Madison, WI
DUNS: 161202122 EIN: 396006492 Institution Type: Public/State Controlled |
Primary SRO/BO/AO (. Offi i Offil ini ive Officer): Egan, Brenda; Novak, Nicholas
Institutions
Users Institutions Submissions Documents
Manage Users Update Profile Letters of Intent Awards ¢

Preproposals
Proposals

Figure 47. Institution Folder Home Page (Admin Privilege for SBIR Institution)

You are here: Home » Institutions » Browse » General [ (=]
& Institution Folder

¥ Afingen, Inc., San Mateo, CA

DUNS: 078679892 EIN: 460909096 Institution Type: Small
Primary SRO/BOJAO (! Offi iness O inistrative Officer): . William
Institutions
Users Institutions Submissions Documents
Manage Users Update Profile Letters of Intent Awards

Preproposals ‘ Commercialization Surveys
Proposals

" 3| The Institution Folder home page for an SBIR Institution (Figure 47) includes the

_~  Commercialization Surveys link under the Documents column. Click this link to go to the
Commercialization Surveys — List page (Figure 49). From this page, users can read a PDF
version of any survey (Figure 50) submitted by the Institution by clicking the View
Commercialization Survey link under Options.
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Figure 48. Institution Awards - List Page

You are here: Home » Institutions » Browse » General [ =]

2 Institution Awards - List

¥ Board of Regents of the University of Wisconsin System, operating as University of Wisconsin-Madison,
Madison, WI

DUNS: 161202122 EIN: 396006492 Institution Type: Public/State Controlled Institution of Higher Education

Primary SRO/BO/AO Research Of il Offi ini: ive Officer): Egan, Brenda; Novak, Nicholas

JgaSearch| [l Saved s%

W «[1]23 45> MW Pagesze 15 v| Go

T4items i

Award Number Project Title Status Added to Portfolio Options

L6 v Al v Al v v
DE-SC0010730 and numerical i ion of reactive shock flows Active Yes View
DE-SC0010477 New Oxide Materials for an Ultra High Temperature Environment Active Yes
DE-SC0010474 PIPER: Performance Insight for Programmers and Exascale Runtime Active Yes Cnd
DE-SC0010463 The Electron Diffusion Region During Magnetic Reconnection in MPDX at UW-Madison Active Yes Views v
DE-SC0010329 opl of Next to ing MRNA Turnover in Bacteria Active Yes vews v &

- Understanding Functional Lyotropic Liguid Crystal Network Phase Self-Assembly and the Properties of
O R AR N T NRIE

o g A A et

Figure 49. Commercialization Survey - List Page

You are here: Home » Institutions » Browse » General [ (=]
2 Commercialization Surveys - List
il Gl pn 0 T pmain P b P WP P P M/x..r\-r O 00

O T o S e ATTIOTE). T el v gttt N vt it MV vl s g o T T i o ol ¥
DUNS: 826528809

EIN: 200737236 Institution Type: Small Business
Primary SRO/BO/AO Research Of i Of ini: live Officer): Atanasoff, George; Streetsasdfg, Jonathan
Tracking Number Submission Deadline Created On Submitted On Submitted By Options
" = =
v v
= . =

'COM-0000000028 08/09/2014 12:00 AM ET 07/23/2014 07/23/2014 Atanasoff, George ) View Commercialization Survey (2

Figure 50. Commercialization Survey, PDF Version

Tracking Number: COM-0000000028 COMMERCIALIZATION SURVEY OMB Number: 1910-5166
Expiration Date: April 10, 2015

GENERAL INFORMATION

SMALL BUSINESS CONCERN (SBC) INFORMATION

Institution Name: Accustrata, Inc.

DUNS Number: 826528809

Institution Address: 5000 College Avenue
College Park, MD 20740-3809

Website: www.google.com

Year Founded: 2000 Number of Employees: 20
Submission Deadline: 8/9/2014 12:00 AM ET Created on: 07/23/2014
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4.5.1 Manage Institution Profile

Depending your assigned privileges, you can view only or view and update an Institution Profile in
PAMS. To update the profile, a user must have the Manage Institution privileges for the Institution. If
you registered to PAMS as the Administrative SRO/BO/AO, you are assigned Manage Institution
privileges by default. If you do not have the manage privileges, you can only view the Institution profile.

Follow the steps below to view or update the Institution profile:

1. Loginto PAMS.

2. Onthe Guide Me page (Figure 43), click the Institutions tab to go to the Institutions — List page
(Figure 44).

3. Toview the Institution Profile:
a. Choose the institution you want on the Institutions — List page.

b. Inthe Options column for that institution, click the Views link and the View Profile link to go
to the View Institution Profile page (Figure 51).

c. Click the Cancel button when done to return to the Institutions — List page.
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Figure 51. View Institution Profile Page

You are here: Home » Institutions » Browse » General [ =]

ey

[} View Institution Profile

¥ Argonne National Laboratory (ANL), Lemont, IL
DUNS: 624449963

Primary SRO/BO/AO (Sponsored Research Officer/Business Officer/Administrative Officer): Crowley, Richard; Hart, Diane

Fields with * are required.

Institution Information

* |nstitution Name Argonne National Laboratory (ANL)

Institution Website www.anl.gov

* |nstitution Type N v If Other, please
Sub Type Women Owned Socially And Economically Disadvantaged

EIN/TIN 362177139

DUNS 624449968 (Example: 123456789 or 123456789INDV)

Mailing address (Required)

Mailstop Code (Internal Routing)

Division / Department Name

Specify Domestic Address (Street Address or PQ Box Only or Rural Route)

s sl O iy O gt [ Dok b B Yp——

Providing the address information below is optional. If you decide to provide the address then all fields marked with an * are required

Physical Location Address (Optional)

Your physical address will not be saved into the database.

4. To update the Institution Profile:
a. Choose the institution you want on the Institutions — List page.

b. Inthe Options column for that institution, click the Actions/Views link and the Update
Profile link to go to the Update Institution Profile page (Figure 52).

OR

c. Ifyou are on the Institution Folder home page (Figure 46 or Figure 47), click the Update
Profile link under the Institutions column.
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Figure 52. Update Institution Profile Page

You are here: Home » Institutions » Browse » General [ =]

[£) Update Institution Profile

AN

¥ Afingen, Inc., San Mateo, CA

DUNS: 078679892 : Small Business

Primary SRO/BO/AO (Sponsored Research Officer/Business Officer/Administrative Officer): Shelander, William
Fields with * are required

Institution Information

* Institution Name Afingen, Inc.

Institution Website

e W TR VL Vs W YR
o

T VN VYV N Yy T N Y Y
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s
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* |nstitution Type Small Business v If Other, p
Sub Type [Jwomen Owned [[J socially And Economically Disadvantaged

EIN/TIN 460909096

DUNS 078679892 (Example: 123456789 or 123456789INDV)

* Mailing address (Required)
Mailstop Code (Internal Routing)

Division / Department Name

Address Type @Domestic Address O International Address | Refresh
'\MM' wwr“r*'._l‘,r‘&d«..l“.../

Lm‘\wt\

& ¥ ooy, 7 o GG e tt oo O il s v, el W

1
s
\

Congressional District 14 (Example: 01)

Providing the address information below is optional. If you decide to provide the address then all fields marked with an * are requi

D Click here to enter physical location address if different from mailing address. (Providing this address is optional.)

TR W Yo & W W
~wa v

H

5. Update the institution information, as necessary, and click the Save and Continue button when
finished. A Success message on the Institutions — List page informs you that the profile was
updated successfully.

4.5.2 Manage Users at the Institution Level

If you have the Manage Users privilege, you can add users to the Institution, edit their peer access and
privileges, or remove them from the Institution. PAMS users can be managed at the Institution Level (By
Users) and the Submission Level (By Letters of Intent, By Preproposals, and By Proposals).

Follow the steps below to manage users at the Institution level:

1. From the Institution Folder home page (Figure 46 or Figure 47) or the Institutions - List page
Actions/Views link (Figure 44), click the Manage Users link.

2. This takes you to the Manage Users page (Figure 53).
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Figure 53. Manage Users Page - Institution Level

You are here: Home » Institutions » Browse » General [ ]

< Manage Users

How would you like to Manage Peer Access? (To see all results, click search with empty search fields)

7% By Letter of Intent
7% By Preproposal

% By Proposal

7% By Users

e
f 3@ | To manage an Institution user’s privileges at the Institution level, you first have to search
\ 2 for that user.

3. Click the ## icon next to By Users. This expands the page adding two name fields (Figure 54) as
available search parameters.

a.

Figure 54. Search “By Users” Name Fields

You are here: Home » Institutions » Browse » General [ =]

< Manage Users

How would you like to Manage Peer Access? (To see all results, click search with empty search fields)

% By Letter of Intent
/% By Preproposal

@ By Proposal
7% By Users

Last Name like

So—
First Name like e

[Conce]searn]
]
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Enter data for the Last Name like and First Name like fields. If you are not sure of any part
of the user’s name, leave the fields blank to return all possible search results. Click the
Cancel button under the First Name like field to stop any further search action.
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r \GW\ The word “like,” as used for the search name fields in Figure 54, means that if you are
WO / uncertain of the exact name of the user you are searching for, you can enter part of the
o name. For example, if you know that the user’s first name begins with “A” and the last
name begins with “D,” enter “A” and “D” in the appropriate field.
b. Click the Search button, and the search results are displayed on the Manage Users — List
page (Figure 55).
Figure 55. Manage Users - List Page
You are here: Home » Institutions » Browse » General [ =] » Manage Users

2 Manage Users - List

Y Board of Regents of the University of Wisconsin System, operating as University G,
Madison, WI

s “.. {

DUNS: 161202122

R ¥ N,

»
*ued Institution of Higher Education

»
4
Primary SRO/BO/AO (Sponsored Research Officer/Business Officer/Administrative Officer): Egan, Brenda; Novak, NI(} »
b
r :’ {1 Search|
<
K 41|23 456789 » N Page size: 15 v Go , : 128 items in 9 page(s)
Name User Name Email ’ ' Options
»
' ' { e 7
5K k5 reitester1722627$ » Actions ¥
Abbott, Nicholas DOEabbott reitester836228% /
Anderson, Marc nanopor reitester10312645% X ot
£ Action
Anderson, David dtanders reitester104849£ ) » Manage Privileges
Anderson, Mark manderson@engr.wisc. reitester10838811f =P Remove from Institution
Andrew, Trisha trishalandrew reitester841925¢ / Actions ¥
4
Ane _lean-Michel imane reitestera424008h Actions W

4.5.3 Manage Privileges for Institution User

To manage privileges for an Institution user:

1. Onthe Manage Users — List page (Figure 55), click the Actions link and click the Manage

Privileges link to go to the Manage User Privileges page (Figure 56).

In the Update Privileges section, select or unselect the available privileges checkboxes.

When finished, click the Save and Continue button. A Success message on the Manage Users —
List page informs you that user privileges were successfully updated.

PAMS External User Guide April 2018

55




Figure 56. Manage User Privileges Page

You are here: Home » Institutions » Browse » General [ =] » Manage Users

2 Manage User Privileges

Y Board of Regents of the University of Wisconsin System, operating as
Madison, WI

DUNS: 161202122 igher Education

B PR\ §
TR %Y

Primary SRO/BO/AO (Sponsored Research Officer/Business Officer/Administrative Officer): Egan, Brei 4 >
»
- I
User Information > ’
»
Name Marc Anderson { ,
Role PI &
) r
O Manage Institution Profile r /
Update Privileges O Manage Users P 3
[ Submit to DOE I
? >
ot
* »

4.5.3.1 Remove User from Institution
To remove a user from the Institution:
1. Onthe Manage Users — List page (Figure 55), click the Actions link and click the Remove from
Institution link.

2. Onthe Manage Users — Confirm Remove User From Institution page (Figure 57), you can enter a
reason for user removal in the Comment field.

3. Click the Confirm button. A Success message informs you that the user was successfully
removed from the Institution.

Figure 57. Manage Users - Confirm Remove User From Institution Page

You are here: Home » Institutions » Browse » General [ =] » Manage Users

2 Manage Users - Confirm Remove User From Institution

& Confirmation:
Are you sure you want to remove Mark Anderson (manderson@engr.wisc.) from the Institution?

Y Board of Regents of the University of Wisconsin System, operating as Universj
Madison, WI

DUNS: 161202122

5 Taad T

N Sy
S T A L A VR W e 2 s W

1

Primary SRO/BO/AO (Sponsored Research Officer/Business Officer/Administrative Officer): Egan, Brenda; Nov.

Remove User From Institution

Approximately 1/4 page &) (Max 500 Characters): 500 Charactel

Comment:

AR

S
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4.5.3.2 Manage Users at the Submission Level

If you have the Manage Users privilege, you can assign peer access and privileges at the Submission
Level.

Follow the steps below to manage users at the Submission level:

1. From the Institution Folder home page (Figure 46 or Figure 47) or the Institutions - List page
Actions/Views link (Figure 44), click the Manage Users link.

2. This takes you to the Manage Users page (Figure 58). Note the three options for managing users
at the Submission level: By Letter of Intent, By Preproposals, and By Proposals.

Figure 58. Manage Users Page - Submission Level

You are here: Home » Institutions » Browse » General [ ]

< Manage Users

How would you like to Manage Peer Access? (To see all results, click search with empty search fields)
% By Letter of Intent —
% By Preproposal <—
% By Proposal <+

% By Users

Je To manage an Institution user’s peer access and privileges at the Submission level, you first
‘"4 have to search for that user by LOI, by preproposal, or by proposal.

4.5.3.2.1 Manage Users by Letter of Intent

(\l \
v\\\.O"‘3 |\ You cannot manage peer access or privileges for yourself. You can only manage other users

—  in PAMS if you have the assigned privileges to do so.

On the Manage Users page (Figure 58), click the <= icon next to By Letter of Intent.
This expands the page, adding three fields as available search parameters (Figure 59).

Enter data for any or all of the fields. If you are not sure what to enter in any field, leave the
fields blank to return all possible search results. Click the Cancel button to stop any further
search action.
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;\ The word “like,” as used for the search name fields in Figure 59, means that if you are
. uncertain of the exact title or number you are searching for, you can enter part of the title
or number. For example, if you know that “FOA” or “DX” is part of the Solicitation Number

(as in FOA-2-05172012 or DX-999888777), you could enter “FOA” or “DX” in the search field.

| 0\
~§.-/‘

4. Click the Search button. Search results are displayed on the Manage Users — Letter of Intent
page (Figure 60).

Figure 59. Manage Users “By Letter of Intent” Search Fields

You are here: Home » Institutions » Browse » General [ = ]

< Manage Users

How would you like to Manage Peer Access? (To see all results, click search with empty search fields)

/% By Lefter of Intent

Tracking Number
Project Title like

Solicitation Number like

Figure 60. Manage Users - Letter of Intent Page

You are here: Home » Institutions » Browse » General [ =] » Manage Users »
' 4
< Manage Users - Letters of Intent (

¥ Board of Regents of the University of Wisconsin System, operaﬁ :
Madison, WI ;

DUNS: 161202122 Ritution Type: Public/State Controlled Institution of Hi

Primary SRO/BO/AO (Sponsored Research Officer/Business Officer/Administrative Officer] .
¥ [Z] Detailed View | J{ Seal

J

K 4 |1/2 » M Pagesizes 15 v Go S

N PN e e | N

Tracking Number Title , Status Options
7 7 ( All vy
> LOI-0000007625 Exploratlon of extensions to q 3D transan model for the edge unw ) Submitted to DOE Actions v
influence of resonant magnetic perturbations '
» LOI-0000007623 Microscopic-turbulence cascades in magnetized plasmas & i Sut‘;“ S nan WL
ction

» LOI-0000007616  Neoclassical Theory and Its Applications { ¥ osu Manage Peer Access I:
» LOI-0000007597 Turbulence and Transport in Toroidal Plasmas ; y Submitted to DOE Actions =

5. Inthe Options column for the LOI of choice, click the Actions link and click the Manage Peer
Access link to go to the Manage Peer Access — User List page (Figure 61). Here, you can view a
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list of all users who have access to the LOI. In addition, you can add a new person to the LOI,
manage a user’s peer access, or remove a user from the LOI.

Figure 61. Manage Peer Access - User List Page

& Manage Peer Access - User List

link above the grid to add a new person.

&) Add New Person

You are here: Home » Proposals » Guide Me » General [ = ] » My Letters of Intent

L 4
'

The users with access to this LOI are listed below. To filter, enter the data in the textboxes below th?

» LOI-0000007623: Microscopic-turbulence cascades in magnetizg

©ns column to see all available actions. Click the Ad

Status: Submitted td

i

L | ‘1 ‘ > M Pagesize: 15 ~ Go 1items i
Name User Name Options
v 7
Boldyrev, Stanislav boldyrev Ipotiect
Action
LR ‘l‘ L Page size: 15 + Go Manage Peer Access S i

’\\ ‘co*o\ao‘\'”\w

Remove From LOI

VY Sy BN Y Yy,

6. To add a new person:

a. Onthe Manage Peer Access — User List page (Figure 61), click the Add New Person link to go
to the Manage Peer Access — Add User page (Figure 62). To search for a user in the list, go to

Step b; otherwise, go to Step c.

Figure 62. Manage Peer Access - Add User Page

You are here: Home » Proposals » Guide Me » General [ =] » My Letters of Intent v }
& Manage Peer Access - Add User ) 4
T/
» LOI-0000007623: Microscopic-turbulence cascades in magnetized plasmas 4 3 Status: Submitted to DOE
- -
j ) —P /i Search|
LAE] \1\2 3456789 » N Pagesize: 15 ~ | Go ( r 126 items in 9 page(s)
— ’
Name User Name Email p< Options.
'
v v
5K kS reitester172. } Actions =
Abbott, Nicholas DOEabbott reitesters: l et e
ion F
Anderson, Marc nanopor reitestert I s v
Anderson, David dtanders reites(eno/j \ ns v
Anderson, Mark manderson@engr.wisc reitester108g, I Actions ¥
® . . o e e P et e 2N

b. If you know the first name, last name, or PAMS username of the new person, click the
Search link above the grid. Enter search parameters and click the Search button. Go to

Step c.
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c. Forthe user you want to add, click the Actions link and click the Add User link (Figure 62).
This takes you to the Manage Peer Access — User page (Figure 63).

Figure 63. Manage Peer Access - User Page

You are here: Home » Proposals » Guide Me » General [ =] » My Letters of Intent ] <
4
< Manage Peer Access - User { }
» LOI-0000007623: Microscopic-turbulence cascades in magnetized plasmas <« ! Status: Submitted to DOE
F g4
User Information 3 »
Name Nicholas Abbott a é
2
Oview ( »
Oedit 2 4
Undate Peer A [submit s
pdate Peer Access
[pelete ’
Cwithdraw R
Dr.1anage Peer Access ? ’
}
4 7 [T

d. Inthe User Information section, select the appropriate peer access options for the user by
clicking the checkboxes.

e. When finished, click the Save and Continue button. A Success message informs you that
peer access privileges were successfully updated.

7. To manage peer access:

a. Onthe Manage Peer Access — User List page (Figure 61), for the user you want, click the
Actions link and the Manage Peer Access link to go to the Manage Peer Access —User page
(Figure 63).

b. Select the appropriate peer access options for the user by clicking the checkboxes.

c. When finished, click the Save and Continue button. A Success message informs you that
peer access privileges were successfully updated.

8. Toremove a user from the LOI:

l’” \e.—‘\ Once a user has been removed from an Institution, that user cannot be re-instated through
\“\0/ PAMS. The user needs to contact the PAMS Helpdesk to be re-instated to an Institution. Call
(855) 818-1846 (toll free), (301) 903-9610, or email sc.pams-helpdesk@science.doe.gov .

a. Onthe Manage Peer Access — User List page (Figure 61), for the user you want, click the
Actions link and the Remove From LOI link.

b. Onthe Manage Peer Access —Confirm Remove User From Letter of Intent page (Figure 64),
click the Confirm button. A Success message informs you that the user was successfully
removed from the LOI.
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Figure 64. Manage Peer Access — Confirm Remove User from Letter of Intent Page

You are here: Home » Proposals » Guide Me » General [ =] » My Letters of Intent < ‘
. »
< Manage Peer Access - Confirm Remove User From Letter of Intent ) »
»
& Confirmation: r ' 4
Are you sure you want to remove Wesley Smith (wsmith) from the Letter of Intent?
s /7
» LOI-0000003855: Wisconsin - HEP Experimental &amp; Theoretical : fd to DOE
>
( ’
Remove User From Letter of Intent ' /
&
Approximately 1/4 page ) (Max 500 Charactesg® /
Comment: ? .

4.5.3.2.2 Manage Users by Preproposal

1. Onthe Manage Users page (Figure 58), click the <= icon next to By Preproposal.

2. All further actions for managing a user by preproposals are identical to those in Section
4.5.3.2.1, Manage Users by Letter of Intent.

4.5.3.2.3 Manage Users by Proposal

On the Manage Users page (Figure 58), click the <= icon next to By Proposal.
This expands the page, adding four fields as available search parameters (Figure 65).

All further actions for managing a user by proposals are identical to those in Section 4.5.3.2.1,
Manage Users by Letter of Intent.

Figure 65. Manage Users “By Proposal” Search Fields

You are here: Home » Institutions » Browse » General [ =]

< Manage Users

How would you like to Manage Peer Access? (To see all results, click search with empty search fields)

% By Letter of Intent
#% By Preproposal

/% By Proposal

Agency Tracking Number Grants.gov Tracking Number

Project Title like

Solicitation Number like

4.5.3.3 Manage Users at the Award Level

If you have the Manage Users privilege, you can assign peer access and privileges at the Award
Level.
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Follow the steps below to manage users at the Award level:

1. From the Institution Folder home page (Figure 46 or Figure 47) or the Institutions - List page
Actions/Views link (Figure 44), click the Manage Users link.

2. This takes you to the Manage Users page (Figure 66). Note the option for managing users at
the Award level.

Figure 66 Manage users “By Award”

You are here: Home » Institutions » Browse » General [ =]

< Manage Users

How would you like to Manage Peer Access? (To see all results, click search with empty search fields)

7% By Letter of Intent
#¢ By Preproposal

7% By Proposal

/¢ By Award ——

7% By Users

w

Click the #* icon next to By Award.
4. This expands the page, adding two fields as available search parameters (Figure 67).

Figure 67 Manage Users “By Award” SearchFields

You are here: Home » Institutions » Browse » General [ =]

< Manage Users

How would you like to Manage Peer Access? (To see all results, click search with empty search fields)

7% By Letter of Intent
2% By Preproposal
#¢ By Proposal

#¢ By Award

Award Number
like:

Award Title like:

5. Enter data for either or both of the fields. If you are not sure what to enter in any field, leave
the fields blank to return all possible search results. Click the Cancel button to stop any further
search action.
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! Theword “like,” as used for the search fields in Figure 67, means that if you are uncertain
of the exact Award Number or Award Title you are searching for, you can enter part of the
number or title. For example, if you know that “4607” is part of the Award Number (as in
ER46076), you could enter “4607” or just “46” in the search field.

6. Click the Search button. Search results are displayed on the Manage Users — Awards page
(Figure 68).
Figure 68 Manage Users - Awards Page

You are here: Home » Institutions » Browse » General [ =] » Manage Users

2l Manage Users - Awards
All awards matching your search criteria are listed below. To grant access to an award, click the arrow in the “Options” column and select the “Manage
Peer Access” link. (+ view More)
» Massachusetts Institute of Technology, Cambridge, MA
(=] Detailed View | Jg Search| [l Saved Searches +

R ‘7\2 > M Page size: 15 v Go 25 items in 2 page(s)

et Project Title et Award Status Options
Number Date
v v @V A v (|8
DE-FGO2- NONLINEAR MATERIALS
»  QOER15087 SPECTROSCOPIES PROBED BY 03/31/2015 Active Actions w
ULTRAFAST X-RAYS BEAMS
DE-FG02- Near-field Thermal Radiation Between 04/27/2015 Active Actions =

»  02ER45977 Two Objects at Extreme Separations

STRONGLY CORRELATED
DEFG02- ELECTRONIC SYSTEMS: LOCAL P . ,
»  03ER46076 MOMENTS AND CONDUCTION Ll i Actions

Pt sl A it e LA . LD gttt oy ™ b

7. Inthe Options column for the Award of choice, click the Actions link and click the Manage Peer
Access link to go to the Manage Peer Access — User List page (Figure 69). Here, you can view a
list of all users who have access to the Award. In addition, you can add a new person to the
Award, update a user’s peer access, or remove a user from the Award.
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Figure 69 Users - List Page

@ Users - List

D Add New User

» Resources

You are here: Home » Institutions » Browse » General [ (5] » Manage Users

» DE-FC02-93ER54186: FUSION DEVELOPMENT AND TECHNOLOGY

This page lists all of the users who have access to the Award. To add a new user, click the Add New User link on the left side of the screen and above the grid. To change (+ vew More)

Award Status: Active

Jrasearch | [l Saved Searches

6 items in 1 page(s)

Ll Pagesize: 15 v | Go
Email Phone Number Award Access Role Options
v v All v ||
Powderly, Gail e R B AT e AR R R Approved Other T e
Minervini, Joseph o S AR s aa e Approved = Action
McGonagle, Mary awear TECTA T s et Approved SRO/BO/AD
Hokden, Amy Saa A e pn ) SR Approved Other View
Goldberg, Jamie wmweer B RT e hacnar cam Approved Other Current Access
.. X [ Action History &
DeNutte, Kara o R s st Approved Other
LR » (M Pagesize: 15 v || Go 6 items in 1 page(s)
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5.0 HOW DO I MANAGE SUBMISSIONS IN PAMS?
Submissions in PAMS include the following:

e Proposals
e Preproposals
e letters of Intent.

You can use PAMS to manage submissions as follows:

e (Create/Edit/Delete/Submit Submissions

e View Submissions created by other users of the Institution (provided you have access).
5.1 How Do I Respond to a Solicitation?

Responding to a Solicitation could be through a Letter of Intent, Preproposal, or a formal DOE National
Laboratory Proposal. Figure 70 summarizes the process for responding to a Solicitation:

Figure 70. Responding to a Solicitation

- ~ Create - ~
e Search the Funding Sme|SS|0n ¢ Send the submission to DOE to
Opportunity Announcement continue with the grants
or Lab Announcement o Greriea SUbTiEEET management process
* You do not need to login to to respondtoa * You may have an optional step of
PAMS to view Solicitations solicitation submitting the application/pre-
« You need to login to applicationto the SRO before you

submit it DOE

e

Sea rCh PAMS to createa
bmission
— S N _
Solicitation

5.2 How Do I Search Solicitations?

The first step in managing submissions is to identify the Solicitation. Once the Solicitation is identified,
you can respond with the appropriate submission requested.

5.3 I Am Not Logged in to PAMS

1. Onthe login page of PAMS, click the Search Solicitations link (Figure 71). The link is located
under New User Registration on the right side of the page.
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Figure 71. Existing User Login

Login

Existing User

£4 Existing User Login

Username

Password

Forgot Password

@ EDNE“ERTREEFY Ofﬁce of Portfolio Analysis And Management System
Science

Wednesday 22° May 2012 10:50:58 AM. ET

New User Registration

Search Solicitations

Create New PAMS Account

Other Links

Recommended Settings
ContactUs

2. Choose an appropriate Solicitation list. You can view the Funding Opportunity Announcements
by clicking the View a list of Funding Opportunity Announcements link, or you can view Lab
Announcements by clicking the View a list of DOE National Laboratory Announcements (Figure

72).

Figure 72. Proposals Tab - Select a Solicitation List

Guide Me Search Solicitations
You are here: Proposals » Search Solicitations
=/ Select a Solicitation List

Which would you like to view?

View a list of Funding Opportunity Announcements

-

View a list of DOE National Laboratory Announcements

Wednesday 23 May 2012 10:52.224 AM.ET A

5.4 I Am Logged in to PAMS

1. Click the Proposals tab and then click the Search Solicitations link (Figure 73).
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Figure 73. Proposals Tab - Search Solicitations Link

SBAuser ¥ Logout

@ EﬁEYﬁEY Ofﬁce of Portfolio Analysis And Management System
Science

n Proposals Institutions

Guide Me Search Solicitations Friday 187 May 2012 05:08:28 PM.ET A

You are here: Home » Proposals » Guide Me

What would you like to do?

Solicitations Letters of IntenthreproposaIs Proposals
View Funding Opportunity Announcements View My Letters of Intent @) View My Proposals @
@ View My @ !
- View My Preproposals @ Access Previously Submitted Grants.gov
View DOE National Laboratory
Proposal @

Announcements @

2. Choose the Solicitation list. You can view the Funding Opportunity Announcements by clicking
the View Funding Opportunity Announcements link, or you can view Lab Announcements by
clicking the View DOE National Laboratory Announcements (Figure 74).

*Note: If you are responding on behalf of a National Lab, you will only be able to submit
to a Funding Opportunity Announcement (FOA) if no Companion Lab
Announcement exists. Submitting to a FOA when there is a Companion Lab
Announcement available will result in an error.

Figure 74. Proposals Tab - Choosing a Solicitation List

Guide Me Search Solicitations Wednesday 23™ May 2012 10:52.224 AM.ET QR

You are here: Proposals » Search Solicitations
=/ Select a Solicitation List

Which would you like to view?
l View a list of Funding Opportunity Announcements

View a list of DOE National Laboratory Announcements

Once you have identified the Solicitation of interest, you can create a submission to respond to it.
5.4.1 Create and Submit a Preproposal
Follow the steps below to create and submit a Preproposal:

1. Click the Actions/Views link and then click the Submit Preproposal link (Figure 75).
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Figure 75. Funding Opportunity Announcements List - Submit Preproposal Link

{= Funding Opportunity Announcements - List

The existing FOAs are listed below. To filter, enter the data in the textboxes below the column headings and click the filter icon. To search, click the Search link above (+ view More)

K 4/123456[7/8 » M Pagesize:/15 v Go

[=) Detailed View | /&1 Search

119 items in 8 page(s)

Solicitation Number Solicitation Title LOl/Preproposal Due Date Proposal Due Date Options
' v ER B v
» DE-FOA-PPTest4576 High Energy Density Laboratory Plasmas 12/21/2012 11:59:59 PM 12/31/2012 11:59;50 PM__ Actinnafipwarw
DE-FOA-PPTest0932 Thermo Nuclear Research 9/12/2012 11:59:59 PM 12/19/2012 11:59 Actio
» DE-FOA-PPTest2012 Wind Energy Scientific Research 4/9/2012 4:15:00 PM 12/25/2012 11:59 _
» DE-FOA-PPTest1989 Physical Chemistry Advanced Research 712712012 11:59:59 PM 12/31/2012 11:59 VIev’,Sonmtanon @
» DE-FOA-PPTest0873 Advanced Research in Biological Systems 9/4/2012 11:59:59 PM 12/31/2012 11:595%
» DE-FOA-XZ0011230 Combined Fusion Energy Science 2/28/2013 5:00:00 PM Views w

2. Provide the required information on the Submit Preproposal page. Note that fields marked by a
red star are mandatory. To choose a PlI, click the Select Pl button (Figure 76).

Figure 76. Submit Preproposal Page - Select PI Link

< Submit Preproposal

* Plinformation (2)

Name N/A
Email Address N/A
Phone Number N/A
Address N/A
Project Information

* Preproposal Title

* Program Manager Select One

v Preproposal (Maximum 1)

the Institution (+ view More)
Solicitation Information
Solicitation Number DE-FOA-PPTest4576: High Energy Density Laboratory Plasmas
* Institution Select One v

No documents attached

Complete the form below to submit a Preproposal. Search for and add only one PI. Ifthe Pl is not registered, send an invitation to the Pl to register to

Attach File

3. Search for the Pl using the search criteria. Click the Action link against the Pl record and then
click the Select Pl link (Figure 77). If the Pl is not registered to the Institution in PAMS, click the

Invite PI link.
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Figure 77. Select PI Page - Invite PI Link

Z Select PI
J@search | [l Saved Searches v
K4 |T‘ LA Page size: 15 ~ Go 5items in 1 page(s)
Name User Name Email Phone Options
' ' ' '

Ennaciri, cbahia  cbahia cbahia@gmail.com 703-729-7654 Actinnarw:

Ennaciri, Elias elias ennaciri01@gmail.com 703-999-8767 AC(I&_)
SelectPI

Smith, Jane extuser02 reitester2@gmail.com 546-546-4564 B

Arias, Lynette larias larias@gmail.com 476-457-8907 Ext: 67980 Actions w
Ennaciri, Youssef  youssef yennacirii@gmail.com 202-555-6545 Actions
K 4 |T\ > M Page size: 15 v  Go 5items in 1 page(s)

4. Complete the form by entering the required information. Note that fields marked by a red star

are mandatory (Figure 78).

Figure 78. Submit Preproposal - Attach File and Submit to DOE Links

& Submit Preproposal

Complete the form below to submit a Preproposal. Search for and add only one PI. Ifthe Pl is not registered, send an invitation to the
Plto register to the Institution (+ View More)

Solicitation Information

Solicitation Number DE-FOA-PPTestd4576: High Energy Density Laboratory Plasmas

* Institution Abilene Christian University, Abilene, TX v

* Pl Information (2)
Name Ennaciri, cbahia

Email Address cbahia@gmail.com

Phone Number 703-729-7654

Address 12345 cbahia street, Ashburn, VA 20147

Project Information

* Preproposal Title

* Program Manager Select One v

v Preproposal (Maximum 1) ‘ Attach File |

No documents attached

5. Click the Attach File button and select a file from your computer.
6. Click the Attach button to attach the Preproposal document.
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7. Click the Save button to save the document in the My Preproposals list page for later
completion.
8. Click the Submit to DOE button to submit the Preproposal.
9. PAMS will send an email acknowledging receipt of the submission to the PI.
5.4.2 Create and Submit a Letter of Intent
Follow the steps below to create and submit a Letter of Intent:

1. Click the Actions/Views link and then click the Submit Letter of Intent link (Figure 79).
Figure 79. Funding Opportunity Announcements List - Submit Letter of Intent Link

{=/ Funding Opportunity Announcements - List

[= Detailed View | J& Search
v Filters Applied (x Clear)

K 4 |1|» N Pagesize: 15 v Go 1items in 1 page(s)

The existing FOAs are listed below. To filter, enter the data in the textboxes below the column headings and click the filter icon. To search, click the Search link above (+ view

Solicitation Number Solicitation Title LOl/Preproposal Due Date Proposal Due Date Options
DE-FOA-LOITest789 7 ' B v & |V
» DE-FOA-LOITest789 Low Solar research 5/31/2012 11:59:59 PM 9/28/2012 11:59:59 PM Actinns/ipwsrw:
— Action
W <[]/ [m] Pagesize:15 | Go
View

Solicitation

2. Provide the required information on the Submit Letter of Intent page. To choose a Pl click the
Select Pl button (Figure 80).
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Figure 80. Submit Letter of Intent (LOI) Page - Select PI Link

& Submit Letter of Intent (LOI)

Pl to register to the (+ view More)

Solicitation Information

* Pl Information (2)

Name NI/A
Email Address NI/A
Phone Number NI/A
Address N/A

Project Information

* | etter of Intent Title

* Program Manager Select One

w Letter of Intent (Maximum 1)

Solicitation Number DE-FOA-LOITest789: Low Solar research

* |nstitution Adelphi University, Long Island, NY

No documents attached

Complete the form below to submit a Letter of Intent (LOI). Search for and add only one PI. Ifthe Pl is not registered, send an invitation to the

Geecte)

Attach File

3. Search for the Pl using the search criteria. Click the Action link against the Pl record and then
click Select Pl. If the Pl is not registered to the Institution in PAMS, click the Invite Pl link (Figure

81).

Figure 81. Select PI Page - Select PI Link

Zj Select PI

User, REI REIUser

Ennaciri, Youssef youssef

Ko ‘E| L Page size: 15 ~

reitester3@gmail.com

yennaciril@gmail.com

Go

703-480-9678
202-555-6545

@ Invite PI = Search | [;I Saved Searches »
i) (o E‘ b (ot Page size: |15 v || GO 4 items in 1 page(s)
Name User Name Email Phone Options
' ' ' '
Smith, Karen extuser1 reitester155@amail.com  703-222-2222 Actinnsrwn
Bennani, Kawtar  kbennani bennani@gmail.com 202-204-7654 | Action
Celect PD

Actions =

4 items in 1 page(s)
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4. Complete the form by entering the required information (Figure 82). Note that fields marked by
a red star are mandatory. Click Attach File and select your file. Click the Attach button to attach
the Letter of Intent document. Click Save to save the document in the My Letters of Intent list
page for later completion. Click Submit to DOE to submit the Letter of Intent.

5. PAMS will send an email acknowledging receipt of the submission to the PI.

Figure 82. Submit Letter of Intent (LOI) Page - Submit to DOE Link

& Submit Letter of Intent (LOI)

Complete the form below to submit a Letter of Intent (LOI). Search for and add only one PI. If the Pl is not registered, send
an invitation to the Pl to register to the (+ view Morz)

Solicitation Information

Solicitation Number  DE-FOA-LOITest789: Low Solar research

* Institution Adelphi University, Long Island, NY M

* Pl Information (2) Change PI
Name Smith, Karen

Email Address reitester155@gmail.com

Phone Number 703-222-2222

Address PO BOX 12345 20151

Project Information

* |etter of Intent Title

* Program Manager Select One v

w Letter of Intent (Maximum 1) Attach File

D

No documents attached

5.4.3 Create and Submit a Proposal

You can submit a Proposal in PAMS only in response to DOE National Laboratory Announcements. For
Funding Opportunity Announcements, Proposals must be submitted through Grants.gov only.

Follow the steps below to create and submit a Proposal in response to a DOE National Laboratory
Announcement:

1. Search for DOE National Laboratory Announcements from the Search Solicitations tab. Click the
Actions/Views link for a Solicitation and then click the Submit Proposal link (Figure 83).
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Figure 83. DOE National Laboratory Announcements List - Submit Proposal Link

{= DOE National Laboratory Announcements - List

~( Filters Applied (x Clear)

LOAR ‘l" " Page size: 15 ~ | Go

LOl/Preproposal Due

Solicitation Title Date

Solicitation Number

(= Detailed View | /& Search

1 items in 1 page(s)

Proposal Due Date Options

LAB09-24 e ' 2]

Topical Collaborations in

Nuclear Theory 4/9/2012 4:36:00 PM

» LABO09-24

) (s E" M Pagesize: 15 v | Go

'

B |V

5/31/2012 11:59:59 :

ArtinnsMlipws
PN

Action

Submit Proposal

View

Lab Announcement 4

2. Provide the required input information on the Cover Page (Figure 84). Note that fields marked

by a red star are mandatory.

Figure 84. Cover Page - Top

o CoverPage o Budget o R its

Fields with * are required
Solicitation Information
Solicitation Number TA-Sol-LOI-223451: TA-Sol-LOI-223451

* Institution Select One

* Principal Investigator Information (2)

Name Rick, Hello
Position/Title of PI
Phone Number 123-456-7897
Email Address reitester1120211@gmail.com

Address HC 908 BOX 1235, Herndon, VA 20175 (@

Project Information

* Proposal Title test
* Program Manager Select One A
* Proposal Type New v

FWP Information (&

Field Work Proposal Number
f applicable) (@)

FWP Number

1 555555555555

Change PI

Target Year

2013

3. From the Choose Action drop-down, select the save option of choice and click the Go button to

start working on the Budget section.
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Figure 85. Cover Page - Research and Other Related Project Information

Research and Other Related Project Information

* 1. Are Human Subjects Involved?
)Yes @ No
1a. If Yes, is the project exempt from Federal regulations? (Reguired only if the answer to question 1 is "Yes')
DYes ©No ©NiA
If Yes, check appropriate exemption number. (Reguired only if the answer to question 1z is "Yes')
010203040506 0ONA

If No, is the IRB review pending? (Required only if the answer to question 1 is 'No’)

) Yes © No © N/A

IRB Approval Date: =

Human Subject Assurance Number:

* 2. Are vertebrate animals used?
JYes @ No
2a. If Yes, is the IACUC review pending? (Reguired only if the answer to question 2 is "Yes')
JYes O No @ N/A

IACUC Approval Date: EE

Animal Welfare Assurance Number:

Choose Action

[=]

4

4. Onthe Budget page (Figure 86), provide the necessary information for each year (fields marked

by a red star are mandatory). Complete each section by clicking the 2 icon against each section

(Figure 87, Figure 88).
Figure 86. Budget Tab - Top Section

@& CoverPage & Budget o Subawards (optional) @& Attachments

© Add Budget Period

Budget Period Information (& -

@

Total Senior/Key Person

Budget Period Start Date End Date Delete Period
1 Not Provided Not Provided
2 Not Provided Not Provided Delete
Period1 | Period2  Budget Summary
l Budget Tab Instructions

| Copy from Previous Period

* Budget Period Start Date Not Provided

* Budget Period End Date Not Provided

A. Senior/Key Person (& -

# Name Project Role Months Hetues S aka i) Fringe Benefits ($)(2) Funds Requested ($)

Not Provided
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' 2 | When entering budget information for multiple budget periods, you may enter the first

_— budget period’s information and click the Copy From Previous Period link (which appears in
the screenshot immediately above) to copy data over from the previous period. This will

eliminate you having to duplicate budg

et information for every year; you will merely have to

edit the information after copying it over.

Figure 87. Budget Tab - Middle Section

B. Other Personnel (¢

#of

Project Role
Personnel -

Months (2)

C. Equipment Description @

# Equipment Item

D. Travel (@

# Item

1 Domestic Travel Costs (Incl. Canada, Mexico, and U.S. Po
2 Foreign Travel Costs

E. Participant/Trainee Support Costs (&

# Item

1 Tuition/Fees/Health Insurance
2 Stipends

3 Travel

4 Subsistence

o

Other

F. Other Direct Costs (&

Requested Salary($)(2) Fringe Benefits ($) (2 Funds Requested ($)

Total Other Personnel Not Provided

Total Salary, Wages and Fringe Benefits (A+B) $0.00

Funds Requested ($)

Total Equipment Not Provided

Funds Requested ($)
ssessions) Not Provided
Not Provided

Total Travel $0.00

Funds Requested ($)

Not Provided

Not Provided

Not Provided

Not Provided

Not Provided

Number of Participant/Trainees (Not Provided)

Total Participant/Trainee Support Costs $0.00

# Item Funds Requested ($)
1 Materials and Supplies Not Provided
2 Publication Costs Not Provided
3 Consultant Services Not Provided
4 ADP/Computer Services Not Provided
5 Subawards/Consortium/Contractual Costs Not Provided
6 Equipment or Facility Rental/lUser Fees Not Provided
7 Alterations and Renovations Not Provided
8 Other Not Provided
Total Other Direct Costs $0.00
5. From the Choose Action drop-down, select the save option of choice and click the Go button to

continue to the next section (Figure 88).
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Figure 88. Budget Tab - Bottom Section

Total Other Direct Costs $0.00
G. Direct Costs
# Item Funds Requested ($)
1 Total Direct Costs (Athru F) $0.00
H. Other Indirect Costs (&
# Item Funds Requested ($)

Total Indirect Costs Not Provided

I. Total Direct and Indirect Costs
# Item Funds Requested ($)
1 Total Direct and Indirect Costs (G+H) $0.00

Choose Action B F

6. Use the Subawards tab only if you are submitting separate budgets for subawards. If not, please
ignore this section and leave it blank. To provide subaward budgets:

a. Goto the Subawards tab and click the Add Subaward link (Figure 89).
b. Provide budget information (similar to the Budget page information in Step 4 above) for
each subaward you wish.

¢. When you have finished providing the necessary information, choose the appropriate save
option from the Choose Action drop-down. Click the Go button to continue to the next
section.

Figure 89. Subawards Tab - Add Subaward Link

o CoverPage o Budget « Subawards (optional) @R Attachments

-

Institution Options
No Subawards found.

Choose Action [~]

7. Onthe Attachments tab (Figure 90), upload any necessary attachments (for more information
on attaching files in PAMS, refer to Section 2.8, How to Attach a File in PAMS). Choose Save
Attachments to do so. Once all sections are complete, choose Submit to DOE from the Choose
Action drop-down.

( e | The Proposal Summary/Abstract and the Budget Justification attachments are mandatory for
_— you to attach along with the Proposal.

8. Click the Go button to submit the Proposal to DOE.
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Figure 90. Attachments Tab

dmabrams v | Logout

U.S. DEPARTMENT OF Office of

ENERGY Science Portfolio Analysis And Management System

0 3 - E

Guide Me Respond to Solicitations

ALL PROPOSALS B8 You are here: Home » Proposals » Guide Me » General [=] » My Proposals

General

Monday 187 March 2013 10:31:09 AM. ET A

2 DOE National Laboratory Announcements - Submit Proposal
LOlPreproposals

Wy Letters of ntent Complete the form below to submit a proposal. There are four components to the proposal, each represented by a tab—the Cover Page, Budget, Subawards, and Attachments. The (- vie
y Letters er X

My Preproposals
Proposals

My Proposals
¥ Propo  CoverPage R Budgel o Subawards (options) X Attachments
Access Previously

Submitted Grants.gov
ubmitted Grants.go ——— inimum 1) (Maximum 1) Attach File
Proposal

No documents attached

¥ Budget i i init 1) i 1) Attach File

No documents attached

¥ Proposal Attachment (Minimum 1) (Maximum 1) Attach File

No documents attached

¥ Other Attachments (Maximum 5) Attach File

Choose Action [ +] #
Choose Action

Save Attachments

No documents attached

{a] e ENEEER.

5.4.4 Reopen and Resubmit a Submission

2 | Once you have reopened a submission, you can modify and resubmit it to DOE. Please note,
__— however, that once reopened, a submission will no longer be considered by DOE until you
resubmit it.

In addition, once the due date has passed, you WILL NOT be able to make the resubmission to
DOE.

You can reopen a submitted Preproposal, Letter of Intent, or Proposal (only for lab and interagency
Proposals submitted in PAMS); modify it; and resubmit it before the due date of the original submission.
Follow the steps below to reopen a submission:

1. Click the Proposals tab (Figure 91).

2. Click the View My Letters of Intent, View My Preproposals, or View My Proposals link to
navigate to the respective list.
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Figure 91. Proposals Tab

SBAuser ¥  Logout

@ ENERRY Office of Portfolio Analysis And Management System

EN ERGY Science

Guide Me Search Solicitations

Friday 18™ May 2012 05:08:28 PM.ET A

You are here: Home » Proposals » Guide Me

What would you like to do?

Solicitations Letters of Intent/Preproposals Proposals

Intent @ View My Proposals @)

View Funding Opportunity Announcements
\:’v

View DOE National Laboratory
Announcements (@

View My Preproposals @) Access Previously Submitted Grants.gov

Proposal @

3. From the My Letters of Intent, My Preproposals, or My Proposals page, click the Action link.

4. Click the Reopen Preproposal, Reopen Letter of Intent, or Reopen Proposal link to reopen a
submission that has already been submitted to DOE (Figure 92).

Figure 92. Reopen Proposal Link

< My Preproposals
(=] Detailed View | JEiSearch | HJ Saved Searches v

LRI R AN Page size: 15 ¥ 2items in 1 page(s)

Tracking . L .
Number Title Institution Status Options
v v v Al -

» PRE- testing preproposal email Ames Laboratory, Fairfax, VA InProgress  Actions/Views v
0000000062 g preprop y, Fairfax, g ctions/Views
PRE- ) ’ S Submittedto -

» 0000000058 Irina testing preproposal email Ames Laboratory, Fairfax, VA DOE A..glt\‘o:w,,ews -

ction

K lP M Page size: |15 ~ Reopen Preproposal

Manage Peer Access
View
Preproposal 4

Dosite) & 4 TICT

Deadint, DANCS 80404

are And Digvgre | Copiontllc

5. Edit the Preproposal, Letter of Intent, or Proposal, as required, and resubmit it to DOE using the
options at the bottom of the page.

5.4.5 1Have Received an Invitation from DOE to Submit a Proposal in PAMS

[ |
e
r‘t\‘[ 2 This applies to National Labs and other federal agencies only.

DOE can send invitations to National Labs and other federal agencies to submit Proposals. These
invitations are sent as emails, and recipients must be registered to both the Institution and to PAMS to

submit a Proposal.
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\ \\\0\0 “ If you are not registered to PAMS, please follow the instructions provided in How Do |
" Register to PAMS Using a Unique Registration Code? The email also provides instructions
on how to register to PAMS. If another associate will create the proposal on your behalf,
please forward this email to that person.

A link in the email enables you to submit a Proposal. Clicking this link will 1) ask you to login to PAMS,
2) automatically create a Proposal, and 3) take you to the My Proposals page. Then proceed as follows:

1. Once you are on your My Proposals page, edit the “In Progress” Proposal with the title Invite to
Submit to the DOE Office of Science.

2. To edit the Proposal, select Edit Proposal under Actions/Views. To allow another person to edit
the Proposal, you must give that person peer access by selecting Manage Peer Access under
Actions/Views.

3. Refer to the Create and Submit a Proposal section of this document for detailed instructions on
how to submit a Proposal in PAMS.

[ |
N

" The proposal created will be assigned to the user who first clicks on the link in the email.

5.4.6 1 Want To View Submissions from My Institutions

Follow the steps below to view any submissions associated with an Institution. You can view a
submission if you are the Pl on the submission, if you are the submitter, or if an individual with access to
the submission grants you access via the Manage Peer Access functions.

1. Click the Proposals tab

2. Click View My Preproposals, View My Letters of Intent, or View My Proposals to see the list of
submissions.

3. Click Actions and then click the View link to view the submission.
5.4.7 1 Want To Manage Peer Access for a Submission

Peer Access is the concept of allowing select users to access submissions in PAMS. Peer Access can be
managed at a submission level, by the users who created the submissions, from the My Proposals, My
Preproposals, and My Letters of Intent pages.

Peer access can also be managed at an Institution level, from the Institution Folder, by users who have
Administrative privileges. Peer Access can be extended only to users who are registered to the same
Institution. Follow the steps below to manage peer access for a submission:

1. Click the Proposals tab after logging in to PAMS. Click the appropriate View links (Figure 93).
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Figure 93. Links for View My Letters of Intent, View My Preproposals, View My Proposals

U.S. DEPARTMENT OF Ofﬁce Of
EN ERGY Science
Guide Me Search Solicitations

You are here: Home » Proposals » Guide Me

What would you like to do?

Solicitations
View Funding Opportunity Announcements
@
View DOE National Laboratory
Announcements (@

Portfolio Analysis And Management System

ent/Preproposals

View My Letters of Intent ()

View My Preproposals @

SBAuser ¥  Logout

Friday 187 May 2012 05:08:28 PM.ET R

Proposals

View My Proposals @
Access Previously Submitted Grants.gov
Proposal @

2. This will take you to the My Preproposals, My Letters of Intent, or the My Proposals page.
Choose a submission record, click the Action link, and then click the Manage Peer Access link

(Figure 94).

Figure 94. Manage Peer Access Link

& My Preproposals

More)

LR \1\2 3 [k (M Page size: 15 v Go

[=) Detailed View | s&Search | H] Saved Searches v

35items in 3 page(s)

Preproposal _ . _
~ Title Institution Status Options
e e e All v |
PRE- Preproposal for climate science ; ,
, Act Nipwr:
» 0000000345  solicitation Ames Laboratory, Ames, I1A Submitted to DOE A I»nnc ipwsrw
Action
PRE- . . Mundiapolis Institutions, Casablanca, . A
U Manage Peer Access
» 0000000336 Mundiapolis preproposal oaes Submitted to DOE
View
PRE- . . Mundiapolis Institutions, Casablanca, .
A
» 0000000334 Mundiapolis Proposal Morocco Submitted to DOE Preproposal £

The existing Preproposals accessible to you are listed below. To filter, enter the data in the textboxes below the column headings and click the filter icon. To search, (+ view

3. You will now be taken to the Manage Peer Access - User List page (Figure 95). Click the Add New
Person link to add a new user registered to the Institution to the submission. Click Manage Peer
Access to manage existing user access.
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Figure 95. Add New Person/Manage Peer Access Links

@ Add New Person

Ko[1]»

Page size: 15 v  Go

7 Search

2items in 1 page(s)

Wo[1]»

Page size: 15 ~ | Go

Name User Name Email Phone Number Role Options
e e e e e
Bacha, Lina lina bacha2@gmail.com 703-222-2343 P1, Point of Contact, Actinnsrw:
Actio
Ennaciri, Youssef youssef yennaciri1@gmail.com 202-555-6545 P, Manage Peer Access,

om Freproposal

ZTEMS M T page(s)

4. Select check boxes to update peer access for users (Figure 96).

Figure 96. User Information

User Information

Name

Update Peer
Access

Lina Bacha

¥ View

(VI Manage Peer Access

-

5. When you click Add User, you are taken to list page of existing users from your institution.
Choose a user record, click the Action link, and then click Add User (Figure 97).

Figure 97. Existing Users Page: Add User Link

2= Search
M 4 \T\ » M Pagesize: 15 ~ Go 2 items in 1 page(s)
Name User Name Email Phone Number Role Options
\'d e g e \'d
Hartnet, Mike mhartnet test@reisys.com SSEIS-GRaER Pl, SRQ/BN
56898 .
Action

User, Bahia abahia users@gmail.com 703-729-2232 SRO/E

Ko ‘l‘ P M Pagesize: 15 ¥ Go 2 items in 1 page(s)

6. Onthe Manage Peer Access — User page, choose the privileges to be assigned to the user and

click the Save and Continue button (Figure 98).
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Figure 98. Manage Peer Access - User Page: Save and Continue Button

User Information

Name

- Update Peer Access

Mike Hartnet

View

Manage Peer Access

—

7. You are taken to the View Users — List page, where you will see a Success message. The new user

will be displayed in the page’s grid.

\QO

privileges can be managed:

View

Edit

Delete

Submit to DOE
Manage Peer Access.

\e—‘ For submissions with the status “Submitted to DOE,” the only privileges that can be
. Mmanaged are View and Manage Peer Access. For “In Progress” submissions, the following

\\\0\0 | Any users with the Edit, Delete, Submit to DOE, or Manage Peer Access privilege will, by

" default, be assigned the View privilege. If you are the submission creator, you will be
assigned all submission-level privileges by default. If you are the Pl, but someone else
submitted on your behalf, you will be assigned View privilege by default.
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5.5 How Do I Withdraw a Proposal?

® Quick Summary e

e  Who can withdraw a proposal?

o Any user with View and Withdraw privileges.

o How does a user get those privileges?
o On the proposal, anyone with the Manage Peer Access privilege (usually a PI or an
SRO/B0/AQ) can grant users Withdraw privilege.
= On the My Proposals page, for the proposal you want, click the Actions/Views
link and click the Manage Peer Access link.
= For an existing user, click the Manage Peer Access link and assign the
Withdraw privilege. For a new user, assign both View and Withdraw privileges.
o For the institution, the Admin SRO can grant user privileges for all institution
proposals.
= Within the Institutions Folder, click the Proposals link in left navigation menu.
= For the proposal you want, click the Actions/Views link and click the Manage
Peer Access link to provide the privilege.

Institutions have the capability to withdraw proposals. Admin SROs (i.e., SRO/BO/AO users with Manage
Users, Manage Institution Profile, and Submit to DOE privileges for the institution) can grant other users
from the same institution the privilege to withdraw proposals. The View Proposal privilege must also be
granted to the user.

The PI/SRO for the proposal should automatically be given the Withdraw Proposal privilege in PAMS.
When the Pl and SRO/BO/AO successfully accesses a previously submitted Grants.gov proposal in the
Proposals tab, the Withdraw privilege on the proposal is granted to this Pl or SRO.

5.5.1 How Do I Get the Withdraw Privilege?
¢ Through the Proposal: Anyone with the Manage Peer Access privilege (usually a Pl or an
SRO/BO/AOQ) can grant users View and Withdraw privileges.
o Onthe Guide Me page, click View My Existing Proposals.

o Onthe My Proposals page, for the proposal you want, click the Actions/Views link and click
the Manage Peer Access link.

o For an existing user, click the Actions link and the Manage Peer Access link and assign the
Withdraw privilege. For a new user, assign both the View and Withdraw privileges.

o Through the Institution: For the institution, the Admin SRO can grant user privileges for all
institution proposals.

o Onthe Guide Me page, click the Institutions tab.

o For the institution you want, click the Actions/Views link and Institution Folder link.
o Within the Institutions Folder, click the Proposals link in left navigation menu.
o

For the proposal you want, click the Actions/Views link and Manage Peer Access link to
provide the Withdraw privilege.
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| . . . . ..
‘\\\\0\0 | Proposals submitted from PAMS or Grants.gov can be withdrawn up until the time it is sent
__— forreview by the PM of the DOE Office of Science. Once proposals submitted from PAMS
are withdrawn, they cannot be resubmitted.

5.5.2 Withdraw a Proposal
Follow the steps below to withdraw a proposal that has been submitted to DOE.

1. Loginto PAMS and click the Proposals tab to go to the Guide Me page (Error! Reference source n

ot found.).
Figure 99. Guide Me Page
4
Guide Me Respond to Solicitations {
You are here: Home » Proposals » Guide Me ) »
¢
What would you like to do? ! >
Solicitations Letters of Inten ” Proposals
View / Respond to Funding Opportunity Announcements (i) View My Existing v ‘ I View My Existing Proposals ()
View / Respond to DOE National Laboratory Announcements View My Esttlnr / Access Previously Submmed Grants.gov Proposal ()
® y Y
\ ’

2. Onthe Guide Me page, click the View My Existing Proposals link to go to the My Proposals page
(Figure 100).
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Figure 100. My Proposals Page

You are here: Home » Proposals » Guide Me » General [ =] f {
& My Proposals p
The existing Proposals accessible to you are listed below. To filter, entegh ’(- View More)
1)
( ' [=) Detailed View | & Search| |l Saved Searches v
»
K 4 | 1 ‘ > M Pagesize: 15 v Go ( : 2 items in 1 page(s)
Proposal ID Title L [ Proposal Type Proposal Status Proposal Source Options
v
e ¥ All v |15V All v |15V All v |15V
4
» 0000214753 Lab Proposal submission { } New Submitted to DOE Lab Proposal |Acuonsrvlews vl
» 0000212194 High Energy Physics at Texas A&W . Supplemental Awarded Grants.Gov Actions/Views |v
K 4 |T‘ > M Pagesize: 15 v Go ; : 2 items inl page(s)
A 4
Action

r’_}: Re-open and Edit Proposal

Manage Peer Acces
| Withdraw Proposal

View

Proposal 4
% Proposal PDF [

3. The proposal to be withdrawn must have a Proposal Status of Submitted to DOE. Click the
Actions/Views dropdown for that proposal. Click the Withdraw Proposal link to go to the
Withdraw Proposal — Confirm page (Figure 101).

Figure 101. Withdraw Proposal - Confirm Page

{= Withdraw Proposal - Confirm

(@ Warning: Withdrawing a proposal removes it from consideration

"FIEXE

& GG T

¥ Attachment (Maximum 1)

You are here: Home » Proposals » Guide Me » General [ 5] » My Proposals

Approximately 4 pages @ (Max 8000 Characters without spaces): 8000 Characters left.
== B U

BOVEAa-

Font..v x' X

This page enables you to withdraw a proposal. You must provide a reason for withdrawing the proposal in the Comments section. You may attach an option

S XY

Attach File

VY TV Ve YL e TV Y e e

[ e

e S T Vi WHPRIRE X o T SR S WAy

4. Onthe Withdraw Proposal — Confirm page:
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a. Enter mandatory Comments to justify the proposal withdrawal.

b. If necessary, click the Attach File button to upload a file that supports the proposal
withdrawal. Refer to Section 2.8, How to Attach a File in PAMS.

When finished, click the Confirm button.

On the My Proposals page, a Success message informs you that the proposal was withdrawn
(Figure 102). The status is updated to Withdrawn and you have access to the withdrawal
documents from the contect menu.

Figure 102. Withdraw Proposal Success Message

2 My Proposals
The existing Proposals accessible to you are isted below. To filter, enter the data in the textboxes below the column headings and click the filter icon. To search
v Success
P0sal has been withdrawn successiully
[ a v
Mo« 1N Pagesze 15 + Go 8 n 1 pag
Proposal ID Title Institution Name Proposal Type Proposal Status Proposal Source Options
' f 7 A v A v Y A v
Brooknaven Nationa
» 0000232411 CR910.1 Laboratory (BNL), Upton New Withdrawn 198 Dranann ] v
NY Action -
BrookhavenNatondd ~  Mana
» 0000232410 CR910 .\aybo'a!ot, (BNL), Upton, New Witharawn View ws v
*
Brookhaven Natonal
» 0000220845 Environmental System Science Data Archive Laboratory (BNL), Upton New Decined r ¢ -
NY Withdrawal Documentation £
Figure 103. Proposal Status: Withdrawn
<
g
%
gelow the column headings and click the filter icon. To search, (+ View More)
? [=] Detailed View| Jg1Search | [l Saved Searches 4
$ 4
{ 2 items in 1 page(s)’
Q Proposal Type Proposal Status Proposal Source Options
§ Al vy Al vy Al vz "
5 New Withdrawn Lab Proposal Actions/Views ¥
2 Supplemental Awarded Grants.Gov Actions/Views W
3 2 items in 1 page(s
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b o i i Ll et
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6.0 HOW DO I MANAGE AWARDS IN PAMS?

® Quick Summary e

¢ Who can access awards in PAMS?

o By default, the PI, SRO/BO/AO, and Other (Point of Contact and Admin SRO for the
Institution) user roles are given access privileges to awards. (Refer to Table 3 for
more information on award privileges.) Additionally, any registered user from the
institution may request access privileges to an award.

e What are the privileges available at the award level?
o View awards privilege, Progress Report privileges, Award Modification Request
privileges
o How do users request privileges at the award level?
o Register to an institution in PAMS
o Go to the Awards Folder and click the Add Award to Portfolio link to request
privileges and add the award to your portfolio
e What other actions can users take on awards?

o View and submit Progress Reports and Modification Requests
o View other users with award privileges and change those privileges, if required.

Institution users can view their awards in PAMS. The following roles are identified on PAMS awards:

e PI
e SRO/BO/AO
e Other.

The following privileges may be requested by users at the award level:

o View privileges
e Progress Report privileges
e Award Modification Request privileges.

PAMS sends award-notification emails to users who are on awards. Award privileges are provided to
institution users either by automatic award association or manual award association.

[ - |
Wo@ | . . . , ,
W 2 depending on how many awards the user is associated. A user not registered to PAMS will

With the rollout of PAMS Iteration 5a, a user could receive many award-notification emails,

receive multiple emails, but each email will have the same PAMS Registration Code. A user
only needs one Registration Code to set up one PAMS account.

If, however, a user is duplicated in the system (e.g., in the system as both “Steve” and
“Stephen”), that user will need to use the different access codes he/she was emailed to
access respective awards. Be aware that if you are emailed different Registration Codes,
you must use them as necessary.
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Automatic award association means that an institution user already:

e Has the proper user roles to access awards.
e Has an active PAMS account.
e |sregisteredin PAMS to the institution.

Table 3 summarizes the award privileges granted to a PI/SRO/Admin SRO via Automatic Association.

Table 3. PI/SRO/Admin SRO Automatic Award Privileges

Award Feature Program Award Privileges SBIR Award Privileges
Pl Automatic Award Privileges
Progress Report e View None
o Edit
e Submit
e Administer
Award View View
Award Modification Request None None
SRO/Admin Automatic Award Privileges
Progress Report None e View
o Edit
e Submit
e Administer
Award View View
Award Modification Request o View e View
o C(Create e C(Create
o Edit o Edit
e Delete e Delete
e Submit e Submit
e Administer e Administer

Manual award association means that an institution user is not registered to PAMS and must do so
before accessing awards. In this case, the institution user must:

e Register to PAMS using the Registration Code provided in the award-notification email sent by
PAMS (see Section 3.1.2, How Do | Register to PAMS Using a Unique Registration Code?).

OR

e Register in PAMS to the institution (see Section 3.1.3, How Do | Register to an Institution in
PAMS?).

e Request awards privileges from an authorized approver, most often the Pl or SRO/BO/AOQ.

r’” \e—\‘» The Award access feature is not available for Labs. However, Labs can view the award
Nl

2 information from the Institution Folder (see Section 4.5, Institution Folder).

6.1 How Do I View Award Information?

Users can view awards in their portfolio from the external Awards Folder.

1. Onthe Guide Me page, click the Awards tab to go to the My Awards - List page (Figure 105).
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Figure 104. Guide Me Page Awards Tab

Guide Me Respond to Solicitations

You are here: Home » Proposals » Guide Me

What would you like to do?
Solicitations Letters of Intent/Preproposals Proposals
View / Respond to Funding Opportunity Announcements (3) View My Existing Letters of Intent ) View My Existing Proposals ()
View / Respond to DOE National Laboratory Announcements View My Existing Preproposals (i) Access Previously Submitted Grants.gov Proposal (3)

®

Figure 105. My Awards - List Page

You are here: Home » Awards » Browse

NS

2 My Awards - List

This page lists all the Awards to which you have access. If you do not see an Award, click the Add Award to Portfolio link above

J) Add Award to Portfolio .
| © Search | jll Saved Searches v

H o« mz 3456 » M Pagesize: 15 v Go 78 items in 6 page(s)

Award Number Project Title Award Options

PROPOSAL FOR THE PLASMA SCIENCE AND INNOVATION CENTER (PSI-
| | Vi
»  DE-FCO2-05ER54813  o\TER) AT WASHINGTON, WISCONSIN, AND UTAH STATE Other ActionsiViews

» DE-FC02-05ER54814  Reversed Field Pinch Research in MST Other Actions/Views ¥

» DE-FC02-07ER64494  GREAT LAKES BIOENERGY RESEARCH CENTER Other Actions/Views ¥

OHYDRODY;

'I\/u’ﬁ\”\/\m/\/\/\/\‘/ VAN

Y G

CIDAC, CENTER FOR

‘g s

2. This page has all the awards to which you have privileges. If you do not see an award, click the
Add Award to Portfolio link above the grid to go to the Select Awards page (Figure 106) and
register to the award.

3. Onthe Select Awards page, you have several ways to choose choosing one or more awards to
add to your portfolio (Figure 107). Refer to Table 4 for more information.

PAMS External User Guide April 2018

89



Figure 106. Select Awards Page

You are here: Home » Awards » Browse

(Z Add Award to Portfolio - Select Awards
For each award you wish to add to your Portfolio, select the checkbox to the left of the award record and click the Add to Portfolio button at the bottom of the page. To (+ View More)

This page: Selectall Unselect all O Awards Selected (View [) | Across pages: Selectall Unselect all

Collapse Group | [=] Detailed View | JgiSearch | [l Saved Searches v

Institution & |
K «[1]23456780910 » M Pagesize: 15 v Go 549 items in 37 page(s)
Select / ‘SRO/BO/AO
B Institution Award Number Institution Role Pl Name Pl Registered e SRO/BO/AO Registered Options
N I | Il Il I [ vy
4 Institution: Board of Trustees of the University of llinois, Champaign, IL.
DE-FG02-
» D Board of Trustees of the University of Illinois, Champaign, IL 08ER64568 Pl Lu, Yi Yes Knorr, Walter No /Add to Portfolio
» D Board of Trustees of the University of lllinois, Champaign, IL DE-SC0005348 PI Metcalf, William Yes Knorr, Walter No /Add to Portfolio
» [J  Board of Trustees of the University of Ilinois, Champaign, IL DE:&?' Pl Dikanov, Ser}ev No Kng alter No Add to Portfolio
WMW-.I‘«;"*}J‘KMM_J‘ —ad il S A N SN NEoR SV RV NG Y 2 SV
I B airer s i UNlGIsTy ¢ Ol wocpergere Tty TP VT v ol CR ol (S il gl O VN T ¥ W L —
» [J  Board of Trustees of the University of llinois, Champaign, IL DE-SC0008085  PI DeLucia, Evan Yes Knorr, Walter No Add to Portfolio
K «[1]2345678910 . » W Pagesze 15 v| Go 549 items in 37 page(s)

[ oo

Figure 107. Select Awards Options

You are here: Home » Awards » Browse

21Add Award to Portfolio - Select Awards

For each award you wish to add to your Portfolio, select the checkbox to the left of the award record and click the Add to F..

T, A

;
4
»
/

|This page: Selectall Unselect all h Awards Selected (View [£) | Across pages: Selectall Unselect all |

giled View | JgSearch | [l Saved Searches v

M 4|T\2345673910.,.> M Pagesize: 15 v  Go

549 items in 37 page(s)

o L VPP T

el

Select/

B Institution Award Number Institution

AO Registered Options

v

v e All

a Institution: Board of Trustees of the University of lllinois, Champaign, IL

iersty of linoi ' ayies

» Board of Trustees of the University of lllinois, Champaign, IL 08ERB4568 Pl Add to Portfolio

» Board of Trustees of the University of lllinois, Champaign, IL DE-SC0005348 Pl Add to Portfolio

» Board of Trustees of the University of lllinois, Champaign, IL DE-FG02- PI Add to Portfolio
' paign. 08ER15960

DE-FG02-

'Woam ofTHﬁiﬁEs oftas Universly of ligois, Chagpaign. IL ' - 'A}d wmo[io )
W e adh deacs ’._,{ — ID\J-fﬂ-————v-—J f“"{ ;m." - I"'\("'\g"'" W
A
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Table 4. Select Award Options Explanation

Link

Explanation

Individual checkboxes

e If you are only selecting one or two items from the list, simply click the Add
to Portfolio link in the Options column for each selection.

e You may also select several checkboxes and, when you are done, click the
Add to Portfolio button at the bottom of the page.

This page: Select all

e  C(Click this link to select all the checkboxes on the current page.
e When you are done, click the Add to Portfolio button at the bottom of the

page.

This page: Unselect all

Click this link to unselect all the checkboxes on the current page. (You would
likely click Unselect all after first selecting Select all and then changing your
mind.)

Across pages: Select all

e  C(Click this link to select all the checkboxes on all the pages available.
e When you are done, click the Add to Portfolio button at the bottom of the

page.

Across pages: Unselect all

Click this link to unselect all the checkboxes on all the pages available. (You would
likely click Unselect all after first selecting Select all and then changing your
mind.)

4. When you click the Add to Portfolio button, you are taken to the Awards — Request Access page
(Figure 108). From this page, you can select the privileges you require for:

e View Award (must be approved by Pl or SRO/BO/AQ)

e Progress Reports (must be approved by Pl or by the BO for SBIR/STTR awards)

¢ Award Modification Requests (must be approved by the SRO/BO/AOQ).

Figure 108. Awards - Request Access Page

You are here: Home » Awards » Browse

2 Awards - Request Access

Select the level of access for the award(s) as shown below. Provide required Comments justifying your request. Click the Request Access button to send your request to the (

Note(s): Your request to access the following award(s) willbe sent for approval

to the Principal Investigator (P1) or Sponsored Research Official/Business Official/A Official (SRO/BO/AO). You may only access the award afer approval is grante

Award Number Institution

Select Level of Access (Select all | Unselect all)

DE-FG02-08ER64568 University of llinois at Urbana-Champaign, Champaign, IL Lu, i Yes Knorr, Walter No

Pl Name Pl Registered SRO/BO/AO Name SRO/BO/AO Registered

DOlview @

O submit @

Oview @

Award Modification Requests (@
ust be approved by the SRO/BOJAO) Clsubmt @

Award Level @

must be approved by either the Pl or SRO/BO/AO)

Oview only @

Oedt @

[ Administer G

Ocreate @ Oedt @

O pekete @ [ Administer @

Approximately

* Comments

112 page @ (Max 1000 Characters): 1000 Characters left

=]

5. Make your access-request selections by clicking the appropriate checkboxes and enter a
justification for your selections in the mandatory Comments field.

6. Click the Request Access button to go to the Awards — Request Access Results page (Figure 109),
where a Success message verifies that your requests were successfully submitted.
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Figure 109. Awards - Request Access Results Page

You are here: Home » Awards » Browse <+
¥

21 Awards - Request Access Results *
-

« Success: You have successfully requested access l:

VoY Yyw

2

has been sent to the award Pl and/or to the SRO/BO/AO requesting approval of the request. You will be notified by email when your request

Champaign, IL )

Note(s): Sent Requests }:mams) have been sent av(

»

J»e appropriate approving official(s) for the Award(s) below.

has been approved or disapproved. ; ;

»
Note(s): Unsent Requests]PAMS was unable to co/ f\ward(s) below. Please use the contact information below to cntact the appropriate approving official
’
Award Number Institution ; / Pl Name SRO/BO/AO Name Default Approving Official Request Type Options v
i »

» DE-SC0005348 University of linois aty * 1 yyocair wiliam Knorr, Walter SRO/BO/AO Award Modification Request ~ Authorized Approver (%

»

>
Award Number Institution ‘ f Pl Name SRO/BO/AO Name Default Approving Official Request Type Options v
University of lllinois g }
» DE-SC0005348 Metcalf, William Knorr, Walter Pl Progress Report Authorized Approver
Champaign, IL 9 >
« 7
-
>
| ¢t X

7. Unsent Requests (Figure 109, beneath Success message): Why is your request for award access
in the Unsent Requests table?

a. Your request for award access could not be sent to default approving official. That official
may not be registered to PAMS and/or to the award.

b. Click the Authorized Approver link to bring up contact information (Figure 110) for the
person who can approve your request. You can contact that approver and explain that your
submission was not successful.

8. Sent Requests (Figure 109, beneath Unsent Requests): Your request for award access is in the

Sent Requests table.

a. Yourrequest for award access was successfully sent to default approving official because
that official is registered to both PAMS and the award.

b. You should receive approval or disapproval of your request via email. If you any problems,
click the Authorized Approver link. Use the contact information there (Figure 110) to ask for

assistance.

Figure 110. Authorized Approver Contact Information (Sample)

Z Authorized Approver(s)

Request Type Award Role

Award Modification Request Other

Name Phone Email ID

Richardson, David (217) 333-2187

reitester829369125@gmail.com

9. Onthe Awards — Request Access Results page, click either the Return to Awards List button or
the Request Access to Another Award button.

10. Once your access request has been approved/disapproved, you will receive an email from PAMS

(Figure 111).
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Figure 111. Email Approving/Disapproval User Access Request (Sample)

Award Access Request Approved for DOE (BER) Award DE-FG02-08ER64568 &
Inbox  x

PAMS reitester1022817829@gmail.com via reisys.com Oct 2 (5 days ago) LN v
to me, me |~

Dear Mustafa Zaman:
Your request for access to the award listed below has been approved.

Requested On: 10/02/2014

Requested By: Zaman, Mustafa

Approved On: 10/02/2014

Approved By: Lu, Yi

Award Number: DE-FG02-08ER64568

Title: New Catalytic DNA Biosensors for Radionuclides and Metal lons
Institution: University of lllinois at Urbana-Champaign, Champaign, IL
View Privileges: Link

Comments Provided by the Approver: Not Provided

If you have trouble using PAMS, consult the "External User Guide™ on the PAMS website or contact the PAMS Helpdesk at (855)
818-1846 (toll-free number) or (301) 903-9610 or sc_pams-helpdesk@science doe.gov.

§ | A user can only request additional award privileges. A user cannot remove or change

/ his/her own award privileges or request that they be removed. Only the award’s Admin
user can remove a user’s existing award privileges (refer to Section 4.5.2, Manage Users at
the Institution Level).

6.2 What Can I View in the Awards Folder?

Users may view all awards in their portfolios from the Awards Folder. To get to the Awards Folder:

1. From any PAMS page, click the Awards tab to go to the My Awards - List page (Figure 112).
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Figure 112. My Awards - List Page Context Menu

2 My Awards - List

@ Add Award to Portfolio

You are here: Home » Awards » Browse

This page lists all the Awards to which you have access. If you do not see an Award, click the Add Award to Portfolio link above the grid to r

»

¢

:
{
/

.

W T

i Search | [l Saved Searches

LAJR) |T‘ 2345 6[hM Page size: 15 v | Go y 78 items in 6 page(s)
Award Number Project Title Award Role f Options
1t
{ ’
3
PROPOSAL FOR THE PLASMA SCIENCE AND INNOVATION CENTER (PSI- > N
»  DE-FCO2-05ERS4813  CeNTER) AT WASHINGTON, WISCONSIN, AND UTAH STATE Other ot Actions/Views -~ |
» DE-FC02-05ER54814  Reversed Field Pinch Research in MST Other r ) Actions/Views ¥
» DE-FC02-07ER64494  GREAT LAKES BIOENERGY RESEARCH CENTER Other ; { Actions/Views ¥
~ DE.FC02-08ER54974 SCIDAC: CENTER FOR EXTENDED MAGNETOHYDRODYNAMIC Other \ Y PEERTS. S

y

Action

Manage Users

View

Award Folder

Modification Hi

=

Request Award Modification
Request Additional Access

%) Last Assistance Agreement

My Current Access £
Users with Access 4

story [

2. Choose the award whose folder you wish to view. For that award, click the Actions/Views link
and the Award Folder link to go to the Award Folder home page (Figure 113).

Figure 113. Awards Folder Home Page

General > Award Folder

Modification Requests A

View List

Useful Links
Preaward

View Proposal(s)

[CTCITIIIRY o sr hre:Home » Awarcs » rouse » enera )

Users. Program Contact Info
NUMBER OF PENDING TASKS: 2

Post Award

View Progress Reports Currently Due
View Progress Reports Scheduled
View Submitted Progress Reports

View Products List

Award Users
Approve Award Access Requests
Manage Award Access
Request Additional Award Access

Award Status: Active

Award Overview General information about the award is listed below. The NUMBER OF PENDING TASKS field shows the actual number of tasks assigned to you for the award. To view and access (+ View More)
Award Home
Modication History ~ DE-FC02-05ER54811: PLASMA SCIENCE AND INNOVATION CENTER
Products Institution: University of Washington, Seattle, WA DUNS: 605799469 PM: Thio, Francis
Submissions Most Recent Award Date: 06/19/2014 Number of Support Years: 10 PI: Jarboe, Thomas
Scheduled Progress Current Budget Period: 03/01/2014 - 02/28/2015 Current Project Period: 03/01/2014 - 02/28/2015 Amount Awarded this Budget Period: $735,000.00
Reports
Submitted Progress v Resources [
Reports

3. Click the Program Contact Info link to see pertinent award information (Figure 114).
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|
\V\o\e | In the Program Content Info, the Primary and Secondary PM role is just PM, and the

— Primary or Secondary PSS role is PSS. The SBIR SS role appears as SBIR SS.

Figure 114. Program Contact Info Page

@ Program Contact Info } ; ) ¢
’
¢ -
» DE-FC02-05ER54811: PLASMA SCIENCE AND INNOVATION CENTER : » ) 1 Award Status: Active
o { .
K (4 [1]>» W pagesize: 15 +| Go * 2 items in 1 page(s)
Name Email ) > Phone Number j ) Role
Q E
v v X v e g ~ |
Thio, Francis reitester839845669@gmail.com ( ; (301) 903-4678 (& ] r PM
Carlin, Marty tester829601317@gmail NA ’ PSS
0 () reitestert gmail.com e ) e }
K 4 [1]» M pagesize: 15 v Go @ ( @ ! 2items in 1 page(s)
4 ¢ ==
e J e

4. Onthe Award Folder home page, clicking the actual NUMBER OF PENDING TASKS link (e.g., in
Figure 113, one would click the number 2), takes you to the Pending Tasks - List page (Figure 4).
Any pending tasks for the award are listed there.

All other links on the Award Folder home page are discussed in the sections that follow.
6.2.1 Modification History

The Award Folder’s Modification History link opens a record of all modifications issued while the award
has been active. This link is available to users who have the View privilege for the award.

To access an award’s modification history:

1. Gotoanaward’s Award Folder home page and click the Modification History link in the left
navigation menu (Figure 115).

Figure 115. Modification History Link

ALL FUNCTIONS il You are here: Home » Awards » Browse » General [ ]

General .~ Award Folder
Award Overview General information about the award is listed below. The NUMBER OF PENDING TASKS field sho
Award Home
¥ DE-Al02-98ER25365: Co-sponsorship of the NITRD Program
Products Institution: National Science Foundation, Arlington, VA DUNS: 074811803
Submissions Most Recent Award Date: 07/11/2013 Number of Support Years:
Scheduled Progress Current Budget Period: 09/15/2013 - 09/14/2014 Current Project Period: 09/
Reports
Submitted Progress ¥ Resources [©
Reports
Modification Requests View
Users Program Contact Info
View List

NUMBER OF PENDING TASKS: 2 ’

2. This takes you to the Modification History — List page (Figure 116).
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~ ) |
\\\o\e‘ On the Modification History — List page, the most recent Support Year comes first. In Figure

" 116, note that Support Year 10 is first, followed by Support Year 9, etc.
Figure 116. Modification History - List Page
You are here: Home » Awards » Browse » General [ =] {

Modification History - List

Below is a list of modifications to this award. Click the Views link to see the details of each modification.

» DE-AI02-98ER25365: Co-sponsorship of the NITRD Program Award Status: Active

) Resources

oy ot ‘?‘2 P M Page size: 15 ~ Go 17 items in 2 page(s)

Support Year  Medification Issue Date Budget Period Project Period
Number

v v - v v (
v

4 Support Year: 10

Total Amount - Gov't

Share  OPtions

/J
A AN M A LSNASTIN

09/15/2014 - 09/15/2014 - -
Views
10 17 07/01/2014 09/14/2015 09/14/2015 $440,778.00 i v
4 Support Year: 9
09/15/2013 - 09/15/2013 - IO e
2 s Ro2sanss 09/14/2014 09/14/2014 5 View v
4 Support Year: 8 :*l Assistance Agreement
09/15/2012 - 09/15/2012 - N
8 15 04/26/2012 09/14/2013 09/14/2013 $497,616.00 Views ¥
4 Support Year: 7
| S N S 9/15/2041.- 09/1 A

6.2.2 Products

The Award Folder’s Products link opens a read-only list of all products created while the award has been
active. These products are populated from the products sections of previously submitted Progress
Reports, Out of Cycle Reports, and Renewal Proposal Products. Products could include such items as
inventions, patents, databases, books, etc. This link is available to all users who have View access to the
award.

To access an award’s products:

1. Gotoanaward’s Award Folder home page and click the Products link in the left navigation
menu (Figure 117).
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Figure 117. Products Link

m You are here: Home » Awards » Browse » General [ =]

General -
= Award Folder
Award Overview General information about the award is listed below. The NUMBER OF PENDING TASKS field shows
H Award Home

Modification History Y DE-AI02-98ER25365: Co-sponsorship of the NITRD Program

Institution: National Science Foundation, Arlington, VA DUNS: 074811803

Submissions Most Recent Award Date: 07/11/2013 Number of Support Years: 9
Scheduled Progress Current Budget Period: 09/15/2013 - 09/14/2014 Current Project Period: 09/15/
Reports
Submitted Progress ¥ Resources [

Reports

Modification Requests View

Users Program Contact Info
View List

NUMBER OF PENDING TASKS: 2
i e D el
2. This takes you to the Products — List page (Figure 118). Choose a product and click the View
Product link to see a product description (Figure 119).

Figure 118. Products - List Page

You are here: Home » Awards » Browse » General [ =] ; "
3
[ Products - List (
Below is a list of products associated with this award. Deleted products are also on this list. Click the View Product link to see the pro{ >
3
» DE-AI02-98ER25365: Co-sponsorship of the NITRD Program ) }' Award Status: Active,
» Resources £ ( 5
-t »
Type Title Author(s) ( ’ Options
E ] r
' ' > y
There are conflicting reports on whether atoms move in a J }
) - (SN, 5
Databases particular dlrectllon asa resullt of their weight: a n.umber of e NA y View Product 7
scholars have tried to reconcile these by supposing that weight is / ’
not intrinsic...
In supposing that void exists, the atomists deliberately embraced -*
. an apparent contradiction, claiming that ‘what is not' exists. y . .
UCEELEE) ClF UCEINIETD Apparently addressing an argument by Melissus, a follower of B * I VS ACETEE
Parmenides,... } e
g
Invention Test doc N/A a View Product
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Figure 119. Product -Description

& Progress Report - Products

» DE-AI02-98ER25365: Co-sponsorship of the NITRD Program

» Resources
Other Product: Databases
Description:

There are conflicting reports on whether atoms move in a particular direction as a result of their weight: a number of scholars have tried to reconcile these by supposing that
weight is not intrinsic to the atoms, but is a result of the centripetal tendencies set up in the cosmic whirl (cf. O'Brien 1981; Furley 1989, pp. 91-102). Atoms may have an

mnw thWWWW this is »(\Warmld 1958). However, their primary moyement seems to FUWOW
5 iffor 7980b 2168, it s6eis 16 vedh attempto sheth how Mzﬁs;'em'sfdaéd arrangmf&nm(au&ﬁcm'ésggypﬂmamM'e‘r'ﬁﬁvdom' cUTITsTo'h's‘o'f.b;dginf

motion (Furley 1989, p.

6.2.3 Scheduled Progress Reports
The Award Folder’s Scheduled Progress Reports link opens a list of all Progress Reports and Out of Cycle
Reports configured for the award. The list displays the Progress Report as the first record. This link is
available to all users who have View access to Progress Reports.
To access an award’s scheduled Progress Reports:

1. Gotoanaward’s Award Folder home page and click the Scheduled Progress Reports link in the

left navigation menu (Figure 120).
Figure 120. Scheduled Progress Reports Link

ECTETR o e here: Home » Avars » Srowse » General 5]

General -
= Award Folder
General information about the award is listed below. The NUMBER OF PENDING TASKS field shows

Award Overview

Award Home
Modification History Y DE-Al02-98ER25365: Co-sponsorship of the NITRD Program

Products Institution: National Science Foundation, Arlington, VA DUNS: 074811803
Submissions Most Recent Award Date: 07/11/2013 Number of Support Years: 9

Scheduled Progress Current Budget Period: 09/15/2013 - 09/14/2014 Current Project Period: 09/15/

Reports

Submitted Progress ¥ Resources [

Reports

Modification Requests View

Users Program Contact Info

View List
NUMBER OF PENDING TASKS: 2

T P T o et

2. This takes you to the Progress Reports Scheduled — List page (Figure 121). Choose a report and
click its Report Contents link to see the various sections of the report (Figure 122).
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Figure 121. Progress Reports Scheduled - List Page

You are here: Home » Awards » Browse » General [ =] ( :
<
[~ Progress Reports Scheduled - List p &
Below is a list of progress reports required for this award and their key submission dates. Click the Report Contents link to #Mation for a single progress report, click the arrow to
the left of the record. To view task information for all progress reports in the list, click the Detailed View link on the top-righ? 5
£
» DE-AI02-98ER25365: Co-sponsorship of the NITRD Program ; »> Award Status: Active
>
[ .
» Resources T4 s
Y y
} { [=] Detailed View
- e :
Report Title Frequency Beginning Date EndlB N Options
= 1 7
i »
v v - Y v
v v »
» Test OOC for testing creation Monthly 09/15/2013 09/1) Ariod Report Contents 4
»

Figure 122. Report Contents

.= Progress Report - Report Content

Cover Page

Flelds with * are required.
Award Information

Recipient Award Identification Number

Institution Information
Name
Address

DUNS

Principal Investigator Information

Number Type Description

R Y et S Y I R SNPONY Bn s e i P S e ot oV P R SV P SV S
B > Othor T I O S . SN . S Sy N NUNGP S S N

Options

7 v

No records to display.

6.2.4 Submitted Progress Reports

The Award Folder’s Submitted Progress Reports link opens a list of all Progress Reports submitted in

PAMS for the award.

To access an award’s submitted Progress Reports:

1. Gotoan award’s Award Folder home page and click the Submitted Progress Reports link in the

left navigation menu (Figure 123).
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Figure 123. Submitted Progress Reports Link

General

Award Overview
Award Home
Modification History
Products

Submissions

Scheduled Progress
Reports

Submitted Progress
Reports

Modification Requests
Users

View List

m You are here: Home » Awards » Browse » General [ =]
-

. eGPty PN PR

= Award Folder
General information about the award is listed below. The NUMBER OF PENDING TASKS field shows

Y DE-AI02-98ER25365: Co-sponsorship of the NITRD Program

Institution: National Science Foundation, Arlington, VA DUNS: 074811803
Most Recent Award Date: 07/11/2013 Number of Support Years: 9
Current Budget Period: 09/15/2013 - 09/14/2014 Current Project Period: 09/15/.

¥ Resources [

View

Program Contact Info

NUMBER OF PENDING TASKS: 2

2. This takes you to the Progress Reports Submitted — List page (Figure 124). Choose a report and
click its Views link and Report PDF link to see the various sections of the report.

Figure 124. Progress Reports Submitted - List Page

Renewal FY 2014-16

You are here: Home » Awards » Browse » General [ =]

.= Progress Reports Submitted - List
Below is a list of progress reports submitted for this award. Click the Views link to see the report details. To view the budget period, project period, and submission (+ View More)

» DE-FG02-94ER40818: Research in Nuclear Physics, Tasks J and L, 3 Year

e T Pt st s oY ol BB Podd T o o o SIS PP g

T e g T vl I e W W BV o H WA VAl VS I T S

Award Status: Active

Subms_swn Tracking Number  Report Title Budget Period Frequency Status Options
Deadline
)
' ' ' ' '
'd

» 09/06/2014 RPT-0000000668  OOC for prepopulation jaya 11/01/2013 - 10/31/2014 As Required PM Approved

» 10/31/2014 RPT-0000000974 test for Ashwin 11/01/2013 - 10/31/2014 Monthly Submitted fc View

LARR} T\ bf M Pagesize: 15 ¥ Go )| Report PDF 4 e(s)

Version History £

6.2.5 Modification Requests

If an award recipient wants a change to an award, the recipient can create an Award Modification
Request and submit it to DOE. The award’s SRO/BO/AQ user is automatically granted access to create
modification requests; the SRO/BO/AO can grant access to other users to create these requests.

Award Modification Requests are of three types:

o No Cost Extension: A request to extend the budget period end date for project completion
without requesting additional funding.
e Pl Transfer to a New Institution: A request to permit a Pl to transfer from one institution to

another.

e Change PI: A request to change the Pl for an award whose funding remains with the current

institution.
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6.2.5.1 No Cost Extension

To request a No Cost Extension award modification:

1. Gotoanaward’s Award Folder home page and click the Modification Requests link in the left

navigation menu (Figure 125).
OR

On the My Awards — List page (Figure 112), click the Request Award Modification link in the

context menu.

Figure 125. Modification Requests Link

m You are here: Home » Awards » Browse » General [ =]
a

General .~ Award Folder

Submissions Most Recent Award Date: 07/11/2013

Scheduled Progress

Current Budget Period: 09/15/2013 - 09/14/2014
Reports

Submitted Progress
Reports

Modification Requests View

Users Program Contact Info

¥ Resources

View List

NUMBER OF PENDING TASKS: 2

Institution: National Science Foundation, Arlington, VA

Award Overview General information about the award is listed below. The NUMBER OF PENDING TASKS field shows
Award Home
Modification History Y DE-AlI02-98ER25365: Co-sponsorship of the NITRD Program
Products

DUNS: 074811803
Number of Support Years: 9
Current Project Period: 09/15/.

2. Onthe Modification Requests — List page, click the Create New Request link at left above the

grid (Figure 126).

Figure 126. Create New Request Link

You are here: Home » Awards » Browse » General [ =]

Modification Requests - List

» Resources @

© Create New Request

LR E\ > Page size: 15 ~ Go

To begin a new Award modification request, click the Create New Request link above the grid. To update an In Progrei

» DE-FC02-05ER54814: Reversed Field Pinch Research in MST

Created On Tracking Number

VNSV

08/04,

» 08/04/2014 REQ-0000000075 Pl Transfer to

3. Onthe Awards — Select Modification Type page, select No Cost Extension from the Request Type

field (Figure 127).

PAMS External User Guide April 2018

101



Figure 127. Awards - Select Modification Type Page

You are here: Home » Awards » Browse » General [ =] » Modification Requests

Awards - Select Modification Type
On this page, select the type of modification request you are making for your Award. Choose from No Cost Extension, Pl Transfer to

S 30 WE Y

Y DE-FC02-05ER54814: Reversed Field Pinch Research in MST

Institution: Board of Regents of the University of Wisconsin System, DUNS: 161202122

operating as University of Wisconsin-Madison, Madison, WI

Most Recent Award Date: 04/15/2014 Number of Support Years: 8

Current Budget Period: 12/15/2013 - 12/14/2014 Current Project Period: 12/15/2009 - 12/14/2U0..

¥ Resources &
View

Program Contact Info

Select Modification Type

2 No Cost Extension @)
Request Type ) PI (Principal Investigator) Transfer to a New Institution ()

O Change PI (Principal Investigator) ()

‘\t"—“ ‘44 \ “v“ ta‘g"\,\*

."‘\‘\'\

YT, e, WYY Y

Award Status: Active

00.00

=

4. Onthe Modification Request — No Cost Extension page, fill in all required fields marked by red

stars (Figure 128). When finished, click the Submit to DOE button.

Figure 128. Modification Request — No Cost Extension Page

You are here: Home » Awards » Browse » General [ =] » Modification Requests

Modification Request - No Cost Extension
Use this page to request from DOE a no-cost time extension to complete your project. Fill in the required fields marked by red stars. Click the Save’

A~

« Success: The Award Modification Request has been created successfully. Please fill in the detail and submit the request to DOE.

» DE-FC02-05ER54814: Reversed Field Pinch Research in MST

» Resources @

» Award Modification Request Privileges

Fields with * are required

No Cost Extension Request

* Proposed End Date B

* Amount of Funding Still Unspent $

* Justification

SO Pt el O oo e Al oo P sl B LB P

"‘\s,—-suu LYY T O YV U

{

ol T AN A s VI P W e

e

A )

‘\r 00 T T e 2 2 e 2 W TN

B e el

T A ¥

oemonoe]

5. On the Modification Requests — List page, a Success message informs you that the request has

been submitted successfully.
6.2.5.2 Pl Transfer to a New Institution

To request a Pl Transfer award modification:

1. Gotoanaward’s Award Folder home page and click the Modification Requests link in the left

navigation menu (Figure 125).
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2. Onthe Modification Requests — List page, click the Create New Request link at left above the
grid (Figure 126).

3. Onthe Awards — Select Modification Type page, select Pl (Principal Investigator) Transfer to a
New Institution from the Request Type field (Figure 127).

4. This type of award modification requires that you fill out an SF-425 form:

a. Onthe Modification Request — Pl Transfer to a New Institution page (Figure 129), click the
Download link and save the SF-425.pdf template to your computer. (Do the same with the
form’s Instructions, if you need them.)

Figure 129. Modification Request - PI Transfer to a New Institution Page

You are here: Home » Awards » Browse » General [ =] » Modification Requests

Modification Request - Pl Transfer to a New Institution
Use this page if the Pl of the award is transferring to another institution and you wish to request from DOE the transfer of funds from the current institution to the new (+ view More)

« Success: The Award Modification Request has been created successfully. Please fill in the detail and submit the request to DOE.

» DE-FC02-05ER54814: Reversed Field Pinch Research in MST

» Resources £
» Award Modification Request Privileges

¥ Download Templates

Name Description Options

SF-425-instructions pdf Form SF-425 Instructions Download v

SF-425.pdf Form SF-425 Download v

v SF-425 Attachment (Minimum 1) (Maximum 1)

No documents attached

* Provide a detailed description of the above request (i)

Approximately 4 pages () (Max 8000 Characters without spaces): 8000 Characters left
SO YU RS TR SRR R = B Z U fon.-xx BOYEQ-
- " r,"“J‘/.,._,,,J»Jf‘\___fffw’Ju‘.’f‘,,p‘d,»urworwdr

IS il A A vt O o -l WV s

—

b. Print and fill out the SF-425 form. Then scan and save the completed form as a PDF file.

c. Onthe Modification Request — Pl Transfer to a New Institution page, click the Attach File
button in the SF-425 Attachment section.

d. Click the Browse button (Figure 130) to select the scanned SF-425.pdf file you saved.

e. Enter an optional Description of the SF-425 form and click the Upload button.

WV AT G ol ol g ) AV il o At g gy Y v s,

Figure 130. Browse for & Upload Completed SF-425 Form

w SF-425 Attachment (Minimum 1) (Maximum 1)

* Document

Allowable Document Types: pdf -
Browse... o file selected.

Allowable Document Size: 100 MB

Approximately 1/4 page () (Max 500 Characters): 500 Characters left.

Description

Upload | | Cancel

No documents attached

5. Enter a detailed description of the Pl Transfer request in the required field.
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6. When you have finished entering all required information, click the Submit to DOE button to

send your request for approval.

7. On the Modification Requests — List page, a Success message informs you that the request has

been submitted successfully.
6.2.5.3 Change Pl

To request a Change Pl award modification:

1. Gotoanaward’s Award Folder home page and click the Modification Requests link in the left

navigation menu (Figure 125).

2. Onthe Modification Requests — List page, click the Create New Request link at left above the

grid (Figure 126).

3. Onthe Awards — Select Modification Type page, select Change PI (Principal Investigator) from

the Request Type field (Figure 127).

4. On the Modification Request — Change Pl page (Figure 131), fill in all required fields marked by

red stars:

Figure 131. Modification Request - Change PI Page

You are here: Home » Awards » Browse » General [ (] » Modification Requests

Modification Request - Change Pl
Fill in the required fields marked by red stars to request from DOE a change to the Pl for this award. Under the Proposed Principal Investig:

« Success: The Award Modification Request has been created successfully. Please fill in the detail and submit the request to DOE.
» DE-FC02-05ER54814: Reversed Field Pinch Research in MST

» Resources
» Award Modification Request Privileges

Fields with * are required

Current Principal Investigator

Name Sarff, John
Phone Number © (608) 262-7742

Email Address reitester845998373@gmail.com
Address 1150 University Ave, Madison, WI 53706
Registered to Award Yes

* Action to be Taken ey sy |

Leave on Award and Change Role from Pl to Other

* Proposed Principal Investigator
Name

Phone Number

Email Address

Address

* Justification

Approximately 4 pages (&) (Max 8000 Characters without spaces): 8000 Characters left
HA 9 e X B R EEISIE BZU fon.sx% 3OV EQ-

(e A g T il T vl i I A W WA v

¥ New Pl Resume/CV Attachment (Minimum 1) (Maximum 1)

No documents attached

O™ 8 i T oo ol sl Y o ™ o - P P

a

—— A

MA\,\'W“'\\‘\.'\\\W‘,‘\

4o

P )
Ny VW Wy

B 2 T S At W 1 T T B SR SR 2 S g o T U L W

-

e e a2 e

ol W g

Attach File

a. Inthe Current Principal Investigator section, select the Pl Action to be Taken.

b. Inthe Proposed Principal Investigator section, click the Select Pl button to go to the Select PI

search page (Figure 132).

PAMS External User Guide April 2018

104



o 1

IJ |
\\Ao\e | For an explanation of the word “like” in the Basic Search Parameters fields in Figure 132,
— refer to Section 2.6, Search Fields.

Figure 132. Select PI Search Page

You are here: Home » Awards » Browse » General [ (=] » Modification Requests

I=/Select PI

Search for and add a Pl registered to the institution in PAMS to the modification request. If you are not able to find the P, you can invite the Pl to register to PAMS (+ view More)

Search Filters:

Basic Search Parameters

Last Name like: First Name like:

LN VoL WV 2 Wl W Y

w Display Options

Sort Method (Grid | Custom)

v e VN Y Ny ey,
<

[ ]

i Enter the PI's first and/or last name and click the Search button.
ii. Choose a Pl from the list that appears (Figure 133) by clicking the Select Pl button in the
Options column. If you cannot find the Pl you want, go to Step iv below.

Figure 133. Select PI Search List Page

You are here: Home » Awards » Browse » General [ =] » Modification Requests

[=/Select PI

Search for and add a Pl registered to the institution in PAMS to the modification request. If you are not able to find the PI, you can invite the Pl to register to PAMS (+ view More)

@ Invite New PI

W «[1]>» M Ppagesize: 15 v Go

Name Email Phone Number Options
v ' 7
Sussman, Michael reitester869383205@gmail.com
Shaing, Ker-Chung reitester108771855@gmail.com Select PI
Randall, Michael reitester105195023@gmail.com Select Pl
Notaro, Michael reitester111527951@gmail.com Select Pl
Hegna, Chris reitester1010215205@gmail.com Select PI
Halzen, Francis reitester1037839141@gmail.com Select PI

iii. On the Modification Request — Change Pl page (Figure 131), the Proposed Principal
Investigator fields are now filled in with the information of the Pl you chose. Go to Step
5 below to complete the modification request.

iv. If the Pl you want is not a registered PAMS user, you can send the Pl an invitation to
register, from the Select Pl search results page (Figure 133), by clicking the Invite New PI
button.

v.  Onthe Invite Pl to Register page (Figure 134), fill in the required fields marked by red
stars.
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Figure 134. Invite PI to Register Page

6.2.6

You are here: Home » Awards » Browse » General [ =] » Modification Requests J /
I=/Invite PI to Register : ?
Enter the First Name, Last Name, and Email of the new PI for the award. If you wish, you may enter a message to the Pl in the Comments field Clle)
»
Invite Pl to Register ! ,F
* First Name »
* Last Name } 3
* Email A /f
-~
Approximately 1/2 page ) (Max 1000 Characters): 1000 Characters left } ;
{i 7/
Comments 4 'I
4 »
‘
{7}
{ ¢ [
<
Vi. Enter an optional message to the prospective Pl in the Comments field and click the
Send Invitation button when finished.
vii. A Success message informs you that the invitation to register to the institution was

successfully sent.
Enter a required Justification for the Pl change request.

Upload the new PI’s resume/cv by clicking the Attach File button in the New Pl Resume/CV
Attachment section. Click the Browse button to select the Resume/CV file from your computer
or network. Enter an optional Description of the attachment and click the Upload button.

When finished, click the Submit to DOE button. A Success message informs you that the request
was submitted successfully.

Users: View List

Users with proper access (refer to Table 3) can view all other users who have access privileges to an
award and take actions on those users.

1.

Go to an award’s Award Folder home page and click the View List link in the left navigation
menu (Figure 135). This takes you to the Users — List page (Figure 136), which shows all users
registered to the award.

OR
On the My Awards — List page (Figure 112), click the Manage Users link in the context menu.

Figure 135. View List Link
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m You are here: Home » Awards » Browse » General [ =]
-

General = Award Folder

Award Overview General information about the award is listed below. The NUMBER OF PENDING TASKS field shows
Award Home
Modification History Y DE-AI02-98ER25365: Co-sponsorship of the NITRD Program
Products Institution: National Science Foundation, Arlington, VA DUNS: 074811803
Submissions Most Recent Award Date: 07/11/2013 Number of Support Years: 9
Scheduled Progress Current Budget Period: 09/15/2013 - 09/14/2014 Current Project Period: 09/15/

Reports

Submitted Progress
Reports

¥ Resources
Modification Requests View
Users Program Contact Info

NUMBER OF PENDING TASKS: 2
T e e S NIV PV e S

Figure 136. Users List Page

’

You are here: Home » Awards » Browse » General [ =]

Z Users - List
This page lists all of the users who have access to the Award. To add a new user, click the Add New User link on the left side of the screen ani

= WEVRY

» DE-FC02-08ER54974: SCIDAC: CENTER FOR EXTENDED MAGNETOHYDRODYNAMIC Award Status: Ac

MODELING/TRANSPORT AND DYNAMICS IN TOROIDAL FUSION SYSTEMS
» Resources £

© Add New User

£ Search| [ Saved Sea

0"\‘,‘»«%“"

WU T TR ST NS S A A R0 e SN

K «[1]>» ¥ Ppagesize: 15 ~  Go 3items in 1
Name Email Phone Number Award Aocessf Options
v v v Al 3

Sovinec, Carl reitester838941989@gmail.com  © (608) 263-5525 Approved

Novak, Nicholas reitester105376271@gmailcom  © Approved 4 Action

Egan, Brenda reitester1021827621@gmail.com & Approved f (2[ Update
‘ K| Remove

LEER] LA} -

1) Page size: 15 Go View

¢ Current Access 2
i L Action History &

2. To add a new user to the list who is not already registered to the award:
a. Click the Add New User link at left above the grid.

b. Onthe Add User page (Figure 137), choose the user you want and click the Add User
button.

c. Inthe Manage User Access section of the Add User Access page (Figure 138), click the
checkboxes of the of the award privileges the new user must have. Click the Select all link to
give the new user complete access privileges to the award.

d. Click the Save and Continue button when done. A Success message informs you that user
access has been successfully updated.
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Figure 137. Add User Page

You are here: Home » Awards » Browse » General [ ] » View List

21 Awards - Add User

Use the Search Filters to find the user to add to this award. In the search results list, click the Add User link to add the user to the award. The user must already (+ View Wore)

b P gt Pt . bt i GOV ol it 0B 8 P o - P B i ¥

e 4 7] o N oo v vy Gty PO A ool Ml s it v e

Name Email Phone Number Role Options
v 4 v 7

Abbott, Nicholas reitester72617@gmail com [SEE Pl
Anderson, David reitester68033@gmail. com Q Pl Add User
Anderson, Marc reitester45465@gmail.com S Pl Add User
Anderson, Mark reitester346@gmail.com 9 (60 Pl Add User
Andrew, Trisha reitester19383@gmail.com S 2 )2 Pl Add User
an-Michel eitegier19999 ailggm © (608) 262-5457 Pl Add Uger

P oo o ¥ . P F LG U s i n _p = $°S258Y [ TP D b e~ pEF g

CESro, Josegn St ol T e T el Vs U A el A et st i ), 4 4

Pl Add User

Blanchard, James reitester97124@gmail.com 8 (608

KM «[1/2345678» M Ppagesize 15 v Go

—
™ 3@ | Auser must already have a PAMS account and be registered to the award institution to
“'\‘\ _ appear in the search results list.

Figure 138. Add User Access Page

You are here: Home » Awards » Browse » General [ =] » View List

21 Awards - Add User Access

This page enables you to add or remove peer-access privileges for the user. For each of the three Award sections—Progress Reports, Award Modification Requests, and Award (+ View iore)
» DE-FG02-85ER53212: THEORETICAL REVERSED FIELD PINCH STUDIES Award Status: Active

» Resources 7

User Information

Name Abbott, Nicholas

Email reitester72617@gmail.com
Award Role Other

Manage User Access (Select all | Unselect all)

Award Modification Requests () View @ Ccreate ® Dedt ®

ved by the SRO/BO/AO;

must be approved by the SRO/BO/AO) Submit @ ] Delete G) [F] Administer G)
Award Level @ e

(must be approved by either the Pl or SRO/BO/AO) lew Only @

[ ]

3. Tochange existing user’s award access:

a. Onthe Users — List page (Figure 136), choose the user you want and click the Actions/Views
link and the Update link in the Options column. The Update link will not display if an award
access request for the user is pending approval.

b. Inthe Manage User Access section of the Add User Access page (Figure 138), select or
unselect the checkboxes of the user’s award privileges. Click the Select all or Unselect all
link to add or remove all user access to the award.

c. Click the Save and Continue button when done. A Success message informs you that user
access has been successfully updated.

4. Toremove an existing user’s award access:
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a. Onthe Users — List page (Figure 136), choose the user you want and click the Actions/Views
link and the Remove link in the Options column.

b. A Confirmation message (Figure 139) appears to caution you that removal of the user’s
award access is irreversible.

c. Click the Confirm button to remove the user’s award access or click the Cancel button to
leave the user’s access as is. If you click Confirm, a Success message informs you that the
user has been successfully removed from the current award.

Figure 139. Confirm Removal of Award Access

Confirmation

You are about to make an irreversible change. Details of the change are listed below
Type of Change: Remove

Item Affected by Change: Award - User

Item Description: User - Terry, Paul

Click the Confirm button to continue with the action. Click the Cancel button to return to

the Users - List page

6.2.7 Useful Links

At the bottom of the Award Folder home page are a set of Useful Links (Figure 140). The Useful Links
available to you are directly related to the access privileges you have for each award. In the sections that
follow, the links will be explained or referenced to another section of this manual.

Figure 140. Award Folder: Useful Links

You are here: Home » Awards » Browse » General [[5]

Award Folder
General information about the award is listed below. The NUMBER OF PENDING TASKS field shows the actual number of tasks assigned to you for the award. To view and access (» View More)

¥ DE-SC0011309: ion of swi plants with imi; biomass ition for biofuel pi i Award Status: Active
Institution: Afingen, Inc., San Mateo, CA DUNS: 078679892 PM: Stivastava, Prem
Most Recent Award Date: 02/2412014 Number of Support Years: 1 PI: Oikawa, Al
Current Budget Period: 0211812014 - 1111772014 Current Project Period: 02/18/2014 - 11/17/2016 Amount Awarded this Budget Period: $1,724,743.00

¥ Resources 1
View

Program Contact Info

NUMBER OF PENDING TASKS: 2

Useful Links
Preaward Post Award Award Users
View Proposal(s) View Progress Reports Currently Due Approve Award Access Requests

View Progress Reports Scheduled Manage Award Access
View Submitted Progress Reports Request Additional Award Access
View Existing Award Modification Requests

Create New Award Modification Request

View Products List

6.2.7.1 View Proposal(s) Link

Click this link to go to a filtered My Proposals page, which shows all proposals related to the current
award.

6.2.7.2 View Existing Award Modification Requests Link

Refer to Section 6.2.1, Modification History. This link is only available to users who have View access to
Award Modification Requests.
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6.2.7.3 Create New Award Modification Request Link

Refer to Section 6.2.5, Modification Requests. This link is only available to users who have Create access
to Award Modification Requests.

6.2.7.4 View Progress Reports Currently Due Link

This link is only available to users who have the Edit privilege for Progress Reports. Click this link to go to
a filtered Progress Report - List page, which only shows Progress Reports for the current award.

Click the Actions link in the Options column to start or edit the Progress Report. For more information
on this action, refer to Section 9.1, Progress Reports.

Figure 141. Progress Report - List Page

You are here: Home » Tasks » Browse » Applicant/Grantee [ [=] " ]
2 Progress Report - List ’ /
This page lists the Progress Reports that are due and their submission deadlines. If you want to search for a specific Progress Report, click th /
P ”,
(=] Detailed View | /i Search | [l Saved Searches
y
K o «[1]» Pagesize: 15 ~ Go J f 1 items in 1 page(s)
*
Due In Submission Deadline Award Number Project Title @ 'S Status Options
= 2
Al L Ir & 7 7 Al v
7 "
\ /
»  Lateby9Days 09/10/2014 5:00 PM ET DE-SC0011309 Generation of switchgraggy . Not Started e
production > Action
< )
e ree s ) v 2 [SertProgress Repor |

6.2.7.5 View Progress Reports Scheduled Link

This link is only available to users who have the View privilege for Progress Reports. For more
information on this action, refer to Section 6.2.3, Scheduled Progress Reports.

6.2.7.6 View Submitted Progress Reports Link

This link is only available to users who have the View privilege for Progress Reports. For more
information on this action, refer to Section 6.2.4, Submitted Progress Reports.

6.2.7.7 View Products List Link

This link is only available to users who have the View privilege for the award. For more information on
this action, refer to Section 6.2.2, Products.

6.2.7.8 Approve Award Access Requests Link

This link is only available to users with Administer access for the award. Click this link to
approve/disapprove other users’ requests for award privileges. For more information on who can
perform this action, refer to Table 3.

Users can request the following access types:

e Progress Reports: Available privileges are View, Edit, Submit, and Administer. Access granted for
Progress Reports will also automatically be granted for Out of Cycle Reports and Renewable
Proposal Products.

o Award Modification Requests: Available privileges are View, Create, Edit, Submit, Delete, and
Administer.

o Award Level: Only the View privilege is available.
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1. Onthe Award Folder home page (Figure 140), click the Approve Award Access Requests link to
go to the Award Access Request — List page (Figure 142). This page lists the access requests
submitted by other users who wish privileges for the Award folder in PAMS.

Figure 142. Award Access Request - List Page

» 8/15/2014  Acosta, James

DE-SC0011309 Afingen, Inc., San Mateo, CA

You are here: Home » Tasks » Browse » Applicant/Grantee [ =] ( '
& Award Access Request - List 3 4
y
This page lists the Award Access Requests submitted by users who wish to access the Award folder in PAMS. If you wa }'
9
L 4 6 Detailed View | JizSearch | [l Saved Searches v
- * L
K o« ‘ 1 ‘ > M Page size: 15 ¥ Go ) » 1 items in 1 page(s)
Requested o quested By Award Number Institution , 4 Options
Oon .
— [ 4 >
[ .
7 ' J > '
‘ #
y

| Approve/Disapprove Access

2. Choose the user request you want and in the Options column, click the Approve/Disapprove
Access link to go to an Award Access Request page for the type of access requested. For
example, Figure 143 shows an Award Access Request page for Progress Report.

Figure 143. Approve/Disapprove Award Access Request Page

You are here: Home » Tasks » Browse » Applicant/Grantee [ =] » Award Access Request }
r
2 Award Access Request - Progress Report ‘— x
The award access request is displayed below. You may approve, approve with changes to the access type, or deny the request. Existing access privileges for the user are (+ View More) - ’
P4
——t? L et 2 o Al Pttt ow BN J‘-""' RPN
—— o ~ - 1
et Al A A aui e G L L o R 4
Award Role Other N i )
Fields with * are required } b
Access Requested : ;
Progress Reports G Mview G Cedit @ e 7
(must be approved by the Pl or for SBIR/STTR awards by
the BO) [CJsubmit & [J Administer &) 1 f
4 4
Award Level G v . l
(must be approved by either the P or SRO/BO/AO) View Only (3) )
d
Action 3
- £
O approve e’
* Decision - }
O Disapprove f
Approximately 1/2 page &) (Max 1000 Characters): 1000 Characters left. k) i
¢ s
Comments < 4
{f »
\ J

3. Review the Access Requested section and select Approve or Disapprove in the Action section.

Click the Save and Continue button when finished. A Success message informs you that the
approval or disapproval action was successful.

6.2.7.9 Manage Award Access Link

This link enables you to update award access for an existing user, remove an existing user from an
award, or add a new user to an award and grant that user award access. This link is only available to
users with Administer access for the award.
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— |
NS e | The Update link under the Actions/Views dropdown is not available if the user has a

— pending awarding access request.

1. Onthe Award Folder home page (Figure 140), click the Manage Award Access link to go to the
Users — List page (Figure 144).This page lists all users with privileges for the award.

Figure 144. User - List Page

You are here: Home » Awards » Browse » General [ ]
@ Users - List
This page lists all of the users who have access to the Award. To add a new user, click the Add New User link on the left side of the screen and above the grid. To change (+ Vi

» DE-FG02-03ER46028: GROUP IV NANOMEMBRANES, NANORIBBONS, AND QUANTUM DOTS: PROCESSING Award Statul

CHARACTERIZATION AND NOVEL DEVICES

» Resources

© Add New User

woa[1]r

g1Search | [l Savd

Pagesize: 15 v Go 3ite
Name Email Phone Number Award Access Options
v v v All IE
Novak, Nicholas reitester105376271@gmail.com (608) 262-3822 Approved Actions/Views ¥
LAGALLY, MAX reitester1043113253@gmail.com (608) 263-2078 Approved A t'h Homan s -
ction
Egan, Brenda reitester1021827621@gmail.com (608) 262-3822 Approved f@ Update
View

Current Access [

WISy o ey [ TR TV T W Y N

L e Vi Wia RN RS20 3 VIR g LY

| Action History

2. Choose the user you want and in the Options column, click the Actions/Views link.
3. To update an existing user’s privileges:
a. Click the Update link to go to the Awards — Update User Access page (Figure 145).

Figure 145. Awards - Update User Access Page

You are here: Home » Awards » Browse » General [ =] » View List

& Awards - Update User Access
This page enables you to add or remove peer-access privileges for the user. For each of the three Award sections—Progress Reports, Award Modification Requests, and AWard (+ View More)

» DE-SC0011309: Generation of switchgrass plants with optimized bi position for biofuel pr Award Status: Active

» Resources £

User Information

Name Shelander, Wiliam

Email reitester1043777829@gmail.com

Award Role Otner

Manage User Access (Select all | Unselect all)

Progress Reports (3 Mview ® MEedit @

must be approved by the P o for SBIR/STTR awards by

the BO) M submit @ I Administer &
Award Modification Requests & Mview Mcreate G Mear @
nust be approved by the SRO/BOIA

must be approved by the SRO/BO/AO M submit G Mpetete G ¥/l Administer @
Award Level G —

must be approved by either the Pl o SRO/BO/AO) B

[

b. Inthe Manage User Access section, select or unselect the checkboxes of the privileges the
user requires (or does not require) for Progress Reports, Award Modification Requests, or
the Award itself. If you want to add or remove all user privileges, click the Select all or
Unselect all link.
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c. Click the Save and Continue button when you are finished. A Success message informs you

that user privileges were successfully updated.
4. Toremove an existing user:

a. Click the Remove link to go to the Awards — Update User Access page (Figure 145).

b. A Confirmation message (Figure 139) appears to caution you that removing a user from an
award is irreversible.

c. Click the Confirm button to remove the user’s access to the award, or click the Cancel
button to leave the user’s access in place. If you click Confirm, a Success message informs
you that the user has been successfully removed from the current award.

5. To add a new user:

a. Click the Add New User link at left above the grid to go to the Awards — Add User page

(Figure 146).

Figure 146. Awards - Add User Page

Z Awards - Add User

Use the Search Filters to find the user to add to this award. In the search results list, click the Add User link to add the user to the award. The user must already (+ View More)
¥ DE-SC0011309: Generation of switchgrass plants with optimized biomass composition for biofuel production Award

Institution: Afingen, Inc., San Mateo, CA DUNS: 078679892 PM: Srivastava, Prem

Most Recent Award Date: 02/24/2014 Number of Support Years: 1 PI: Oikawa, Ai

Current Budget Period: 02/18/2014 - 11/17/2014 Current Project Period: 02/18/2014 - 11/17/2016 Amount Awarded this Budget Period: $1,724,743.00

¥ Resources £
View

Program Contact Info

[k

Ko« |1]|» W pagesize: 15 v Go

Name Email Phone Number Role Options

' ' 7 '

PI Add User

reitester_2005636400@gmail.com (344) 656-7677

Rafi, Abdur

e BRIy

b. Use the search filters or click the Search link at right above the grid to find the user you
want to add to this award.

c. Inthe search results list, click the Add User link to go to the Awards — Add User Access page
(Figure 147).

d. Inthe Manage User Access section, click the checkboxes of the award privileges the user
requires for Progress Reports, Award Modification Requests, or the Award itself. If you want
to give the user all award privileges, click the Select all link.

e. Click the Save and Continue button when you are finished. A Success message informs you
that user access was successfully updated.

’ \;\o\e |\ A user must already have a PAMS account and be registered to the award institution to

'~/ appear in the search results list.
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Figure 147. Awards - Add User Access Page

2 Awards - Add User Access

This page enables you to add or remove peer-access privileges for the user. For each of the three Award sections—Progress Reports, Award Modification Requests, and Award (+ View More)

» DE-SC0011309: Generation of switchgrass plants with optimized bi ition for biofuel pr i Award Status: Active
S g Y g el S S aaa ¥

s} s LaaE= o ot A & e S b A o

f oo GO sy W AN W G G A it VA AT e S AT Al ol A T,

Award Role Other

Manage User Access (Select all | Unselect all)

Progress Reports @ Oview @ Oeat @

(must be approved by the Pl or for SBIRISTTR awards by

the BO) O submit @ CJadminister @

Award Modification Requests (i Oview @ Ocreate Oeor@

(must be approved by the SRO/BO/AO)

mustbe pproved byt O submit G Ooetete G Cadminister G
Award Level G O )

(must be approved by either the Pl or SRO/BO/AO) jaewCovii

(]

6.2.7.10 Request Additional Award Access Link

This link is available to all users and enables you to request additional award privileges for yourself. The
award privileges that you currently have, however, cannot be unselected.

1. Onthe Award Folder home page (Figure 140), click the Request Additional Award Access link to
go to the Awards — Request Additional Access page (Figure 148).

Figure 148. Awards - Request Additional Access Page

You are here: Home » Awards » Browse

Z/Awards - Request Additional Access

/ Program Contact Info

This page enables you to request additional access to an award. The existing access that you currently have cannot be unselected. Provide comments justifying your (» view are)

¥ DE-SC0011309: Generatiop of switchgrass plants with gptimized biomass compositign for biofuel production
P A aniiutsiia S s S S iy }-—-—-‘J‘WN"NM——JH“’A P e PO ey S

I el AT G okt s srrr it el O Al S g o P TG el Vol Il i W

Select Level of Access (Select all | Unselect all)
Progress Reports () IView G Oedt @
(must be approved by he P1orfor SBIRISTTR awards by e BO) g o )
¥ View @ Ocreate MEdt ®
I Submit @ ¥/Delete @  Administer (&)
v -
00 View Only @

Approximately 112 page @ (Max 1000 Characters) 1000 Characters left

Award Status: Active,

=

2. Inthe Select Level of Access section, click the checkboxes of the additional privileges you want
for Progress Reports, Award Modification Requests, or the Award itself. If you want all privileges

for the award,

click the Select all link.

3. Enterrequired Comments justifying your additional access request.
Click the Request Access button when done. A Success message informs you that you have
successfully requested access, and you will be notified by email when your request has been
approved or disapproved.

N disabled,

—
r J@ | Assoon as a user’s new request for access is approved, that user’s current access, if any, is

6.3 How Do I Change the Award SRO/B0O/AQ?

The Administrative SRO/BO/AO user is automatically granted access to change an Award’s SRO/BO/AO.
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| |
o\e \
»‘Ax, 2 You cannot make yourself an Award SRO/BO/AO. You can only make other users an

A | SRO/BO/AD if / F . I nrivil to.d

To change an Award SRO/BO/AO:

1. From the Institution Folder home page (Figure 150) or the Institutions - List page Actions/Views link
(Figure 151), click the Manage Users link.

Figure 149 Institution Folder Home Page (Admin Privileges for non-SBIR Institution)

You are here: Home » Institutions » Browse » General [ =]
2 Institution Folder
Y Massachusetts Institute of Technology, Cambridge, MA
DUNS: 001425594 Institution Type: Private Institution of Higher
QR Education
Primary SRO/BO/AO (Sponsored Research Officer Officer/Administrative Officer): Corcoran, Michael; DeNutte, Kara; Holden, Amy; McGonagle, Mary
Powderly, Gail
Institutions
Institutions Submissions Documents
Update Profile Letters of Intent Awards
Figure 150 Institution -- List Page
You are here: Home » Institutions » Browse
{= Institutions - List
D Register to Another Institution ] Detailed View
K «[1]» M Pagesizei 15 v Go 1 items in 1 page(s
Name City State DUNS Type Options
(s (s v v v
»  Massachusetts Institute of Technology Cambridge MA 001425594 Private Institution of Higher Education Antionan ot "EE
Action
M1 r |0 Pagesize: 15 ¥ Go Manage Users
@ u
2 Updal nication Contact
View
Acceptable Use Policy | Viewers And Players | Contact Us | PAMS External User Guide nstitution Folder

2. This takes you to the Manage Users page (Figure 152). Note the option for managing users at the
Award level.
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Figure 151 Manage Users Page

You are here: Home » Institutions » Browse » General [ =]

< Manage Users

How would you like to Manage Peer Access? (To see all results, click search with empty search fields)
7% By Letter of Intent

2% By Preproposal

7¢ By Proposal

7% By Award <

7% By Users

w

Click the ## icon next to By Award.

This expands the page, adding two fields as available search parameters (Figure 153).

5. Enter data for either or both of the fields. If you are not sure what to enter in any field, leave the fields
blank to return all possible search results. Click the Cancel button to stop any further search action.

E

Figure 152 Search by Award

You are here: Home » Institutions » Browse » General [ =]

< Manage Users

How would you like to Manage Peer Access? (To see all results, click search with empty search fields)
7% By Letter of Intent

2% By Preproposal

#¢ By Proposal

2% By Award

Award Number
like

Award Title like:

. 3 The word “like,” as used for the search fields in Figure 153, means that if you are uncertain

__+ of the exact Award Number or Award Title you are searching for, you can enter part of the
number or title. For example, if you know that “4607” is part of the Award Number (as in
ER46076), you could enter “4607” or just “46” in the search field.

6. Click the Search button. Search results are displayed on the Manage Users — Awards page (Figure 154).
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Figure 153 Manage Users - Awards Page

You are here: Home » Institutions » Browse » General [ = ] » Manage Users
2 Manage Users - Awards
All awards matching your search criteria are listed below. To grant access to an award, click the arrow in the *Options™ column and select the “Manage Peer Access” link. (+ s
¥ Massachusetts Institute of Technology, Cambridge, MA
DUNS: 001425594 Institution Type: Private Institution of Higher
Education
Primary SRO/BO/AO (Sponsored Research Officer/Business Officer’/Administrative Officer): Corcoran, Michael; DeNutte, Kara; Holden, Amy; McGonagle, Mary;
Powderly, Gail
[=) Detailed View | /g Searc
K «[1]» M Pagesze 15 v  Go 1items in 1 page(s)
Award Number Project Title Most Recent Award Date Award Status Options
v ke @ v A v [
DE-FCO02- Antinnd" 01
SION NT AN N ¢ 1182015 A =i
» S3ERS4185 FUSION DEVELOPMENT AND TECHNOLOGY 11118/2015 Active Action
K «[1]» M Pagesze: 15 v  Go (@ Manage Peer Access msin 1 page(s)
(@ Change Award SRO/BO/AO

7. On the Manage Users — Awards page (Figure #), click the Actions link and click the Change Award
SRO/BO/AO link to go to the Change Award SRO/BO/AO — User List page (Figure 155).

Figure 154 Change Award SRO/B0O/AO - User List Page

You are here: Home » Institutions » Browse » General [ 5] » Manage Users

2 Change Award SRO/BO/AO - User List
All PAMS users at this institution are listed below. To designate an award's SRO/BO/AO select the “Make Award SRO/BO/AO" link

» DE-FC02-93ER54186: FUSION DEVELOPMENT AND TECHNOLOGY Award Status: Active

» Resources &

fasearch| kel S hes v

W «[1]2345678910 ../» M Pagesze:15 v| Go 471 items in 32 page(s)

Name User Name Email Phone Number On Award Options
v v s v v

Minervini, Joseph minervini Yes- Pl Make Award SRO/BO/AO
McGonagle, Mary mam Yes - SRO/BO/AO
DeNutte, Kara kdenutte Yes - Other
Goldberg, Jamie jrgold Yes - Other
Holden, Amy aeholden Yes - Other
Powderly, Gail powderly Yes - Other
Alexander-Katz, Alfredo aalexanderkatz No
Allanore, Antoine allanore No
Allen, Brandon ballen No
Alm Frie siaim No

8. On the Change Award SRO/BO/AO — User List page (Figure 155) click the “Make Award SRO/BO/AQO”
link in the Options column to designate a new SRO/BO/AO for that Award. The System will display a
confirmation page. (Figure 156)
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Figure 155 Change Award SRO/B0O/AO Confirmation Message

You are here: Home » Institutions » Browse » General [ =] » Manage Users
21 Make Award SRO/BO/AO - Continue

& Confirmation:

You are about to make the following change

Type of Change: Change Award SRO/BO/AO
Item Affected by Change: Award - User
Item Description: Change the Award SRO/BO/AO from Antoine Allanore to Earl Marmar.

Click the Confirm button to continue with the action. Click the Cancel button to retumn to the Change Award SRO/BO/AO - User List
page

9. Click the Confirm button to change the Award SRO/BO/AO or click the Cancel button to keep the

current Award SRO/BO/AO. If you click Confirm, a Success message informs you that the Award
SRO/BO/AO has been successfully changed (Figure 157).

Figure 156 Change Award SRO/BO/AO Success Message

You are here: Home » Institutions » Browse » General [ =] » Manage Users

2l Manage Users - Awards

All awards matching your search criteria are listed below. To grant access to an award, click the arrow in the “Options” column and select the
“Manage Peer Access” link. (+ view More)

o Success:
The Award SRO/BO/AO has been successfully changed

Y Massachusetts Institute of Technology, Cambridge, MA
DUNS: 001425594 EIN: Institution Type: Private
042103594 Institution of Higher Education
Primary SRO/BO/AO (Sponsored Research Officer/Business Officer/Administrative Officer):

Corcoran, Michael; DeNutte, Kara; McGonagle, Mary; Powderly, Gail

Changing an Award's SRO/BO/AO will change the previous Award SRO/BO/AO role to
\ 4 "Other", but will not change the previous Award SRO/BO/A0Q’s Award privileges.
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7.0 HOW DO I VIEW PROPOSAL REVIEWS?

You will be able to view the reviews that have been submitted for Proposals submitted by your
Institution. Reviews can only be viewed after a decision has been made for the Proposal and the reviews
have been approved for release by the DOE.

1. Click the Proposals tab on the top of the screen.
2. Click the View My Existing Proposals link to go to the My Proposals page (Figure 157).

Figure 157. My Proposals Page

[* My Proposals

] Detailed View | 43 Search

< Filters Applied (x Clear)

K o« 1» n Pagesue 15 + Go 0items in 1 page(s
Proposal ID Title Institution Name Type Status Options
¢ '3 4 ¢ wb 4
= - Infinte Energy Model . - - n 5 g
» 0000453728 Resawan v Kansas State Universay, Mahattan, KS Supplemental Submimed Actic Acton
H o« [1]» n Pagesce: 15 + Go
etwrrreineiin] o e
View
Pieoosal
Revew

P st P,

3. Onthe My Proposals page, you see the list of existing Proposals and can select a Proposal to
view the reviews. Click the Actions/Views link in the Options column.

4. Click the Review link to view the list of reviews submitted for the Proposal.

— 1

V\o\e‘ Reviews are only available for submitted Proposals for which a decision has been made by
-
— DOE.

r
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8.0 WHAT TASKS ARE COMPLETED POST SUBMISSION?

This section covers tasks that are performed by external PAMS users after proposal submission.

8.1 How Do I Submit a Public Abstract?

After a Program Manager (PM) recommends a proposal for funding, the Pl is asked to submit a Public
Abstract. The Public Abstract provides a technical summary of the research that will be funded and is
intended for reading by the general public.

( o | Remember that you have already submitted a Proposal Abstract in your Grants.gov
" application package. For submittal of the Public Abstract, you may want to copy-and-paste
and/or edit the Proposal Abstract for resubmittal.

1. From the PAMS home page (Figure 3), click the Tasks tab to go to the Pending Tasks — List page
(Figure 158). For information on what your Pending Tasks are and how you access them, refer to
Section 2.7.

2. For the Submit Public Abstract task you want to work on, click the Submit Abstract link in the
Options column. You can use the Search link at the top of the page to enter criteria and perform
a search.

Figure 158. Pending Tasks List: Submit Public Abstract

You are here: Home » Tasks » Browse » Tasks [ =]
2 Pending Tasks - List

Not Completed Recently Completed

Detailed View | /¢ Search || | Saved Searches v

K «[1|» M pagesize: 15 ~ Go 2 items in 1 page(s)

Deadline (Due) Task Category Tracking # Task Entity Organization Options
& v A - [ v v v Al - [l
?3/:;/20?),; Revised Budget 0000205674 g::;’:f‘e Revised N/A Massachusetts Institute of Technology, Cambridge, MA ») Start Revised Budget ¥
» ?ésézau‘.; Public Abstract 0000205674 N/A Massachusetts Institute of Technology, Cambridge, MA
K 4 [1]/» M pagesize: 15 + Go 2 tems in 1 page(s)

3. Onthe Edit Public Abstract page (Figure 159):
a. Click the Instructions link for help with writing your abstract.
b. Enter your text in the Public Abstract field.

4. Click the View Proposal Abstract link, at any time, to review and/or copy and paste from what
you wrote when you submitted the proposal.
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Figure 159. Edit Public Abstract Page

You are here: Home » Tasks » Browse » Applicant/Grantee [ =] » Submit Public Abstract
1= Edit Public Abstract
Please enter the Public Abstract in the textbox below. If you submitted an abstract with your proposal through Grants.gov and want to refer to it as you write this Public Abstract, click the View Proposal Abstract link. To save your
work as you go, click the Save button at the bottom of the page. When you are ready to submit the Public Abstract, click the Submit button. (- View Less)
¥ 0000208429 1A Directing Nano-Confined Heat by Plasmonic Pl: Lan David
Tracking Number: [E10208429 Submission Deadline: 6/24/2013 Institution: NASA, Moffett Field, CA 1
Public Abstract (Instructions) (View Proposal Abstract)
Approximately 3 pages (Max 5000 Characters): 5000 Characters left
SN 0 M X DB EFEISIE B L U fortvr % BOYEQ-
—— g At el et o JP el P IO P P tmnd. et g o e 02T P o
o Ny s N e N W R N ¥ T W s Wy e Vs Oy, Ty Y N Sy S TN T e TN N,.W

5. Click one the following buttons before leaving this page:

e Cancel stops any changes you have made to the Public Abstract.

e Save retains the public abstract in its current form; a Success message confirms that the abstract
was saved.

e Submit sends the public abstract for review; a Success message confirms submittal.

'»\\\0\0 If the PM completes and submits the Public Abstract on behalf of the PI, this task will be
——"  removed from the PI’s queue. An email will be sent to the Pl that the task has been
cancelled.

8.2 How Do I Complete a Revised Budget?

While making a decision on a proposal, the PM can ask the Pl and SRO to complete and submit a Revised
Budget for the proposal. At this time, the Pl receives a task to Complete the Revised Budget. Once the Pl
has completed the task, the SRO receives a task to Submit the Revised Budget to DOE Office of Science.

'-\\\0\0 | In the event the Pl and SRO on the proposal are the same individual, the Pl on the proposal

. will receive the tasks to both Complete the Revised Budget and Submit the Revised Budget
to DOE Office of Science.

While reviewing the Revised Budget, the SRO may decide to request a few more revisions to the Revised
Budget completed by the PI. In this case, the Pl receives the Complete Revised Budget task again.

~ \
\\\o\e’ |\ A Revised Budget may be requested for Grants.Gov Proposals, Paper Proposals, or
" Interagency Proposals.

The Complete Revised Budget task is created for any user registered to the institution who also has the
Submit to DOE privilege. You can check your privileges using the Manage Peer Access action described in
Section 5.4.7, | Want to Manage Peer Access for a Submission. You must have the Submit to DOE
privilege for the proposal in order to receive a Complete Revised Budget Task in the Pending Tasks
gueue.
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\\\0\0 | If you are not registered to PAMS, you will receive an email asking you to first register to

_—"  PAMS. You must follow the steps as described in Section 3.1.1, How Do | Register to PAMS?,
to register to PAMS and then you will be able to work on the Complete Revised Budget
task.

8.2.1 Grants.gov and Paper Proposals

1. From the PAMS home page (Figure 3), click the Tasks tab to go to the Pending Tasks — List page
(Figure 160). For information on what your Pending Tasks are and how you access them, refer to
Section 2.7.

2. For the Complete Revised Budget task you choose, click the Start Revised Budget link in the
Options column to go to the Complete Revised Budget page (Figure 161). If necessary, use the
Search link at the top of the page to enter criteria and perform a search.

Figure 160. Pending Tasks - List: Complete Revised Budget

You are here: Home » Tasks » Browse » Tasks [ /=]
2 Pending Tasks - List

Not Completed Recently Completed

Midj1]r N Pagesize: 15 ~ Go 2 items in 1 page(s)
Deadline (Due) Task Category Tracking # Task Entity Organization Options
8 v A - || v v v Al - ||
4 :33/213%21; Revised Budget 0000205674 N/A Massachusetts Institute of Technology, Cambridge, MA
> (9?&33 Public Abstract 0000205674 SR NA Massachusetts Institute of Technology, Cambridge, MA  (») Submit Abstract
K 4 [1/» M pagesize: 15 v Go 2items in 1 page(s)

Figure 161. Complete Revised Budget Page

TaSKS
|= Complete Revised Budget R ALy

Information on the Cover Page and in the Budget sections of the Revised Budget is, where available, initially populated from the Proposal. However, Budget Expiration: 03-31-2019
information can (s View More)

Tasks

Pending Tasks

Applicant/Grantee -
Proposals « CoverPage @R Budget o Subawards (optional) < Attachments
Complete Revised
Budget Solicitation Information
S i vised B
Subm Revised Budaet Solicitation Number DE-FOA-0001414: FY 2016 Continuation of Solicitation for the Office of Science Financial Assistance Program
Award
Progress Report Institution Board of Trustees of the Leland Stanford Junior University
Renewallroposa Proposal ID 0000227102
Products
Award Access Request Grants.Gov Tracking Number GRANT12254114
Reviewer = Award Number N/A
Review
Mail In Institution Information
Panel Review

Division : Office of Sponsored Projects
Address 3160 Porter Drive Suite 100
Palo Alto, CA 94304-8445

Proposal Scoring

3. Onthe Complete Revised Budget page, three tabs are available: Cover Page, Budget, Subawards
and Attachments. The Cover Page tab has a green checkmark ¥, which means the information
there is complete. The Budget and Attachments tabs have green checkmarks with a slash ¥,
which means that you have to complete those sections.

4. Click the Budget tab (Figure 162). Budgets are required for the entire project period. A budget
form should be completed for each budget period of the award, and a cumulative budget form
for the entire project period will be populated by PAMS. A detailed budget justification narrative
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should be included after the budget pages. The justification should cover labor, domestic and
foreign travel, equipment, materials and supplies, and anything else that will be covered with
project funds.

a. Budget Period 1 - Budget Period 5 Tabs: Tabs represent budget for each period.

b. Budget Summary Tab: Provides a cumulative amount of all budget periods and is
calculated by PAMS.

c. Add Budget Period: Click on this button to add a new Budget Period tab. The button is
hidden after Budget Period 5 tab has been added. The Delete Budget period option allows
you to delete the last budget period.

d. Copy from Previous Budget Period: Click button to populate the budget fields in the
current (currently-being-viewed) budget period tab with data from the previous budget
period tab (Current Budget Period Number minus 1), overwriting any data that had been
previously entered on the current budget period tab. Button is displayed on Budget Period
2 — Budget Period 5 tabs.

e. Edit Icon: Click on the Edit icon [ to update each section.

5. Click the Budget Tab Instructions link to view a detailed description on how to enter
information for each section in the Budget Tab.

,—»' \e—‘ You can copy information for a Budget Period from the Previous Budget Period. To do so
WO simply click the Copy From Previous Period link (Figure 162) to bring over data from the
T previous period (this does not apply to Period 1). This eliminates duplicating budget

information for every year; information only has to be edited after copying.

-
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Figure 162. Budget Tab

| Complete Revised Budget

OME Numser: 19105175

—
oo o e s
Add Budget Pericd
1 4252017 282017
Perlod 1 Sudgat Summary
'Budge! Tab instructions.
* Budget Perlod Start Date 4252017
* Budgt Period End Date 282017
206
Cal. Acad.  Sum.
z Prefix. *FirstName  MiddleName  * LastName  Sumx * Project Role. Base Salary($) Montns Months Montnhs * Requested Salary(S)5)  * Fringe Benents ($)G) Funds Requestsd ($)
@ @ Lo}
1 FOPL saco sa00 S000
all Senlor Key Not Provided
Total SenioriKey Person 5000
No documents attached
LT * Project Role Cal. Monthaci) Acad. Montns i) ‘Sum. Montne &) * Requested Salary($)i) -
Total Number Other Personnel (0)
‘Total Other Personnel Not Provided
Total Salary, Wages and Fringa Benefts (A+5) 5000

)
o)

‘Equipment em Funds Requestsd ($)

‘Total Equipment Not Provided

No Gocuments attached

Item Funde Requestsd ($)
‘Domestic Travel Costs (Incl. Canada, M2xco, and U.S. Posseseians) Not Providza
‘Foreign Travel Costs. Not Prowided

Total Travel s0.00

e

iii!il\
i
F
i

g

“Total PartkipantTraines Support Coste

N
S

# tom Funds Requestsd (5)
1 Materia and Suppies $8.359.00
2 Publication Costs Not Prowaea
3. Consultant Senvces Not Prowided
. ADPIComputer Sanfoes. Not Provided
5. ‘Subawards/Consortium/Contractual Costs Not Prowided
(3 ‘Equipment or Faciity RentaiUssr Faes Not Provided
7. Aneraticns and Renoatons. Nt Provided
3 Other 1 (Senices) $200000
B Other 2 (Stugent Support) $5.350.00

i
g
i

‘Total Oer Direct Coets. $15.700.00

g
i
g
H
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i

i
i
i
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‘
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|
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6. Update all budget sections, as required.
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7. When done making all required updates, click the Choose Action drop-down arrow. Select
appropriate option (Step a. or b. below) and click the Go button.

a. Selecting the Save All Budget Periods option saves the budget updates you just made , keeps
you on this page, and provides a Success message informing you that the Revised Budget
was saved successfully (Budget tab now has a ¥). You will still have to complete the
Attachments tab, at some point, complete that section. When you return at a later time,
start with Step 8.

b. Selecting the Save All Budget Periods and Continue to Next Section option saves the budget
updates you just made (Budget tab now has a ¥) and takes you directly to the Attachments
tab (Figure 163). Proceed to Step 8.

Figure 163. Attachments Tab

| Complete Revised Budget

Information on the Cover Page and in the Budget sections of the Revised Budget is intially populated from the Proposal. However, Budget information (+ View More)

« Cover Page oA Budget « St S 3

Vl Revised Scope (Maximum 1) Attach File

No documents attached

v |

No documents attached

Choose Action v

Choose Action

Choose Action

Save Attachments

Save Attachments and Submit To SRO/BO/AO

8. To attach supporting documents to the Revised Scope section or the Subaward Budgets
Attachments section, click the Attach File button for the section. (If necessary, refer to Section
2.8, How to Attach a File in PAMS, for further instructions.)

9. When done with attachments, click the Choose Action drop-down arrow, select the appropriate
option (Step a or b below), and click the Go button.

a. Selecting the Save Attachments option saves the attachments you just made and a Success
message confirms that the Revised Budget was saved successfully (Attachments tab now has
a v). You will still have to submit the completed revised budget to the SRO/BO/AO at some
point. When you return at a later time, start with Step b below.

\\\o\e If you have the Submit to DOE privilege, you need not submit the revised budget to

‘" 2 SRO/BO/AO. You can directly submit the Revised Budget to DOE Office of Science.

b. Selecting the Save Attachments and Submit To SRO/BO/AO option saves the attachments
you added (Attachments tab now has a ¥). In addition, you are taken to the Request Review
of Revised Budget page (Figure 164) if no SRO is registered to the Institution, or if no one has
the Submit to DOE privilege. If there is an Admin SRO who has the Submit to DOE privileges,
the Request Review of Revised Budget page does not appear.
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8.2.2 Request Review of the Revised Budget

After completing the Revised Budget, the SRO from the institution with Edit Revised Budget and Submit
privileges will receive a task to review and submit the Revised Budget to the DOE Office of Science. If
there is no SRO at the institution with these privileges, PAMS will provide you with an option to invite an
SRO to register to PAMS. That SRO will then review and submit the Revised Budget to DOE Office of
Science.

After completing and submitting the Revised Budget to the SRO, you will be navigated to the Request
Review of Revised Budget page (Figure 164).
1. Fillin the mandatory SRO/BO/AO name and email address fields, which are marked by red stars
(%).
Comments can be added in the Comments field, if desired.

When finished, click the Send Email button. You are returned to the Complete Revised Budget -
List page where a Success message confirms that the revised budget was successfully submitted
to the SRO/BO/AO.

Figure 164. Request Review of Revised Budget Page

You are here: Home » Tasks » Browse » Applicant/Grantee [ =] » Complete Revised Budget

Z Request Review of the Revised Budget
An authorized Sponsored Research Officer (SRO) or SBIR/STTR Business Officer (BO) or Administrative Officer (AO)—i.e., an Administrative SRO/BO/AO—must submit the revised (+ View More)

(1) Warning:
The revised budget must be submitted to DOE by an authorized representative. Please provide the information requested below. An email will be sent to that individual requesting review and submittal of the revised
budget you have provided.

Email Institution’s i p
* Name of SRO/BO/AO
* Email Address of SRO/BO/AO

Approximately 1/4 page (Max 500 Characters): 500 Characters left.
Comments
(Note: Comments will be appended to the
system-generated email
that will be sent to the individual specified
above.)

8.2.3 Complete Revised Budget for Interagency Proposals

The Complete Revised Budget steps for interagency proposals are similar to the ones for Grant.gov and
Paper proposals with the exception of an additional Subawards Tab in the Complete Revised Budget
page and the sections in the attachments tab.

1. From the PAMS home page (Figure 3), click the Tasks tab to go to the Pending Tasks — List page
(Figure 160). For information on what your Pending Tasks are and how you access them, refer to
Section 2.7.

2. For the Complete Revised Budget task you choose, click the Start Revised Budget link in the
Options column to go to the Complete Revised Budget page (Figure 165). If necessary, use the
Search link at the top of the page to enter criteria and perform a search.
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Figure 165. Complete Revised Budget Page

|= Complete Revised Budget

Information on the Cover Page and in the Budget sections of the Revised Budget is intially populated from the Proposal. However, Budget information (= View More)

Solicitation Information

Solicitation Number N/A

Institution NASA
Proposal ID 0000208794
Grants.Gov Tracking Number N/A
Award Number N/A
Institution Information
Division : Code TN/ Code TNF
Address MS258-5

Moffett Field, CA 94035-1000

Principal Investigator Information

Name Muzi, Stephen

3. Onthe Complete Revised Budget page, four tabs are available: Cover Page, Budget, Subawards,
and Attachments. The Cover Page and the Subawards tabs have a green checkmark ¥, which
means the information there is complete. Although the Subawards tab (Figure 166) is optional
and completed, you may want to add Subawards Budget information, if necessary. The Budget
and Attachments tabs have green checkmarks with a slash ¥, which means that you have to
complete those sections.

Figure 166. Subaward Tab

= Complete Revised Budget

Information on the Cover Page and in the Budget sections of the Revised Budget is intially populated from the Proposal. However, Budget information (+ view More)
« CoverPage  @f Budget « Subawards (optional) & Attachments

) Add Subaward

DUNS Institution Options
123456789 University of Maryland Actinns/\isws ¥
Action
@ Edtd
Choose Action XK Delete

4. Click the Budget tab (Figure 162). The Budget tab is similar to the one for Grants.gov and Paper
proposals. Please refer to Section 8.2.1, Grants.gov and Paper Proposals, for further instructions
on how to complete the Budget tab.

5. Toadd Subaward, click the Add Subaward link to go to Revised Budget Subawards page (Figure
167)

Complete the Subaward Information section.

Complete all budget sections, as required. To access a section’s information for updating, click
the update icon [ next to the section name.
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Figure 167. Revised Budget Subawards Page
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8. Toinclude the Subaward Budget Justification, upload the file in the Subaward Budget
Justification Attachment section of the Subaward Budget as shown in Figure 167.

9. When done making all required updates, click the Choose Action drop-down arrow. Select
appropriate option (Step a. or b. below) and click the Go button.

a. Selecting the Save All Subaward Budget Periods option saves the budget updates you just
made, keeps you on this page, and provides a Success message informing you that the
Subawards section was saved successfully.

d. Selecting the Save All Budget Periods and Close options saves the Subawards updates you
just made and takes you back to the Subawards tab (Figure 166). Proceed to Step 10.

e. Once you are back to the Subawards tab, you can either delete or update the subaward you
just added.

Figure 168. Attachments Tab

|=/ Complete Revised Budget

Information on the Cover Page and in the Budget sections of the Revised Budget is intially populated from the Proposal. However, Budget information (+ view More)

«" Cover Page & Budget « Sub d o At its
v| Revised Scope (Maximum 1) Attach File
No documents attached
- | Budget Justification A ini 1) imum 1) | Attach File

No documents attached

Choose Action v

\ 4

Choose Action E|

Choose Action
Save Attachments
Save Attachments and Submit To SRO/BO/AO

10. To attach supporting documents to the Revised Scope section or the Budget Justification section,
click the Attach File button for the section, as shown in Figure 168. (If necessary, refer to Section
2.8, How to Attach a File in PAMS, for further instructions.)

11. When done with attachments, click the Choose Action drop-down arrow, select the appropriate
option (Step a or b below), and click the Go button.

a. Selecting the Save Attachments option saves the attachments you just made and a Success
message confirms that the Revised Budget was saved successfully (Attachments tab now has
a green check mark ¥). You will still have to submit the completed revised budget to the
SRO/BO/AO at some point. When you return at a later time, start with Step b below.

b. Selecting the Save Attachments and Submit To SRO/BO/AO option saves the attachments
you added (Attachments tab now has a ¥). In addition, you are taken to the Request Review
of Revised Budget page (Figure 164) if no SRO is registered to the Institution, or if no one has
the Submit to DOE privilege. If there is an Admin SRO who has the Submit to DOE privileges,
the Request Review of Revised Budget page does not appear.
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"' & If you have the Submit to DOE privilege, you need not submit the revised budget to
"\\ __+ SRO/BO/AO. You can directly submit the Revised Budget to DOE Office of Science.

12. Once the Revised Budget is complete, you can submit it to the SRO for review. In case the
institution does not have an SRO with Edit Revised Budget and Submit Revised Budget privileges,
follow the steps mentioned in Section 8.2.2 to invite an SRO.

8.2.4 How Do I Submit a Revised Budget

A PM recommends a proposal but requests a revised budget be submitted by the SRO. A Pl originally
completed the budget form but does not have the privilege to submit it to DOE. The Administrative SRO
receives a task to submit the revised budget to DOE.

A Submit Revised Budget task is for the SRO role only.

[ |
o® !
W

The Submit Revised Budget task can be for Grant.gov proposals, paper proposals, and interagency
proposals.

8.2.4.1 Submitting a Revised Budget for Grants.gov and Paper Proposals

1. From the PAMS home page (Figure 3), click the Tasks tab to go to the Pending Tasks — List page
(Figure 169). For information on what your Pending Tasks are and how you access them, refer to
Section 2.7.

2. Find the Submit Revised Budget task you want to work on and click the Start Revised Budget
link in the Options column. You can use the Search link at the top of the page to enter criteria
and perform a search.

Figure 169. Pending Tasks List - Page: Submit Revised Budget
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3. Onthe Submit Revised Budget page (Figure 170), three tabs are available: Cover Page, Budget,
and Attachments.

';\o\e‘ | A green checkmark ¥ next to a tab means the information there is complete. A green
"4 checkmark with a slash ' next to a tab, means the information there is incomplete.

4. Click the Budget tab. Budgets are required for the entire project period. A budget form should
be completed for each budget period of the award, and a cumulative budget form for the entire
project period will be populated by PAMS. A detailed budget justification narrative should be
included after the budget pages. The justification should cover labor, domestic and foreign
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travel, equipment, materials and supplies, and anything else that will be covered with project
funds.

a. Budget Period 1 - Budget Period 5 Tabs: Tabs represent budget for each period.

b. Budget Summary Tab: Provides a cumulative amount of all budget periods and is calculated
by PAMS.

c. Add Budget Period: Click on this button to add a new Budget Period tab. The button is
hidden after Budget Period 5 tab has been added. The Delete Budget period option allows
you to delete the last budget period.

d. Copy from Previous Budget Period: Click button to populate the budget fields in the current
(currently-being-viewed) budget period tab with data from the previous budget period tab
(Current Budget Period Number minus 1), overwriting any data that had been previously
entered on the current budget period tab. Button is displayed on Budget Period 2 — Budget
Period 5 tabs.

e. Edit Icon: Click on the Edit icon (€ to update each section.

5. Click the Budget Tab Instructions link to view a detailed description on how to enter
information for each section in the Budget tab.

r" \e—‘ When entering budget information for multiple budget periods, simply click the Copy From
\‘\07 . Previous Period link to copy data over from the previous period. This will eliminate you
o having to duplicate budget information for every year; you will merely have to edit the

information after copying it over.
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Figure 170. Submit Revised Budget Page
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6. To access a section’s information for updating, click the update icon £ next to the section name
and update all information, as needed.

7. When finished, click the Choose Action dropdown, select the appropriate action, and click the

Go button. Proceed to Step 8.

a. Selecting Save All Budget Periods saves the work you have done to this point for later
retrieval.

b. Selecting Save All Budget Periods and Continue to Next Section saves your work and takes
you to the Attachments tab.

c. Selecting Submit to DOE sends the Revised Budget to DOE. A Success message confirms
successful submission.

d. Selecting Request Further Revision takes you to the Request Revision on Revised Budget
page (Figure 160). Enter the name of the Pl who will perform further revisions on the
budget. Enter Comments, if necessary, and click the Request Revision button.

Figure 171. Request Revision on Revised Budget Page

You are here: Home » Tasks » Browse » Applicant/Grantee [ =] » Submit Revised Budget = :
. . %
Z Request Revision on Revised Budget { i
<N
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L 3
* Pl Name Williams, Mike r
et
Approximately 1/4 page (Max 500 Characters): 500 Characters left. " \
< 5
Comments (to be sent to the Pl in ¢ »
the email) S
PN
’ Y
f »
’
’
I »
5

8. Click the Attachments tab (Figure 172) to bring up the attachments already uploaded to PAMS.
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Figure 172. Attachments Tab
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a. Toaccess an attachment’s information, click the Actions link in the Options column.

b. Click either the Update Description or Delete link. Update Description enables you to
change the attachment’s description. Delete completely removes the attachment.

c. If you want to upload new attachments, click the Attach File button and select a file from
your computer. (If necessary, refer to Section 2.8, How to Attach a File in PAMS, for
complete instructions.)

9. When you are finished with all updates, click the Choose Action drop-down list arrow, select the
appropriate save option, and click the Go button.

a. Selecting Save Attachments saves the work you have done to this point for later retrieval.

b. Selecting Submit to DOE sends the Revised Budget to DOE. A Success message confirms
successful submission.

c. Selecting Request Further Revision takes you to the Request Revision on Revised Budget
page (Figure 160). Enter the name of the Pl who will perform further revisions on the
budget. Enter Comments, if necessary, and click the Request Revision button.

8.2.4.2 Interagency Proposals

The Submit Revised Budget steps for interagency proposals are similar to the ones for Grant.gov and
Paper Proposals, with the exception of an additional Subawards tab on the Complete Revised Budget
page and the sections in the Attachments tab.
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1. From the PAMS home page (Figure 3), click the Tasks tab to go to the Pending Tasks — List page
(Figure 173). For information on what your Pending Tasks are and how you access them, refer to
Section 2.7.

Figure 173. Pending Tasks List - Page: Submit Revised Budget

You are here: Home » Tasks » Browse » Tasks [ =]
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2. Find the Submit Revised Budget task you want to work on and click the Start Revised Budget
link in the Options column. You can use the Search link at the top of the page to enter criteria
and perform a search.

3. Onthe Submit Revised Budget page (Figure 174), four tabs are available: Cover Page, Budget,
Subawards and Attachments.

Figure 174. Submit Revised Budget page

T arCTTeTeT TToTT oo o PP A ST TS VISTY DuugTT

I=/ Submit Revised Budget

Information on the Cover Page and in the Budget sections of the Revised Budget is intially populated from the Proposal. However, Budget information (+ View More)

« Cover Page « Budget « Subawards (optional) « Attachments

3 Add Subaward
DUNS Institution Options
No Subawards found.

ChooseAcion Y

';\o\e. | Agreen checkmark ¥ next to a tab means the information there is complete. A green
.+ checkmark with a slash * next to a tab means the information there is incomplete.

4. Click the Budget tab and proceed as follows: The budget tab is similar to the one for Grant.gov
and paper proposals. Please refer to Section 8.2.1, Grants.gov and Paper Proposals, for further
instructions on how to complete the Budget tab.

5. Toadd Subaward from the Subawards tab (Figure 175), click the Add Subaward link to go to
Revised Budget Subawards page (Figure 176).
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Figure 175. Subawards Tab
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Figure 176. Revised Budget Subawards Page

Z Revised Budget Subawards

Complete the form below to include budget information for a subaward.
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Subaward Information (&’

DUNS Not Provided
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Period 1 Budget Summary
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Budget Period Information &2
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Complete the Subaward Information section.

Complete all Budgets sections, as required. To access a section’s information for updating, click
the update icon ¢ next to the section name.

Attach the Budget Justification file in the Subaward Budget Justification Attachment section.

9. When done making all required updates, click the Choose Action drop-down arrow. Select
appropriate option (Step a. or b. below) and click the Go button.

a. Selecting the Save All Subaward Budget Periods option saves the budget updates you just

made, keeps you on this page, and provides a Success message informing you that the
Subawards Section was saved successfully.

b. Selecting the Save All Budget Periods and Close option saves the Subawards updates you
just made and takes you back to the Subawards tab. Proceed to Step 10.

c. Once you are back to the Subawards tab, you can either delete or update the subaward that
you just added.

10. Click the Attachments tab (Figure 177) to bring up the attachments already uploaded to PAMS.
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Figure 177. Attachments Tab
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a. Toaccess an attachment’s information, click the Actions link in the Options column.

b. Click either the Update Description link or Delete link. Update Description enables you to
change the attachment’s description. Delete completely removes the attachment.
c. If you want to upload new attachments, click the Attach File button and select a file from

your computer. (If necessary, refer to Section 2.8, How to Attach a File in PAMS, for
complete instructions.)

11. When you are finished with all updates, click the Choose Action drop-down list arrow, select the
appropriate save option, and click the Go button.

a. Selecting Save Attachments saves the work you have done to this point for later retrieval.

b. Selecting Submit to DOE sends the Revised Budget to DOE. A Success message confirms
successful submission.

c. Selecting Request Further Revision takes you to the Request Revision on Revised Budget
page (Figure 160). Enter the name of the Pl who will perform further revisions on the
budget. Enter Comments, if necessary, and click the Request Revision button.
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Figure 178. Request Revision on Revised Budget
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8.3 Proposal Reviews

Research funding from the DOE Office of Science is awarded through a merit-based selection process.
Merit review means a thorough, consistent, and objective examination of Proposals, based on pre-
established criteria by persons who are:

e Independent of those submitting the applications
e Knowledgeable in the field of endeavor for which support is requested.

PMs perform initial evaluations of all applications to ensure that the required information is provided,
the proposed effort is technically sound and feasible, and that the effort is consistent with program-
funding priorities.

For Proposals that pass the initial evaluation, program managers use peer review to evaluate them,
based on criteria specified in 10 CFR 605. Common review criteria are:

e Scientific and/or technical merit of the project

e Appropriateness of the proposed method or approach

e Competency of applicant’s personnel and adequacy of proposed resources

e Reasonableness and appropriateness of the proposed budget

e Other notable factors established and set forth in a notice of availability or in a specific
Solicitation.

This section covers the Proposal review tasks assigned to reviewers within PAMS. Proposals assigned to
reviewers for review show up as tasks in PAMS. To learn how to view and access your tasks, refer to
Section 2.7, Access Tasks. This section provides detailed instructions to perform a Proposal review task
in PAMS.

8.3.1 How Do I Perform Proposal Review?

When Proposals are assigned to you for review by DOE Staff, a review task will be assigned to you in
PAMS. A review task can be of one of the following types:

e Mail In Review: Mail In reviews are performed one proposal at a time in PAMS. Each Proposal
assigned to you for a mail-in review appears as a separate pending task in PAMS. You can view
the Proposal details, enter your evaluation, and submit the Proposal review to the DOE Office of
Science.

e Panel Review: For typical panel reviews, 10-15 reviewers convene in a conference room and
submit reviews. Each reviewer provides his or her own input. Each panel appears as a single task
in PAMS. All Proposals within the panel are available from the single task. You can view each
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Proposal, enter your evaluation, and submit the Proposal review to the DOE Office of Science
from within the Panel Review task.

e Scoring Only: As a follow-up to a panel, Proposals within the panel are scored or ranked. A
single task is created in PAMS for a reviewer to score or rank multiple Proposals. You can enter a
score or rank, provide comments for each Proposal in the task, and submit the same to the
Office of Science.

The Task column on the Pending Tasks — List page (Figure 179) displays the review type of the task.
Figure 179. Pending Tasks - List Page
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8.3.1.1 Conflict of Interest (COIl) Certificate
As a reviewer, you are required to comply with COl rules. You have a COl if:

e Reviewing particular material would have a direct and predictable effect on any person,
company, or organization with which you have a relationship—financial or otherwise.

e The interests of your spouse, minor child, general partner, or organization in which you serve as
an officer, director, trustee, general partner, or employee—and any person or organization with
whom you are negotiating employment—are attributed to the reviewer.

In other words, if you believe that performing a review you have been assigned will affect you, a family
member, current or potential business partner or fellow business officer, or any current or potential
employer, you have a COl.

[\ —‘\

2 Ifyou have any questions about what constitutes a COI, contact the program manager.

You must agree to disclose any COls discovered during the course of the review process. PAMS enables
you to view the Solicitation and Proposal Abstract information. Based on this information, you can
decide initially if you have a conflict in reviewing the Proposal. You can read the COI certificate (Figure
180) and choose from the following three options:

e | have no Conflict of Interest in reviewing this proposal: Select this option to declare that you do
not have a COIl with the Proposal and to view the Proposal and being the review process

e | have a Conflict of Interest in reviewing the proposal: Select this option to declare that you have
a COl with the Proposal and do not wish to view or review the Proposal.
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e | have no Conflict of Interest but do not wish to review the proposal: Select this option to decline
the Proposal in spite of not having a COIl with the Proposal.

I_\\\O\G | If you declare a COl for a Proposal or decline to review the Proposal, the Proposal will no
" longer be available to you. You will need to contact the PM and request to reopen the
Proposal review task.

Select the appropriate option and click the Save and Continue button on the COI Certificate page (Figure
180).

Figure 180. Proposal Review COI Certificate
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8.3.1.2 View Proposal Information and Review Instructions - Proposal Header

After the COI Certificate is read and you agree that no COI exists with you reviewing the Proposal, PAMS
takes you to the Proposal Review — Instructions to Reviewers page (Figure 181). This page displays a
Proposal Header followed by instructions from the DOE Office of Science staff. A link to the Proposal can
be found in the Proposal header under Resources.
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Figure 181. Instructions to Reviewers

Reviewer Category: Tertiary
¥ Resources

Supporting Additional

Solicitation £ Proposal 4

Instructions to Reviewers -
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"2 Proposal Review - Instructions to Reviewers

¥ 0000204133: UNIVERSITY OF SOUTHERN CALIFORNIA, LOS ANGELES, California - Pl: VASHISHTA, PRIYA

Proposal Title: SELF-HEALING NANOMATERIALS: MULTIMILLION-ATOM REACTIVE MOLECULAR DYNAMICS SIMULATIONS
Solicitation: DE-FOA-0000768 - FY 2013 Continuation of Solicitation for the Office of Science Financial Assistance Program

Instructions 4

The Proposal Header component enables you to view the following details:

Table 5. Proposal Header

Section Description
Proposal The Proposal header, by itself, displays the Proposal ID, Institution, and the Pl on the Proposal.
Header Click the » icon on the header to expand the header. The expanded section displays the Proposal
Title, Solicitation number and title, and Reviewer Category assigned to you for reviewing the

Proposal.

Resources | The Resources header, by default, is always expanded and provides links to view the following

Header documents in PAMS:
Supporting tab
e Solicitation: Displays the Solicitation as a PDF document.
e Proposal TOC: Displays different sections within the Proposal as a table of
contents. Click on a topic to view more information on the topic.
e Proposal: Displays the Proposal in pdf format.
e Instructions: Displays the Instructions to Reviewers provided by DOE Office of
Science staff.
Additional tab
e Conflict of Interest: Allows you to declare a COI at any time while reviewing the
proposal
e Points of Contact: Displays a list of all points of contact for reviewers from DOE
Office of Science.
[ )

Each link opens in a separate window on your browser.
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~ ‘\
\\\o\e‘ The Proposal Header will be displayed on all review pages to allow you to access Proposal
" and Solicitation information readily.

8.3.2 How Do I Perform a Mail In Review?

(il ‘\
\\\o\e‘ Both Mail In Review and Commercialization Review tasks will be created as Mail In Review

" tasks in PAMS. Commercialization Reviews are applicable to SBIR Proposals only.

1. Click the Mail In Review link on the left navigation menu (Figure 182) to view all the Mail In
Review tasks.

2. Find the Mail In Review task you want to work on. If necessary, you can click the Search link at
the top of the page to perform a search.

3. Click the Actions and Start Review links in the Options column to go to the Proposal Review -
Conflict of Interest Certificate page (Figure 180).

Figure 182. Mail In Reviews List - Action Links
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4. Onthe Proposal Review - Conflict of Interest Certificate page, scan the Solicitation and Proposal
details, along with the abstract, to determine if you have a COI with the Proposal, Institution, or
any of the applicants.

Read the COI certificate and then select the appropriate option (see Section 8.3.1.1).

If you selected | have no Conflict of Interest in reviewing the Proposal, click the Save and
Continue button and proceed as follows:

a. Onthe Proposal Review - Instructions to Reviewers page (Figure 181), read the instructions
and click the Continue button to go to the Update Review page (Figure 183).

b. You can update the review form and click the Save and Submit button to preview the
comments entered.

c. You can choose to email a copy of the review to your primary email address by checking the
Email Myself a Copy box (Figure 184).
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d. Submit the review to DOE by clicking the Confirm button (Figure 184). At that point, the task
is removed from your queue.
e. PAMS will send an email to the reviewer acknowledging submission of the review.

Figure 183. Update Review: Save and Submit
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Figure 184. Proposal Review: Email Myself a Copy

You are here: Home » Tasks » Browse » Reviewer [ =] » Mail In

[*J Proposal Review - Review Summary

(1) Warning:
Clicking on the "Confirm" button will submit the review to DOE Office of Science. You will no longer be able to access the proposal and the review information

» 0000204133: UNIVERSITY OF SOUTHERN CALIFORNIA, LOS ANGELES, California Pl: VASHISHTA, PRIYA

¥ Resources

Supporting Additional
Solicitation 4 Proposal Instructions £
Criteria

1. Scientific and/or Technical Merit of the Project
What is the scientific innovation of proposed research? What s the likelihood of achieving valuable results? How might the results of the proposed research impact the direction, progress, and thinking in relevant scientific

fields of research? How does the proposed research compare with other research in its field, both in terms of scientific and/or technical merit and originality?

2. Appropriateness of the Proposed Method or Approach
How logical and feasible are the research approaches? Does the proposed research employ innovative concepts or methods? Are the conceptual framework, methods, and analyses well justified, adequately developed, and

likely to lead to scientifically valid conclusions? Does the applicant recognize significant potential problems and consider alternative strategies?

3.C of Appl 's Personnel and q y of Proposed Resources
What are the past performance and potential of the Principal Investigator (Pl)? How well qualified is the research team to carry out the proposed research? Are the research environment and facilities adequate for performing

the research? Does the proposed work take advantage of unique facilities and capabilities?

4. Reasonableness and Appropriateness of the Proposed Budget
Are the proposed budget and staffing levels adequate to carry out the proposed research? Is the budget reasonable and appropriate for the scope?
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Email Myself a Copy

' V\0\?-‘1 | Once a review has been submitted to DOE, the task is closed. You no longer have access to
" the review or Proposal in PAMS. To request re-opening the review, contact the appropriate
program office of the DOE Office of Science.

7. Ifyou selected | have a Conflict of Interest in reviewing the Proposal, enter comments to be
shared in an email with the program manager. Then click the Save and Continue button. The
task is removed from your Pending Tasks queue.

| |
\\\o\e’ | If you believe you declared a COI by mistake or would like to re-open the review, you should
" contact the appropriate program office of the DOE Office of Science.

8. If you selected | have no Conflict of Interest but do not wish to review the Proposal, enter
comments to be shared in an email with the program manager. Then click the Save and
Continue button. The task is removed from your Pending Tasks queue.

;
\\\o\e‘ If you selected this option by mistake or would like to re-open the review, you should
" contact the appropriate program office of the DOE Office of Science.

8.3.3 How Do I Perform a Panel Review?

If you are a panelist, you are a reviewer with one of the following reviewer categories for each Proposal
that you are able to submit review:

e Primary: You are a primary reviewer for the Proposal.
e Secondary: You are a secondary reviewer for the Proposal.
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e Tertiary: You are the tertiary reviewer for the Proposal.

e Reviewer: Categories have not been configured for this panel and everyone is a Reviewer.

e Additional: The Proposal is not assigned to you. It is an Other Proposal in the panel, and you are
able to view the Proposal but not provide a written review of it.

1. Click the Panels link in the left navigation menu to go to the Panel Reviews - List page (Figure
185). Here, you can view all the Panel Review tasks.

Figure 185. Panel Reviews List - Action Link
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2. Find the Panel Review task you want to work on. If necessary, you can click the Search link at the
top of the page to perform a search. Click the Start Review link in the Options column to go to
the Panel Review page (Figure 186).

3. On the Panel Review page, you can view the list of Proposals to which you have access. With
Panel Reviews, a single task is created for all Proposals within the panel.

4. Proposalsin the panel can be viewed in one of these three grids:

e Proposal Assignments Waiting to be Accepted.
e Proposal Assignments Accepted.
e Other Proposals.
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Figure 186. Panel Review Page
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8.3.3.1 Proposal Assignments Waiting To Be Accepted

This is the second grid on the Panel Review page (Figure 186). This grid (Figure 187) displays the list of

Proposals you can submit reviews for. The Category column displays whether the Proposal is assigned or
unassigned (other) Proposal. The Category for unassigned Proposals is Additional.

1. Select a Proposal to review.

2. Inthe Options column, click the Actions link and then the Accept/Reject Assignment link. This
will take you to the Proposal Review - Conflict of Interest Certificate page (Figure 180).
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Figure 187. Proposal Assignments Waiting to be Accepted
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3. Onthe Proposal Review - Conflict of Interest Certificate page, view the Solicitation and Proposal
details section to determine if you have a COIl with the Proposal, Institution, or any of the

applicants.

4. Read the COI certificate and then select the appropriate option (see Section 8.3.1.1). If you
selected | have no Conflict of Interest in reviewing the Proposal, click the Save and Continue

button and proceed as follows:

a. Onthe Proposal Review - Instructions to Reviewers page (Figure 181), read the instructions.

b. Click the Continue button to go to the Update Review page (Figure 183).

5. You can update the review form and click the Save and Submit button to preview the comments

entered.

6. You can choose to email a copy of the review to your primary email address by checking the

Email Myself a Copy box (Figure 184).

7. Submit the review to DOE by clicking the Confirm button.

8. PAMS will send an email to the reviewer acknowledging submission of the review.

9. You may reopen the review, edit it, and resubmit it, as many times as you like, until the program

manager closes the panel.

\ o | Once a review has been submitted to DOE, the Proposal review will be available for re-
_——" opening and resubmitting on the Panel Review page. The Proposal review will available
only until the panel review task is open in your pending tasks queue.

10. If you selected I have a Conflict of Interest in reviewing the Proposal, enter comments to be
shared in an email with the program manager. Then, click the Save and Continue button. The
proposal is removed from your panel task.

\ ,\\\0\0 If you believe you declared a COI by mistake or would like to re-open the review, you should
_—— contact the appropriate program office of the DOE Office of Science. You can still view the
Proposal review record on the Panel Review page. However, no actions can be performed
on or information viewed for the Proposal review.

11. If you selected I have no Conflict of Interest but do not wish to review the Proposal, enter
comments to be shared in an email with the program manager. Then, click the Save and
Continue button. The proposal is removed from your panel task.
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$0\G | If you selected this option by mistake or would like to re-open the review, you should

_——" contact the appropriate program office of the DOE Office of Science. You can still view the
Proposal review record on the Panel Review page. However, no actions can be performed
on or information viewed for the Proposal review.

12. Once you have taken an action on the Proposal, the Proposal is moved into either the Proposal
Assignments Accepted grid or to the Other Proposals in the Panel grid, based on the reviewer
category.

8.3.3.2 Proposal Assignments Accepted

This grid (Figure 188) displays the list of assigned Proposals that you have signed a COI Certificate for
and accepted for review.

1. Select a Proposal review to update.

2. Click the Actions/Views and then click the Update Review link in the Options column to start
entering review comments for the Proposal.

Figure 188. Proposal Assignments Accepted: Action/View
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» 0000203428 Massachuselts Instaute of Technology Greenwald, Martn Secondary

Ho41r W Pagesize: 15 + Go

v Proposal Assignments walting to be Accepted

3. You can update the review form and click the Save and Submit button to preview the comments
entered.

4. You can choose to email a copy of the review to your primary email address by checking the
Email Myself a Copy box.

5. Submit the review to DOE by clicking the Confirm button. At this point, the task is removed from
your queue.

6. If you wish to declare a COI for a review, then select the review and click the Actions/Views and
Declare Conflict of Interest links. The review will still be available in the grid, but you will no
longer be able to see the Actions/Views link in the Options column.

8.3.3.3 Other Proposals in the Panel

This grid (Figure 189) displays Additional Proposals you that you have signed a COI Certificate for and
accepted for review.

1. Select a Proposal to update the review for. Click the Actions/Views and Update Reviews links in
the Options column to start entering review comments for the Proposal.
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Figure 189. Other Proposals
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2. You can update the review form and click the Save and Submit button to preview the comments
entered.

3. You can choose to email a copy of the review to your primary email address by checking the
Email a Copy to Myself box (Figure 184).

4. Submit the review to DOE by clicking the Confirm button. The task will be removed from your
gueue at this point.

5. If you wish to declare a COI for a review, then select the review and click the Actions/Views link
and the Declare Conflict of Interest link. The review will still be available in the grid, but you will
no longer be able to see the Actions/Views link in the Options column.

6. Insome cases, you will be able to see only the Views link under the Options column. This is
intentional and has been set by the DOE Office of Science to enable you to only view the
Proposal.

7. Viewing the Proposal also requires you to comply with and accept the COI statement.

8.3.4 How Do I Perform a Proposal Scoring Task?

Proposal Scoring tasks might be created to collect scores for Proposals that are part of a panel. These
tasks are usually created in conjunction with panels but only after the panel reviews are complete.
However, you could also be assigned a Proposal Scoring task either as a part of a panel or as an
independent task.

1. Click on Proposal Scoring link available on the left-hand menu to go to the Proposal Scoring - List
page (Figure 190) and view the Proposal Scoring tasks.

Figure 190. Proposal Scoring - List

2 Proposal Scoring - List

R r 0 Papese 15 v G0 2 ems in 1 page(s

Deeln Revsew Doadine  Task Rosnd Name Rousd Start Date Reund End Date States Opticas

v v 4 ¢ v . v ¢

15053 05012012 Seote PLopasal ¢ Pangl Poot Rivaw Reund 2 050120192 Q5052012 n Progtess ALOf
M 49 N papesie 1S v G0 a

2. Select the task you want to work on and click the Action and Start links to begin.

3. Onthe Proposal Rating page (Figure 191), choose the Proposal for which you want to enter a
score or a rank.
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4. You may enter a numerical score within the allotted range, choose an adjectival score from the
available drop-down, or enter comments about the score. One or more of these options are
available, depending on the configuration set by DOE Office of Science for the task.

Figure 191. Proposal Rating

& Proposal Rating

Note(s): Clicking on the Save button shall save information on this grid and rearrange the records, listing the records with a score first followed by records without
ascore
» Peer Review Round 1

» Resources [

Panel Scoring
Proposal ID Title Institution Pl Rating
0000152954 Plant Study Kansas State University, Manhattan, KS Hansen, John Range (0-10

Maximum paragraph(s) allowed approximately: 3 (3000 character(s) remaining)

Comments:

0000453728 Infinite Energy Model Research Kansas State University, Manhattan, KS Davidson, Joe Range (0-10
Maximum paragraph(s) allowed approximately: 3 (3000 character(s) remaining)

Comments: i

0000155285 Harnessing Nanotechnology for fusion University of South Florida, Tampa, FL Hayden, Russell Range (0-10
Maximum paragraph(s) allowed approximately: 3 (3000 character(s) remaining)

Comments: i

0000109719 Geneva: An NLO event generator Kansas State University, Manhattan, KS Copeland, David Range (0-10
Maximum paragraph(s) allowed approximately: 3 (3000 character(s) remaining)

Comments: i

Ty

5. When you finish the scoring task, click the Save and Submit button to close the task and submit
the scores to DOE.

6. PAMS will send an email to the reviewer acknowledging submission of the review.

Clicking the Save button saves the proposal scoring details on the screen. Proposals
WO . displayed in the grid are sorted in descending order, i.e., those with the highest scores are
first, and those with no scores are last.
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9.0 WHAT TASKS ARE COMPLETED POST AWARD?

® Quick Summary e

e What tasks can be performed in PAMS post award?

o Update & submit Progress Reports & Out of Cycle Reports
o Update & submit Renewable Proposal Products
o Update & submit Commercialization Surveys

e Progress Reports

o Report Frequency: Due at the end of each budget period, except the last budget
period of each project period.

o Report Contents: Progress Reports have the following sections and all of them must
be completed:

= Cover Page

= Accomplishments

* Products

= Participants

=  Impact & Foreign Spending
= Changes - Problems

= Demographic Information
= Attachments

e QOut of Cycle Reports

o Report Frequency: Due as determined by DOE Office of Science.
o Report Contents: DOE Office of Science determines which Progress Report sections
must be completed for an award’s Out of Cycle Reports.

This section covers the reporting tasks that award recipients must perform during an award’s lifecycle.
The required reports provide justification for the DOE award by demonstrating that the awardee is
meeting the terms and goals specified by the award.

9.1 Progress Reports & Out of Cycle Reports

Progress Reports and Out of Cycle Reports are similar, which is why they are being covered together.
This section describes each of the reports and how users create, update, and submit them to DOE.

9.1.1 WhatIs a Progress Report?

For all award budget periods except the final one, awardees must submit a satisfactory Progress Report
to DOE Office of Science to receive continuation-of-award funding for the next budget period. SBIR-STTR
Phase Il awardees have additional Progress Report requirements during the award lifecycle. The
Progress Report format is a series of questions. The awardee’s answers to those questions demonstrate
to DOE Office of Science whether the awardee has met the defined project goals during the current
budget period or not.

The basic Progress Report workflow is as follows:

e DOE Office of Science sets the due date for a non-SBIR-STTR or a SBIR-STTR Phase | Progress
Report 90 days before the end date of the current budget period.
e For SBIR-STTR Phase Il, 1-year awards, the following Progress Reports are due:
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o First Progress Report task is created 3 months from the Project Period Start Date
o Second Progress Report task is created 6 months after the first Progress Report task.
e For SBIR-STTR Phase Il, 2-year awards, the following Progress Reports are due:
o Year 1-First Progress Report task is created 3 months from the Project Period Start Date
o Year 1-Standard DOE Progress Report task due 90 days prior to the end of the Budget

Period
o Year 2 —First Progress Report task is created 3 months from the Budget Period Start Date
o Year 2 —Second Progress Report task is created 6 months after the First Progress Report

task.

e For non-SBIR awards, a notification email is sent to the Pl 30 days before the due date that a
Progress Report is coming due.

e For SBIR awards, a notification email is sent to the SRO/BO/AO 30 days before the due date that
a Progress Report is coming due. The Pl is cc’d on the email.

e Pland SRO/BO/AO receive a Submit Progress Report task in their Pending Tasks queues. Pl and
SRO/BO/AO must be registered to both PAMS and their respective awards.

e Awardee completes all sections of the Progress Report and submits it to DOE Office of Science,
via PAMS, by the due date. Pl or SRO/BO/AO can complete and submit the report or assign the
necessary privileges to other users.

e If the report has not been submitted by the due date, PAMS sends a second reminder email (on
the configurable due date itself) and a third reminder email (30 days after the second reminder
email). If no report is submitted, the PM determines what course of action to take.

e Upon receipt of the report by DOE Office of Science, PAMS sends notification emails to:

o PI, report submitter (if different from Pl), and cc’s SRO/BO/AO for non-SBIR awards.
o SRO/BO/AO, report submitter (if different from SRO/BO/AOQ), and cc’s PI for SBIR awards.
e PM reviews the Progress Report and either:
o Approves the report.
=  For non-SBIR awards, notification emails are sent to Pl and report submitter (if different
from PI). SRO/BO/AOQ), all Primary/Secondary PMs, and all Primary/Secondary PSS’s are
cc’d on the emails.
=  For SBIR awards, notification emails are sent to SRO/BO/AO and report submitter (if
different from SRO/BO/AO). PI, all Primary/Secondary PMs, and all Primary/Secondary
SBIR SS’s are cc’d on the emails.
= PM may require awardee to complete and submit a revised budget. If so, system will
create a Complete Revised Budget task for the awardee. Refer to Section 8.2, How Do |
Complete a Revised Budget?

o Declines the report.

=  For non-SBIR awards, notification emails are sent to all Primary/Secondary PMs. All
Primary/Secondary PSS’s are cc’d on the emails.

=  For SBIR awards, notification emails are sent to all Primary/Secondary SBIR SS’s. All
Primary/Secondary PMs are cc’d on the emails.

o Requests changes from PI.

=  For non-SBIR awards, notification emails are sent to Pl and report submitter (if different
from PI). SRO/BO/AOQ), all Primary/Secondary PMs, and all Primary/Secondary PSS’s are
cc’d on the emails.
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=  For SBIR awards, notification emails are sent to SRO/BO/AO and report submitter (if
different from SRO/BO/AQ). Pl, all Primary/Secondary PMs, and all Primary/Secondary
SBIR SS’s are cc’d on the emails.

What Is an Out of Cycle Report?

While Progress Reports cover an entire budget period, Out of Cycle Reports cover time periods
determined by DOE Office of Science. For example, the determination may be that monthly or quarterly
reports are needed.

Out of Cycle Reports are specific to each award and, thus, ad hoc in nature. These reports cannot be
configured for past due and expired awards. Awardees receive a Submit Progress Report task in their
Pending Tasks queues when an Out of Cycle Report is due.

- ° ‘
o¥
il

Awardees receive a “Submit Progress Report” task whether the report due is a standard
Progress Report or an Out of Cycle Report. To differentiate between a standard Progress
Report and an Out of Cycle Report, look at the report title. Progress Reports will always
have “Progress Report” in the title. On the other hand, Out of Cycle Reports will have a
specific title created by DOE Office of Science and never be titled “Progress Report.”

The basic Out of Cycle Report workflow is as follows:

If Out of Cycle Reports are needed for an award, DOE Office of Science sets the configurable due

dates.

o For non-SBIR awards, a notification email is sent to the Pl on the task available date asking
the Pl to submit a Progress Report.

o For SBIR awards, a notification email is sent to the SRO/BO/AO on the task available date
asking the SRO/BO/AO to submit a Progress Report. The Pl is cc’d on the email.

Pl and SRO/BO/AOQ receive a Submit Progress Report task in their Pending Tasks queues. Pl and

SRO/BO/AO must be registered to both PAMS and their respective awards.

Awardee completes only the report sections configured by DOE Office of Science and submits

the completed report to DOE Office of Science, via PAMS, by the due date. Pl or SRO/BO/AO can

complete and submit the report or assign the necessary privileges to other users.

Upon receipt of the report by DOE Office of Science, PAMS sends notification emails to:

o PI, report submitter (if different from PI), and cc’s SRO/BO/AO for non-SBIR awards.

o SRO/BO/AO, report submitter (if different from SRO/BO/AOQ), and cc’s PI for SBIR awards.
PM reviews the Out of Cycle Report and either:

o Approves the report.

=  For non-SBIR awards, notification emails are sent to Pl and report submitter (if different
from P1). SRO/BO/AO, all Primary/Secondary PMs, and all Primary/Secondary PSS’s are
cc’d on the emails.

=  For SBIR awards, notification emails are sent to SRO/BO/AO and report submitter (if
different from SRO/BO/AO). PI, all Primary/Secondary PMs, and all Primary/Secondary
SBIR SS’s are cc’d on the emails.

o Declines the report.

=  For non-SBIR awards, notification emails are sent to all Primary/Secondary PMs. All
Primary/Secondary PSS’s are cc’d on the emails.
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=  For SBIR awards, notification emails are sent to all Primary/Secondary SBIR SS's. All
Primary/Secondary PMs are cc’d on the emails.

o Requests changes from PI.

=  For non-SBIR awards, notification emails are sent to Pl and report submitter (if different
from PI). SRO/BO/AO, all Primary/Secondary PMs, and all Primary/Secondary PSS’s are
cc’d on the emails.

=  For SBIR awards, notification emails are sent to SRO/BO/AO and report submitter (if
different from SRO/BO/AQ). Pl, all Primary/Secondary PMs, and all Primary/Secondary
SBIR SS’s are cc’d on the emails.

9.1.3 How Do I Know When a Progress Report or Out of Cycle Report Is Due?

— A separate, PAMS-generated email is sent for each of the following scenarios:
\~\0\e’ e Plis aregistered PAMS user and associated to the award.
-~

e Plis not a registered PAMS user or is not registered to the award.
o Plis aregistered PAMS user but not associated to the award.

The Pl receives an email from PAMS requesting that a Progress Report be submitted (Figure 192). The
email includes a Registration Code and two links: I already have a PAMS account or | do not have a PAMS
account.

The Pl selects the link that applies and uses the Registration Code to either register to PAMS or access
the award requiring a Progress Report. The Pl can also grant privileges to other institution users to
access, work on, and submit the Progress Report.

All institution users with privileges to edit and submit Progress Reports receive a task to do so for each
budget period of an active award. Awards in their last budget periods do not generate tasks to submit
Progress Reports.

Figure 192. DOE Email: Submit Progress Report (Sample)

Dear John Yates -

e
The Office of Basic Energy Sciences (BES) within the Department of Energy Office of Science requests that you submit a Progress Report for the award listed below. To creat?
Science Portfolio Analysis and Management System (PAMS) '

To use PAMS, click on the appropriate link below and enter the registration code that follows. Note that two links are provided, one to use if you already have a PAMS account y

Links:

| | already have a PAMS account |

or

| 1 do not have a PAMS account |

Registration Code: jhm3sMEuNB 4—

Task: Submit Progress Report

¢
P
{
Task Owner(s): N/A )
¢
4
)
O?

Report Tracking Number: RPT-0000001251

Due Date: 11/08/2014 5:00 PM ET

Reporting Period: 12/15/2013 - 12/14/2014

Award Number: DE-SC0002365

Principal Investigator: Yates, John

Institution: The Rector and Visitors of the University of Virginia, Charlottesville, VA

Title: Investigation of the Origin of Catalytic Activity in Oxide-Supported Nanoparticle Gold

1099) 010-1080

If you have trouble using PAMS, consult the “External User Guide™ on the PAMS website or contact the PAMS Helpdesk at (855) 818-1846 (toll-free number) or (301) 903-9610 o}

This message was sent on behalf of the program manager, Raul Miranda, who can be reached at reitester1185810310@gmail.com. Replies to this message will not reach the
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9.1.4 How Do I Update a Progress Report or Out of Cycle Report?

Use the sections and steps below to update and submit a Progress Report or Out of Cycle Report. Since
each report uses the same sections of the same form (i.e., a Progress Report addresses all sections; an
Out of Cycle Report covers only those sections determined by DOE Office of Science), the information

will only be covered once for the purposes of this User Guide.

[ \GW\ If this is a first-time Progress Report, all fields, except for the Cover Page, will be blank. If
\‘\04/‘;, this is not a first-time Progress Report, you could be editing prepopulated information from

the last submitted Progress Report, Out of Cycle Report, or Renewal Proposal Products.

1. Onthe Guide Me page (Figure 193), click the Tasks tab to go to the Pending Tasks — List page
(Figure 194).
OR
From any PAMS page, click the Progress Report link in the left navigation menu to go to the
Progress Report — List page (Figure 195).

2. From either List page, find the Progress Report task you want and click the Start Progress
Report link. If necessary, click the Search link at right above the grid to find a specific Progress

Report task.
Figure 193. Guide Me Page - Tasks Tab

Guide Me Respond to Solicitations

You are here: Home » Proposals » Guide Me

A T YW R

What would you like to do?

Solicitations Lette

View / Respond to Funding Opportunity Announcements (i) V
View / Respond to DOE National Laboratory Announcements

w%\é\‘_/

PAMS External User Guide April 2018

155



Figure 194. Pending Tasks - List Page

You are here: Home » Tasks » Browse » Tasks [ =]

2 Pending Tasks - List

Not C Recently Ce

K «[1]» M Pagesize: 15 v Go

Deadline

[=] Detailed View | /i Search|| [l Saved Searches v

8 items in 1 page(s)

(Due) Task Category Tracking # Task Entity Organization Options
B a -y _ _ i
v
8/21/2015 Submit
" Posl—swa(d o - COM-0000001024 __ Commercialization InstiW‘_ Accustratal;\c,}gﬂgggpgw)’. . . (@ Edit §un/e¥ v -
VT Late by 38 “pdtalard T EBM0000000853 - wEommethaization® ¢ & Restiion  Aecusiatt e ColeaS Pl MBS M Eiey el
Days) Survey
B S0/201 Submit Progress
» (Lateby38  Post-award RPT-0000000219 Report 9 DE-SC0009652  Accustrata, Inc., College Park, MD ») Start Progress Report v
Days)
8/30/2014 Submit
» (Lateby39  Post-award COM-0000000677 Cor d Accustrata, Inc., College Park, MD (@Edit Survey ¥
Days) Survey
8/28/2014 Submit
» (Lateby41 Post-award COM-0000000204 Cor A , Inc., College Park, MD (@ Edit Survey ¥
Days) Survey

Figure 195. Left Navigation Menu & Progress Report - List Page

Action

») Start Progress Report

Browse

Tasks

Tasks
Pending Tasks

Tasks Proposals l Awards m

Z Progress Report - List

ALL FUNCTIONS [l You are here: Home » Tasks » Browse » Applicant/Grantee [ =]

This page lists the Progress Reports that are due and their submission deadlines. If you wan

P

Thursday 6™ November 2014 08:23:50 AM. ET B

‘g~bl-‘v~\ \‘“’

»
»
»”
Appllcant/Grantee - lx] Detailed View | Jg3Search| bl Saved Searches v
Award
Progress Report LRI Page size: 15 v Go , 2 items in 1 page(s)
Renewal Proposal S _
Products Due In Deadline Award Number Pre { Status Options
Award Access Request — ’ ’
All v |5 — All vl[s
Reviewer - v v v ) ol v
-
Review 08/29/2014 5:00 PM DE-FG02- Tg
Acti Vi v
Miail In »  Late by 69 Days ET 07ER54916 F A In Progress ctions/Views
Panel Review »  25Days 11/30/2014 5:00 PM DE-FG02- Tl-r , Not Started gy
1) 7ER5491 F i
Proposal Scoring E 07ER54916 Action
K < [1]» M Pagesize: 15 ¥ Go b ’ (@ Start Progress Report
] - !
3

3. The Progress Report — Status page (Figure 196) displays the status of each section of the report
in both the left navigation menu and in the Progress Report Status section of the page itself.

|

‘ . Agreen check mark () means a section is complete, while a green check mark with a red
\V\° / slash through it () means a section is not complete. At any time prior to report submittal,
- a section can be edited by clicking the Update link in the Options column (Figure 196).
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Figure 196. Progress Report - Status Page
You are here: Home » Tasks » Browse » Progress Report

B Report
;Dgreés epe < Progress Report - Status
s::‘r:;ew This page shows the status of each of a report's sections. The sections are listed in both the left-side navigation menu and in the Progress Report Status section. (+ view More)
Pi Report

o Cove Pags v DE-SC0009652: MONITORING AND CONTROL OF CHEMICAL COMPOSITION

& Accomplishments OF InGaN LAYERS DURING MOCVD

& Products

Institution: In 1606 or 1607, Descartes entered the newly

W Participants founded Jesuit College of La Fléche, where he remained
WK Impact until 1614 or 1615., College Park MD, College Park, MD
& Changes-Problems R L N
Tracking Number: RPT-0000000219 Submission Deadline: 08/30/2014 5:00 PM ET Created On: 07/31/2014
& Demographic Information
& Attachments PM: Sofos, Marina PM Email: reitester1025698085@gmail.com PI: Atanasoff, George
Review angiubmit Budget Period: 04/15/2014 - 04/14/2015 Project Period: 04/15/2014 - 04/14/2016 SRO/BO/AO: Atanasoff, George
Review Last Updated By: PAMS on 07/31/2014 11:41 AM ET Report Title: Progress Report Reporting Period: 04/15/2014 - 04/14/201§
Submit
uem! Frequency: Once per Budget Period
Other Functibns -
Return to Prdgress Reports ¥ Resources @
List

View
Award Access

) Progress Report Privileges

bl Progress Report Status

Section Status Options

Cover Page Complete o (@ Update
Accomplishments Not Started @& (@ Update
Products Not Started @& (@ Update
Participants and Other Collaborating Organizations Not Started @& (@ Update
Impact Not Started @& (@ Update
Changes-Problems Not Started & (@ Update
Demographic Information for Significant Contributors Not Started @& (@ Update
Attachments Not Started @& (@ Update

4. Inthe Options column, click the Update link next to the section you wish to work on.

9.1.4.1 Cover Page

—

M el The Cover Page of the Progress Report (Figure 197) is always “Status: Complete” because its
WO , fields are prepopulated. Institutions can use the Recipient Award Identification Number
- field on this page to track the Progress Report internally. Click the Save and Continue
button when finished to go to the next Progress Report section.
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Figure 197. Progress Report - Cover Page

You are here: Home » Tasks » Browse » Progress Report

< Progress Report - Cover Page

The fields on this page are prepopulated with the exception of the Recipient Award Identification Number field. Under the Choose Action dropdown, select the Save option (+ view More)

» DE-SC0009652: MONITORING AND CONTROL OF CHEMICAL COMPOSITION OF InGaN
LAYERS DURING MOCVD

) Resources

Award Information

Recipient Award Identification Number &)

Institution Information

Name

5000 College Avenue
Address

College Park, MD 20740-3809
DUNS 826528809

Principal Investigator Information

Name Atanasoff, George
Position/Title of PI President

Phone Number (301) 332-6167

Email Address reitester823122213@gmail.com

5000 College Avenue, 2119 2119
Address College Park, MD 20740-3809

Congressional District: 005

= Status: Complete

9.1.4.2 Accomplishments Section

1. Onthe Progress Report — Accomplishments page (Figure 198), you must enter all mandatory

information.

For some questions, you might have the option to select Nothing to Report or No Change.

Under the Choose Action dropdown:

a. Select the Save option and click the Go button to retain the work you have completed so far

and stay on this page.

b. Alternatively, select the Save and Continue option and click the Go button to save your

work and navigate to the next page.

c. Ifyou are finished, select the Mark as Complete option and click the Go button to change

the status of this section to Complete.
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Figure 198. Progress Report - Accomplishments

@ Progress Report - Accomplishments
Fill out the required fields marked by red stars. Checkboxes that can be selected if you have nothing to report appear to the right of the last three fields. Under the (= view More)

» DE-SC0001819: Transport and Imaging of Mesoscopic Phenomena in Novel Low-Dimensional Materials

» Resources

i= Status: Not Started

Fields with * are required

* 1. What are the major goals of the project? (i)

Approximately 4 pages (& (Max 8000 Characters without spaces) 8000 Characters left
B9 - DG FEEISE B I U % BOYEQ-

Approximately 4 pages () (Max 8000 Characters without spaces): 8000 Characters left
B2 W - Y Ua§ - IS =S B I U ront.- x X FHOWEO-

[ Nothing to Report

* 5_What do you plan to do during the next reporting perind to accomplish the goals? (i)

Approximately 4 pages () (Max 8000 Characters without spaces): 8000 Characters left
E2 48 90T ¥ DG M EEEIE B LU [fntc % BOP -

[INo Change|

- ) — Attach File
Go to Previous Section Choose Action ~ 3

Choose Action
- Options -

Save
Save and Continue
Mark as Complete
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Notable Page Elements

Element Description
What are the major goals of  Fill in with required information. May be prepopulated from previous
the project? Field submission.
What was accomplished Fill in with required information.

under these goals? Field

What opportunities for Fill in with required information. Select the Nothing to Report checkbox to
training and professional save the section without entering data in the text box.

development has the project

provided? Field

How have the results been Fill in with required information. Select the Nothing to Report checkbox to
disseminated to communities save the section without entering data in the text box.
of interest? Field

What do you plan to do Fill in with required information. Select the No Change checkbox to save the
during the next reporting section without entering data in the text box.

period to accomplish the

goals? Field

Attach file Button Select a document to upload. A maximum of one document may be

attached. The allowable formats are doc, docx, and pdf.

Go to Previous Section Click to go to the Cover Page. Any data entered is not saved.

Button

Choose Action Dropdown o Click Save and click the Go button to save the data entered and remain
and Go Button on this page.

e Click Save and Continue and click the Go button to save the data
entered and go to the next section of the report.

o Click Mark as Complete and click the Go button to save the data, mark
this section’s status as Complete, and go to the next section of the
report.

9.1.4.3 Products Section

This page lists all products created during the course of your project. Product categories are
Publications, Intellectual Property, Technologies or Techniques, and Other Products.

1. Under each product section (Figure 199), any entries from the prior Progress Report can be
edited or deleted.

a. To edit/delete a product, click Actions/Views link in the Options column to reveal the
context menu (Figure 200).

b. Click the Update or Delete link, as required.
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Figure 199. Progress Report - Products Page

'You are here: Home » Tasks » Browse » Progress Report

& Progress Report - Products

This page lists all products created during the course of your project. Product categories are Publications, Intellectual (+ View More)
wad\w”‘r
(3 o W il ceordl costlV A (MO AT o psiior il TS gl P

w Publications

@ Add New Publication ,;

v (v

S &
Y v,

ﬁ

B

No publications to display.

»Noh
V\-‘\

w Intellectual Property

| @ Add New Intellectual Property |

e I

EHY

~

No intellectual properties to display.

-4 \».vA

w Technologies or Techniques

I 0 Add New Technology or Technique | {

No technologies or techniques to display. {

w Other Products

@ Add Other Product

AR

MIE?

No other products to display.

|

“y N e
P

| Go to Previous Section |

Mark as Complete

Figure 200. Products Section - Actions/Views Dropdown

@ Add Other Product { {
Mit? + ;
1 Databases asd;Ifkjasd;If r ‘( | Actions/Views V|
A 4
Action
(@ Update
K Delete
View
View 2
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2. To add a new product under a section, click the appropriate Add product link above the
section’s grid.
a. Click the Add New Publication link to go to the Progress Report — Add New Publication page
(Figure 201).

Figure 201. Progress Report - Add New Publication Page

You are here: Home » Tasks » Browse » Progress Report » Products ;

Z Progress Report - Add New Publication

You can add a new Journal Article, Book, Book Chapter, Thesis/Dissertation, Conference Paper/Presentation, Website, or Other Publlcal\?

) \ \‘

» DE-SC0009652: MONITORING AND CONTROL OF CHEMICAL COMPOSITION OF InGaN LA‘
DURING MOCVD

» Resources

Fields with * are required

Publication

* Type & Select One v ||| Populate Form

T

TN e YW,

N b Vg, SN

A
Journal Article
Book

Book Chapter

Thesis/Dissertation

Conference Paper/Presentation
Website

Other Publication

i. Inthe Publication section’s Type field, click the Select One dropdown arrow and choose
the kind of publication you are adding.

ii. Click the Populate Form button.

iii. Based on your choice of Publication Type from the dropdown, fill in the mandatory fields
on the respective page that appears. Figure 202 through Figure 208 show all Publication
Type pages.

iv. When finished, click the Save and Continue button to go to the Progress Report —
Products page. A Success message informs you that the publication was added
successfully.
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Figure 202. Add New Publication - Journal Article

You are here: Home » Tasks » Browse » Progress Report » Products

2 Progress Report - Add New Publication

You can add a new Journal Article, Book, Book Chapler, Thesis/Dissertation, Conference Paper/Presentation, Website, or Other Publication on this page. Select the (+ view wore)

» DE-SC0009652: MONITORING AND CONTROL OF CHEMICAL COMPOSITION OF InGaN LAYERS
DURING MOCVD

» Resources £

Fields with * ere required

Publication
* Type @ Journal Article ~ [Populate Form
Journal Article

* Article Title (3

* Author(s) @

* Journal @

* Journal Peer Reviewed? @) Ovyes ONo

* Publication Status (i) Select One v
Volume &)

Issue (&)
il G e B ol o AL sl B P s [pin oy g ot sl ikl B g gt [ e g
'A;rn;vﬁa'E:eﬁﬁSuppon? ol Lo v e - Bl R Anaan A 4 -~ v~

Journal Article — Mandatory Fields

Article Title Field Fill in with required information.
Author Field Fill in with required information.
Journal Field Fill in with required information.
Journal Peer Reviewed? Select the Yes or No radio button
Publication Status Select a status from the dropdown.

Acknowledgement of DOE Support?  Select the Yes or No radio button

Save and Continue Button Click this button to return to the Progress Reports — Products page
where a Success message informs you that the article was
successfully added.
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Figure 203. Add New Publication - Book

You are here: Home » Tasks » Browse » Progress Report » Products

7 Progress Report - Add New Publication
You can add a new Journal Article, Book, Book Chapter, Thesis/Dissertation, Conference Paper/Presentation, Website, or Other Publication on this page. Select the ( View More)

» DE-SC0009652: MONITORING AND CONTROL OF CHEMICAL COMPOSITION OF InGaN LAYERS
DURING MOCVD

» Resources

Fields with * are required

Publication
* Type @ Book ~ [Populate Form
Book

* Book Title &
* Author(s) ®
Book Edition ()
Book Volume (&)

* Publication Status @

I st sl ol sl P ot P o BN st GO N S L T i v [ o g 4
‘&kmlmmﬁompﬁn?@ = J OVesbmJ'-"\"'d*""’v("f"““‘("_J.al v Vot it o T

Book — Mandatory Fields

Book Title Field Fill in with required information.

Author(s) Field Fill in with required information.

Publication Status Field Select a status from the dropdown. If the status is Other, please
specify in the field provided.

Book Publisher Field Fill in with required information.

Book Peer Reviewed? Select the Yes or No radio button

Acknowledgement of DOE Support?  Select the Yes or No radio button

Save and Continue Button Click this button to return to the Progress Reports — Products page
where a Success message informs you that the book was
successfully added.
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Figure 204. Add New Publication - Book Chapter

You are here: Home » Tasks » Browse » Progress Report » Products

2 Progress Report - Add New Publication

You can add a new Journal Article, Book, Book Chapter, Thesis/Dissertation, Conference Paper/Presentation, Website, or Other Publication on this page. Select the (- view more)
» DE-SC0009652: MONITORING AND CONTROL OF CHEMICAL COMPOSITION OF InGaN LAYERS
DURING MOCVD

» Resources

Fields with * are required

Publication
* Type @ Book Chapter ~ | [Populate Form
Book Chapter
* Chapter Title &
* Author(s) @
First Page Number or eLocation ID ()
* Book Title &)
Book Edition ()
" el D W Y T o Y B WY e SN S SRR AVl Y At a2 NP

™ fxs‘aﬁun‘Msmuuufsr o rene? - M A T Al ootV ol € il el WL il WG

* Acknowledgement of DOE Support? @) Oves ONo

| |

Book Chapter — Mandatory Fields

Element Description

Chapter Title Field Fill in with required information.

Author(s) Field Fill in with required information.

Book Title Field Fill in with required information.

Publication Status Field Select a status from the dropdown.

Book Publisher Field Fill in with required information.

Chapter Peer Reviewed? Select the Yes or No radio button

Acknowledgement of DOE Support?  Select the Yes or No radio button

Save and Continue Button Click this button to return to the Progress Reports — Products page
where a Success message informs you that the book chapter was
successfully added.

Figure 205. Add New Publication - Thesis/Dissertation

You are here: Home » Tasks » Browse » Progress Report » Products

& Progress Report - Add New Publication
‘You can add a new Journal Article, Book, Book Chapter, Thesis/Dissertation, Conference Pap: , Website, or Other Publication on this page. Select the (+ View More)

» DE-SC0009652: MONITORING AND CONTROL OF CHEMICAL COMPOSITION OF InGaN LAYERS
DURING MOCVD

» Resources

Fields with * are required
Publication

* Type ® Thesis/Dissertation ~ [ Populate Form
Thesis/ Dissertation
* Title @

* Author(s) @

* Institution @
Completion Date )

* Acknowledgement of DOE Support? () OYes ONo
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Thesis/Dissertation — Mandatory Fields

Element Description
Title Field Fill in with required information.
Author(s) Field Fill in with required information.
Institution Field Fill in with required information.

Acknowledgement of DOE Support?  Select the Yes or No radio button

Save and Continue Button Click this button to return to the Progress Reports — Products page
where a Success message informs you that the thesis/dissertation
was successfully added.

Figure 206. Add New Publication - Conference Paper/Presentation

You are here: Home » Tasks » Browse » Progress Report » Products
2 Progress Report - Add New Publication

You can add a new Journal Article, Book, Book Chapter, Thesis/Dissertation, Conference Paper/Presentation, Website, or Other Publication on this page. Select the (- View More)

» DE-SC0009652: MONITORING AND CONTROL OF CHEMICAL COMPOSITION OF InGaN LAYERS
DURING MOCVD

» Resources 7

Fields with * are required

Publication
* Type ® Conference Paper/Presentatior” | Populate Form
Conference Paper/Presentation
* Paper Title &)

* Author(s) @

* Conference Name ()

* Conference Location ()

* Conference Date ()

* Publication Status () Select One ~ If'Other, Please specify:

* Acknowledgement of DOE Support? () Oves ONo

E—
Conference Paper/Presentation — Mandatory Fields
Element Description

Paper Title Field Fill in with required information.

Author(s) Field Fill in with required information.

Book Title Field Fill in with required information.

Conference Name Field Fill in with required information.

Conference Location Field Fill in with required information.

Conference Date Field Fill in with required information.

Publication Status Field Select a status from the dropdown. If the status is Other, please
specify in the field provided.

Acknowledgement of DOE Support?  Select the Yes or No radio button

Save and Continue Button Click this button to return to the Progress Reports — Products page
where a Success message informs you that the conference
paper/presentation was successfully added.
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Figure 207. Add New Publication - Website

You are here: Home » Tasks » Browse » Progress Report » Products

2 Progress Report - Add New Publication

You can add a new Journal Article, Book, Book Chapter, Thesis/Dissertation, Conference Paps

Website, or Other Publication on this page. Select the (+ view More)

» DE-SC0009652: MONITORING AND CONTROL OF CHEMICAL COMPOSITION OF InGaN LAYERS
DURING MOCVD

» Resources

Fields with * are required

Publication

* Type @ Website -
Website

* Title &

*URL ®

Description @ Approximately 4 pages (@ (Max 8000 Characters without spaces): 8000 Characters left.

f‘f&uf‘f\oo"'ﬁgloLﬂs,‘HM‘MMf—‘/,ﬂ ot P

[~ NI'JV‘IV"‘IM‘/‘I"/”‘W‘W’"W-I I'JJ‘J“IW».-T-'*J(‘/'“-J/'

Save and Continue

Website — Mandatory Fields

Title Field Fill in with required information.

URL Field Fill in the Web address.
Save and Continue Button

Click this button to return to the Progress Reports — Products page
where a Success message informs you that the Website was
successfully added.

Figure 208. Add New Publication - Other Publication

You are here: Home » Tasks » Browse » Progress Report » Products
2 Progress Report - Add New Publication

You can add a new Journal Article, Book, Book Chapter, Thesis/Dissertation, Conference Paper/Presentation, Website, or Other Publication on this page. Select the (+ View ore)

» DE-SC0009652: MONITORING AND CONTROL OF CHEMICAL COMPOSITION OF InGaN LAYERS
DURING MOCVD

» Resources £

Fields with * are required

Publication

* Type @ Other Publication -
Other Publication

* Title &

* Author(s) @

* Description ® Approximately 1 page (® (Max 2000 Characters without spaces): 2000 Characters left.

B e ™ oY aaa l”JWNM O P T e g BPEey Y e
Sl TN b g et M it T i il g o AT TN s Mt s M il T M AT il O il
Publication Date () )
* Publication Status &) Select One

~ | If‘Other', Please specify

* Acknowledgement of DOE Support? () Oves ONo

Save and Continue
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Other Publication — Mandatory Fields

Element Description
Title Field Fill in with required information.
Author(s) Field Fill in with required information.
Description Field Explain the nature of this publication.
Publication Status Field Select a status from the dropdown. If the status is Other, please

specify in the field provided.

Acknowledgement of DOE Support? Select the Yes or No radio button.

Save and Continue Button Click this button to return to the Progress Reports — Products page
where a Success message informs you that the publication was
successfully added.

b. Click the Add New Intellectual Property link to go to the Progress Report — Add New
Intellectual Property page (Figure 209).

i. Inthe Intellectual Property section’s Type field, click the Select One dropdown arrow
and choose the kind of intellectual property you are adding.

ii. Click the Populate Form button.

iii. Based on your choice of Intellectual Property Type from the dropdown, fill in the
mandatory fields on the respective page that appears. (Refer to Figure 210 - Figure 212
for Intellectual Property Type pages.)

iv. When finished, click the Save and Continue button to go to the Progress Report —

Products page. A Success message informs you that the intellectual property was added
successfully.

Figure 209. Progress Report - Add New Intellectual Property Page

You are here: Home » Tasks » Browse » Progress Report » Products @ ;
¢

Z Progress Report - Add New Intellectual Property P
You can add a new Patent, Invention, or License on this page. Select the appropriate intellectual property type under the Type dropdowr >

» DE-SC0009652: MONITORING AND CONTROL OF CHEMICAL COMPOSITION OF InGaN If

>
k 4
DURING MOCVD >
» Resources j ’
»r
-

Fields with * are required ? [
Intellectual Property J ”~
* Type @ Select One v || Populate Form ! >

l -~
{ o+ [
A
Patent
Invention
License
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Figure 210. Add New Intellectual Property - Patent

You are here: Home » Tasks » Browse » Progress Report » Products

2 Progress Report - Add New Intellectual Property
You can add a new Patent, Invention, or License on this page. Select the appropriate intellectual property type under the Type dropdown and click the Populate Form (+ view More)

» DE-SC0009652: MONITORING AND CONTROL OF CHEMICAL COMPOSITION OF InGaN LAYERS
DURING MOCVD

» Resources

Fields with * are required

Intellectual Property

* Type ® Patent ¥ | Populate Form

Patent

* Patent Title @

* Patent Abstract () Approximately 1 page (&) (Max 2000 Characlers without spaces) 2000 Characters left

-warr,‘f M“FW&W‘WJJ'/"'O—"J‘;J‘MJ—
ot ADTICiADI ol sttt o el oo ol AT it i T e Gl ¥ s ol O AV GO AT pt

(eg 0373112014
* Application Status @ Select One v
Date Issued (& o]
(Required if the Status is Granted) (e g 0373112014

=

Patent — Mandatory Fields

Patent Title Field Fill in with required information.

Patent Abstract Field Provide a description of the patent.

Patent Number Field Fill in with required information.

Country Field Click the Select One dropdown and choose the country where the

patent resides.

Application Status Field Click the dropdown and choose the current status of the patent:
Submitted, Pending, or Granted.

Save and Continue Button Click this button to return to the Progress Reports — Products page
where a Success message informs you that the patent was
successfully added.

Figure 211. Add New Intellectual Property - Invention

You are here: Home » Tasks » Browse » Progress Report » Products

|2 Progress Report - Add New Intellectual Property

You can add a new Patent, Invention, or License on this page. Select the appropriate intellectual property type under the Type dropdown and click the Populate Form (- View More)
» DE-SC0009652: MONITORING AND CONTROL OF CHEMICAL COMPOSITION OF InGaN LAYERS
DURING MOCVD
» Resources £

Fields with * are required
Intellectual Property

* Type @ Invention -
Invention

* Invention Title G

* Inventors @

* Invention Description & Approximately 1 page @ (Max 2000 Characters without spaces): 2000 Characters left

o amend ¢OWolerorM’JJw~f ,r—-*o.._—L.—-,.rM XN
wam'rq it v g A Mrw‘-‘f-—-—’\ﬁ¢r“l'T¢v«~—" —1 A and

PAMS External User Guide April 2018 169



Invention — Mandatory Fields

Element Description
Invention Title Field Fill in with required information.
Inventors Field Fill in with required information.
Invention Description Field Explain the nature of the invention.
Save and Continue Button Click this button to return to the Progress Reports — Products page
where a Success message informs you that the patent was
successfully added.

Figure 212. Add New Intellectual Property - License

You are here: Home » Tasks » Browse » Progress Report » Products
21 Progress Report - Add New Intellectual Property

You can add a new Patent, Invention, or License on this page. Select the appropriate intellectual property type under the Type dropdown and click the Populate Form (- View More)

» DE-SC0009652: MONITORING AND CONTROL OF CHEMICAL COMPOSITION OF InGaN LAYERS
DURING MOCVD
» Resources

Fields with * are required
Intellectual Property

“

* Type @ License Populate Form

License

* License Title ()
* License Status () Select One v

Application Date @)

Date Issued () =
(Required if the Status is Licensed| -

License Assignee(s) (@

EEET
License — Mandatory Fields
Element Description

License Title Field Fill in with required information.

License Status Field Click the dropdown and choose the current status of the license:
None, Pending, or Licensed.

Save and Continue Button Click this button to return to the Progress Reports — Products page
where a Success message informs you that the license was
successfully added.

c. Click the Add New Technology or Technique link to go to the Progress Report — Add New
Add New Technology or Technique page (Figure 213).
i. Describe the new technology or technique in the Technology or Technique section’s
Description field.

ii. When finished, click the Save and Continue button to go to the Progress Report —
Products page. A Success message informs you that the technology or technique was
added successfully.
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Figure 213. Progress Report - Add New Technology or Technique Page

You are here: Home » Tasks » Browse » Progress Report » Products

& Progress Report - Add New Technology or Technique
You can add a new Technology or Technique on this page. Complete the Description field to describe the Technology or Technique. When you are finished, click the Save and (- View More)

» DE-SC0009652: MONITORING AND CONTROL OF CHEMICAL COMPOSITION OF InGaN LAYERS
DURING MOCVD
» Resources
Fields with * are required
Technology or Technique

* Description & Approximately 1 page (&) (Max 2000 Characters without spaces): 2000 Characters left.

N Y I N I Y Y it SV S S Wi e e g N o A =
e Tt A e T d g - G A il T g i O o W M gy ol

]
Add New Technology or Technique — Mandatory Fields
Element Description
Description Field Explain the nature of the technology or technique.
Save and Continue Button Click this button to return to the Progress Reports — Products page
where a Success message informs you that the technology or
technique was successfully added.

d. Click the Add Other Products link to go to the Progress Report — Add Other Product page
(Figure 214).
i. Inthe Other Product section’s Product Type field, click the dropdown arrow and choose
the kind of product you are adding.

ii. If you select Other for the Product Type, provide a specific, brief identification of the
product in the field provided.

iii. Fill in the mandatory Description field.
iv. When finished, click the Save and Continue button to go to the Progress Report —
Products page. A Success message informs you that the product was added successfully.

Figure 214. Progress Report - Add Other Product Page

You are here: Home » Tasks » Browse » Progress Report » Products

2 Progress Report - Add Other Product

You can add new Audio or Video, Databases, Data and Research Material, Education Aids or Curricula, Evaluation Instruments, Instruments or Equipment, Models, Physical (+ view More)
» DE-SC0009652: MONITORING AND CONTROL OF CHEMICAL COMPOSITION OF InGaN LAYERS
DURING MOCVD
» Resources

Fields with * are required

Other Product
* Product Type ¥ [if Other, please specify ®
* Description (& Approximately 1 fage () (Max 2000 Characters without spaces): 2000 Charafters left
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Audio or Video

Databases

Data and Research Material
Education Aids or Curricula
Evaluation Instruments
Instruments or Equipment
Models

Physical Collections
Protocols

Software or NetWare
Survey Instruments

Other

Add Other Product — Mandatory Fields

Element Description

Product Type Field Click the dropdown and choose a type for this product. If you select
Other, provide a specific, brief identification of the product in the
field provided.

Description Field Explain the nature of the product.

Save and Continue Button Click this button to return to the Progress Reports — Products page
where a Success message informs you that the product was
successfully added.

9.1.4.4 Participants and Other Collaborating Organizations Section

On the Progress Report — Participants page (Figure 215), users can see a list of persons and other entities
that have been involved in the project. User can add participants, edit existing participants from prior
Progress Report submittals, or delete them from the list.

In addition, for the first budget period, the Pl on the award, along with data from the Key Personnel
section of the proposal’s approved budget, are prepopulated in the Participants section of Figure 215.

A participant is grouped as one of the following types:

e Participant
e Partner
e Other Collaborator.
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Figure 215. Progress Report - Participants Page

You are here: Home » Tasks » Browse » Progress Report 3 (

& Progress Report - Participants }
This page lists all Participants, Partners, or Other Collaborators involved in your project. Under eachf

- M"MJ"‘W

——

v

’
>
o LD i

© Add New Participant * ,

Number Name Project Role ¢ !’ Options

v ; MR ¢
Atanasoff, George N/A g ; - TR s
3 £ XK Delete
v Partners @ ’ View |
View £

© Add New Partner

Number Name Options

Action
(@ Update

w Other Collaborators ¢

=
vuxL“\
”\VQ'\ «%

I © Add Other Collaborato:l

Number Description

Go to Previous Section

| Vo

Mark as Complete

LA TN
A Al 2 S

9.1.4.4.1 Add New Participant

This action enables you to search for and add project participants affiliated with your institution to the
report. Before you can add a new participant, however, you must Search for the person in the PAMS
database.

To add a new participant:

1.
2.

w

On the Progress Report — Participants page (Figure 215), click the Add New Participant link.

On the Progress Report — Add New Participant — List page (Figure 217), enter data in one or
more parameter fields to search for the new participant in the PAMS database.

Click the Search button to go to the Add New Participant Search Results page (Figure 217).
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Figure 216. Progress Report - Add New Participant - List Page

’

>

You are here: Home » Tasks » Browse » Progress Report

2 Progress Report - Add New Participant - List

This page allows you to search for and add project participants affiliated with yo

=2 Yo

~

pdd a new participant to the report, you (+ View More)

A

’
» DE-SC0009652: MONITORING AND CONTROL OF F InGaN LAYERS

DURING MOCVD

» Resources

Search Filters:

Basic Search Parameters

Last Name like:

First Name like:

Email like

w Display Options

Sort Method (Grid | Custom)

!

4. |If the search returns the person you want, click the Add Participant link in the Options column. If
you cannot find the person you want, click the Add New Participant link above the grid.
Whichever link you click, you are taken to the Progress Report — Add New Participant page
(Figure 218).

Search Name:

WY ey, YOy Sy T

Figure 217. Add New Participant Search Results Page

You are here: Home » Tasks » Browse » Progress Report

2 Progress Report - Add New Participant - List

This page allows you to search for and add project participants affiliated with your institution to the report. Before you can add a new participant to the report, you (+ View More)

» DE-SC0009652: MONITORING AND CONTROL OF CHEMICAL COMPOSITION OF InGaN LAYERS
DURING MOCVD

» Resources

© Add New Participant

Wl a[1]r](n Page size: 15 v Go

Name Email Phone Number Role Options
v 7 s 7
Atanasoff, George reitester26922@gmail.com (301) 332-6167 PI, SRO/BO/AO, Communication Contact Add Participant

\e—l\ If the participant you are adding was found in the PAMS database, the Name fields on the
07/‘4 Progress Report — Add New Participant page (Figure 218) will be prepopulated. If the
. participant you are adding is new to PAMS, those same Name fields will be blank.

r

5. Fill in the mandatory fields. When finished, click the Choose Action dropdown, select an option,

and click the Go button. A Success message informs you that the participant was successfully
added.

PAMS External User Guide April 2018 174



Figure 218. Progress Report - Add New Participant Page

You are here: Home » Tasks » Browse » Progress Report

2 Progress Report - Add New Participant

DURING MOCVD
» Resources £
Fields with * are required
Participant

Prefix @

This page enables you to add a new project participant. The Prefix, First Name, Middle Name, Lest Name, and Suffix fields are pre-populated and not editable if you (~View tiors)

» DE-SC0009652: MONITORING AND CONTROL OF CHEMICAL COMPOSITION OF InGaN LAYERS

* First Name (&)

Middle Name @)
* LastName &

suffix ®
(Example: Jr, Sr., Ill)

* Project Role (& Select Project Role
* Person Months Worked ()

* Contribution to the Project ()

* International Collaboration? @

Oves Ono

© Add New Country

Country

Approximately 1 page () (Max 2000 Characters without spaces): 2000 Characters left

R I Y v P SRR I e P N e o I P P
> S crissstt: lf e G A AT el GAV G v ff W it 7V iriirrrariat ¥ il ol gt i il

~ I Other, please specify

* International Travel? &)

Oves OnNo

© Add New Country
Country

Number Country of International Collaborator (i) Options

Number Country of Travel (i) Duration of Stay (i)  Options

No countries have been added

No countries have been added

[Choose Adion V][]

Choose Action

- Options -
Save
Save and Continue
Mark as Complete

Add New Participant — Mandatory Fields

First Name Field

Fill in with required information. (This field is prepopulated if the
new participant was found in the PAMS database.)

Last Name Field

Fill in with required information. (This field is prepopulated if the
new participant was found in the PAMS database.)

Project Role Field

Click the Select Project Role dropdown and make a selection. If you
select Other, provide a specific, brief identification of the project
role in the field provided.

Contribution to the Project Field

Explain how the participant has contributed to the project.

International Collaboration?

Select the Yes or No radio button.
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Element Description

Add New Country Link When this link is clicked, a dropdown list of countries appears under
the Country of International Collaborator column. Select one.

International Travel? Select the Yes or No radio button.

Add New Country Link When this link is clicked, a dropdown list of countries appears under
the Country of Travel column. Select one.

Choose Action Dropdown and Go o Click Save and click the Go button to save the data entered and

Button remain on this page.

e Click Save and Continue and click the Go button to save the data
entered and go to the next section of the report.

e Click Mark as Complete and click the Go button to save the data,
mark this section’s status as Complete, and go to the next section
of the report.

9.1.4.4.2 Update Participant
To update a participant:
1. Onthe Progress Report — Participants page (Figure 215), find the participant, partner, or other
collaborator you want to update and click the Actions/Views link in the Options column.
From the context menu that appears, click the Update link.
On the Progress Report — Update Participant page (Figure 219), fill in the mandatory fields.

When finished, click the Choose Action dropdown, select an option, and click the Go button. A
Success message informs you that the participant was successfully updated.

PAMS External User Guide April 2018 176



Figure 219. Progress Report - Update Participant Page

You are here: Home » Tasks » Browse » Progress Report

17 Progress Report - Update Participant

You can update the information for an existing project participant on this page. Under the Choose Action dropdown, select the Save option to retain the work you have (+ View Wore)
» DE-SC0009652: MONITORING AND CONTROL OF CHEMICAL COMPOSITION OF InGaN LAYERS
DURING MOCVD
» Resources

Fields with * are required.

Participant
Prefix @) Dr. -
* First Name & George

Middle Name @&

* Last Name & Atanasoff

Suffix @

(Example: Jr., Sr., IIl)

* Project Role & Select Project Role ¥ If Other, please specify

* Person Months Worked &)

* Contribution to the Project G Approximately 1 page (® (Max 2000 Characters without spaces): 2000 Characters left

R S P el S Y sl aag £ sl o sl i I r’.r‘ r’\“l‘} - P e
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* International Collaboration? (&)

Oves ONo

© Add New Country

Country
Number Country of International Collaborator (i) Options

No countries have been added.

* International Travel? (&)

Oves ONo

© Add New Country

Country
Number Country of Travel (i) Duration of Stay (i)  Options

No countries have been added.

[cancel [Ghoose Acton V][]

Choose Action

- Options -
Save
Save and Continue
Mark as Complete

Update Participant — Mandatory Fields

First Name Field Fill in with required information.
Last Name Field Fill in with required information.
Project Role Field Click the Select Project Role dropdown and make a selection. If you

select Other, provide a specific, brief identification of the project
role in the field provided.

Contribution to the Project Field Explain how the participant has contributed to the project.
International Collaboration? Select the Yes or No radio button.
Add New Country Link When this link is clicked, a dropdown list of countries appears under

the Country of International Collaborator column. Select one.

International Travel? Select the Yes or No radio button.
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Element Description

Add New Country Link When this link is clicked, a dropdown list of countries appears under
the Country of Travel column. Select one.

Choose Action Dropdown and Go o Click Save and click the Go button to save the data entered and

Button remain on this page.

o Click Save and Continue and click the Go button to save the data
entered and go to the next section of the report.

e Click Mark as Complete and click the Go button to save the data,
mark this section’s status as Complete, and go to the next section
of the report.

9.1.4.4.3 Delete Participant
To delete a participant:
1. Onthe Progress Report — Participants page (Figure 215), find the participant you want to delete
and click the Actions/Views link in the Options column.
From the context menu that appears, click the Delete link.

A Confirmation box appears (Figure 220). Click the Confirm button to remove the participant. A
Success message confirms participant deletion.

OR
Click the Cancel button to leave the participant as is.

Figure 220. Delete Participant Confirmation Box

Confirmation

You are about to make an irreversible change. Details of the change are listed
below

Type of Change: Delete
Item Affected by Change: Progress Report - Participant
Item Description: Participants - Atanasoff, George

Click the Confirm button to continue with the action. Click the Cancel button to
return to the Progress Report - Participants page

9.1.4.4.4 Add New Partner
This action enables you to add a new partner to the project. To add a new partner:

1. Onthe Progress Report — Participants page (Figure 215), click the Add New Partner link.
2. Onthe Progress Report — Add New Partner page (Figure 221), fill in the mandatory fields.

3. When finished, click the Save and Continue button. A Success message informs you that the
new partner was successfully added.
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Figure 221. Progress Report - Add New Partner Page

You are here: Home » Tasks » Browse » Progress Report

2 Progress Report - Add New Partner

This page enables you to add a new partner. Click the Save button to retain the work you have completed so far and stay on this page. When you are finished, click the (+ view wore)

» DE-SC0009652: MONITORING AND CONTROL OF CHEMICAL COMPOSITION OF InGaN LAYERS
DURING MOCVD

» Resources £

Fields with * are required

Partner
* Partner Organization Name ()
* Country @ Select One -
* City @

State @ Select One M
(Required if Country is United States of America.)

[IFinancial Support [dinkind Support [ Facilities Support
* Partner Contribution @)

[ collaborative Research [JPersonnel Exchanges Cother

* Description of the C:

4 pages ® (Max 8000 Characters without spaces): 8000 Characters left
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Add New Partner — Mandatory Fields

Element Description
Partner Organization Name Field Fill in with required information.
Country Field Click the Select One dropdown and choose the country where the
partner resides.
City Field Fill in with required information.

State Field (required if Country
selected above is United States of partner resides.
America)

Click the Select One dropdown and choose the state where the

Partner Contribution Checkboxes Select the appropriate checkboxes.

Description of the Contribution Field

Explain the nature of the partner’s contribution to the project.

Save and Continue Button

Click Save and Continue button when finished. A Success message
informs you that the new partner was successfully added.

9.1.4.

4.5 Update Partner

To update a partner:

1.

PAMS

and click the Actions/Views link in the Options column.
From the context menu that appears, click the Update link.

On the Progress Report — Update Partner page (Figure 222), update the fields, as required.
When finished, click the Save and Continue button. A Success message informs you that the

partner was successfully updated.
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Figure 222. Progress Report - Update Partner Page

You are here: Home » Tasks » Browse » Progress Report d
, »>
2 Progress Report - Update Partner
‘You can update the information for an existing partner on this page. When you are finished, click the Save and Continue button to return to the Participants page. A (+ View More) ‘ }
e !
» DE-SC0009652: MONITORING AND CONTROL OF CHEMICAL COMPOSITION OF InGaN LAYERS DURING MOCVD >
» Resources * »~
¥
Fields with * are required ~
Partner !
* Partner Organization Name ABC College F
* Country & United States v § >
* City @ Hometown }
State @ Vermont v
Requ s United States of America. = >
Financial Support Min-kind Support 4
* Partner Contribution @
[ coliaborative Research [personnel Exchanges }
* Description of the Contribution @ T _ »
scrig 0 Approximately 4 pages () (Max 8000 Characters without spaces): 7980 Characters left. -
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9.1.4.4.6 Delete Partner
To delete a partner:
1. Onthe Progress Report — Participants page (Figure 215), find the partner you want to delete and
click the Actions/Views link in the Options column.
From the context menu that appears, click the Delete link.

A Confirmation box appears (Figure 223). Click the Confirm button to remove the partner. A
Success message confirms partner deletion.

OR
Click the Cancel button to leave the partner as part of the project.

Figure 223. Delete Partner Confirmation Box

Confirmation

Ou are ab

it to make an ireversible change. Details of the change are listed below

Type of Change: Delete

Item Affected by Change: Progress

Item Description: Pariners - AB

action. Click the Cancel button to retumn to the Progress Report -

9.1.4.4.7 Add Other Collaborator
This action enables you to add a new, other collaborator to the project. To add a new collaborator:

1. Onthe Progress Report — Participants page (Figure 215), click the Add Other Collaborator link.

2. Onthe Progress Report — Add Other Collaborator page (Figure 224), fill in the mandatory
Description of the Contribution field.

3. When finished, click the Save and Continue button. A Success message informs you that the
other collaborator was successfully added.
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Figure 224. Progress Report - Add Other Collaborator Page

You are here: Home » Tasks » Browse » Progress Report ’ /
2 Progress Report - Add Other Collaborator '
This page enables you to add a new other collaborator. Click the Save button to retain the work you have completed so far and stay on this page. When you are finished, (+ View bore) ' 2
¥
» DE-SC0009652: MONITORING AND CONTROL OF CHEMICAL COMPOSITION OF InGaN LAYERS DURING MOCVD /
» Resources 4
3
Fields with * are required ;
Other Collaborator f
* Description of the Contribution & Approximately 4 pages @ (Max 8000 Characters without spaces): 8000 Characters left ' >
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9.1.4.4.8 Update Other Collaborator

To update other collaborator:
1. Onthe Progress Report — Participants page (Figure 215), find the other collaborator you want to
update and click the Actions/Views link in the Options column.
From the context menu that appears, click the Update link.

On the Progress Report — Update Other Collaborator page (Figure 225), update the Description
field, as required.

4. When finished, click the Save and Continue button. A Success message informs you that the
other collaborator was successfully updated.

Figure 225. Progress Report - Update Other Collaborator Page

You are here: Home » Tasks » Browse » Progress Report »
2 Progress Report - Update Other Collaborator j ’
You can update the information for an existing collaborator on this page. When you are finished, click the Save and Continue button to return to the Participants page. A (+ View Nore) "
» DE-SC0009652: MONITORING AND CONTROL OF CHEMICAL COMPOSITION OF InGaN LAYERS DURING MOCVD { <
» Resources L d ,
. § (
Fields with * are required r
Other Collaborator
* Description of the Contribution & Approximately 4 pages (® (Max 8000 Characters without spaces): 7985 Characters left ? [
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9.1.4.4.9 Delete Other Collaborator

To delete other collaborator:
1. Onthe Progress Report — Participants page (Figure 215), find the other collaborator you want to
delete and click the Actions/Views link in the Options column.
From the context menu that appears, click the Delete link.

A Confirmation box appears (Figure 226). Click the Confirm button to remove the other
collaborator. A Success message confirms other collaborator deletion.
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9.1.4.5

OR
Click the Cancel button to leave the other collaborator as part of the project.

Figure 226. Delete Other Collaborator Confirmation Box

Confirmation

Cancel I

Impact Section

On the Progress Report — Impact page (Figure 227), users record how the project has affected other
disciplines and areas for the reporting period. The Impact section comprises seven subsections:

Development of the principal disciplines of the project?

Other disciplines?

Development of human resources?

Physical, institutional, and information resources that form infrastructure?
Technology transfer?

Society beyond science and technology?

Foreign Spending.

No mandatory fields exist for this Progress Report section. Fields left blank will be recorded as Nothing
to Report.

The Foreign Spending section (field 7 of the Progress Report — Impact page) describes how much of an
award’s budget was spent in foreign countries during the reporting period. To report new foreign
spending:

1.

Click the Add New Foreign Spending link, just above field 7 at the bottom of the Progress Report
—Impact page (Figure 227).

Once the link is clicked, a Select One dropdown appears in the Country column and a S field
appears in the Amount column. Each time you click the Add New Foreign Spending link, a new
set of fields appears.

Click the Select One dropdown arrow to choose the foreign country about which you are
reporting.

In the S field, fill in the amount that was spent in that country.

Click the red X in the Options column to remove the country and dollar amount entered.
When finished, click the Choose Action dropdown:

e Click Save and click the Go button to save the data entered and remain on this page.

e Click Save and Continue and click the Go button to save the data entered and go to the next
section of the report.

e Click Mark as Complete and click the Go button to save the data, mark this section’s status
as Complete, and go to the next section of the report.

e A Success message informs you that Impact was successfully saved.
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Figure 227. Progress Report - Impact Page

'You are here: Home » Tasks » Browse » Progress Report

2 Progress Report - Impact

This page enables you to describe impacts of the project and to report foreign country spending. Under the Choose Action dropdown, select the Save option to retain the (+ View More)

» DE-SC0009652: MONITORING AND CONTROL OF CHEMICAL COMPOSITION OF InGaN
LAYERS DURING MOCVD

» Resources o

= Status: Not Started

Note(s): If you leave any of the answers below blank, then they will be marked as "Nothing to Report"

1. What is the impact on the of the principal discipline(s) of the project? (i)

Approximately 4 pages @) (Max 8000 Characters without spaces): 8000 Characters left
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6. What is the impact on society beyond science and technology? (i)

Approximately 4 pages () (Max 8000 Characters without spaces): 8000 Characters left

© Add New Foreign Spending

7. Foreign Spending
Number Country (i) Amount (i) Options

No countries have been added

Choose Action v

Choose Action

Save and Continue
Mark as Complete

9.1.4.6 Changes-Problems Section

On the Progress Report — Changes-Problems page (Figure 228), users can record any problems with, or
changes to, the project during the reporting period. The Changes-Problems section comprises six
subsections:

e Changes in approach and reasons for change.

e Actual or anticipated problems or delays and actions or plans to resolve them.

e Changes that have a significant impact on expenditures.

e Significant changes in use or care of human subjects, vertebrate animals, and/or biohazards.
This question is required if the 'Are Human Subjects Involved?' question is Yes for the last
proposal submitted for the award (New or Renewal). If the answer to the question is No, then
this question is optional.

e Change of primary performance site location from that originally proposed.
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e Carryover Amount: This is the only mandatory field.
Fields left blank will be recorded as Nothing to Report.
Figure 228. Progress Report - Changes-Problems Page

You are here: Home » Tasks » Browse » Progress Report

2 Progress Report - Changes-Problems

» DE-SC0009652: MONITORING AND CONTROL OF CHEMICAL COMPOSITION OF InGaN
LAYERS DURING MOCVD

» Resources
Note(s): If you leave any of the answers below blank, then they will be marked as "Nothing to Report"
= Status: Not Started

Fields with * are required

1. Changes in approach and reasons for change (i)

Approximately 4 pages &) (Max 8000 Characters without spaces): 8000 Characters left
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* 6. Carryover Amount

Enter the estimated carryover amount for the next budget period: (i) $ (e.g. 100000.00)

Choose Action v

Choose Action

Save and Continue
Mark as Complete

Changes-Problems — Mandatory Field

Element Description
Carryover Amount S Field In this field, you must enter the total funding amount that is being
carried over to the next budget period.
Choose Action Dropdown and Go o Click Save and click the Go button to save the data entered and
Button remain on this page.

e Click Save and Continue and click the Go button to save the data
entered and go to the next section of the report.

e Click Mark as Complete and click the Go button to save the data,
mark this section’s status as Complete, and go to the next section
of the report.

9.1.4.7 Demographic Information for Significant Contributors Section

The Progress Report — Demographic Information for Significant Contributors page (Figure 229) displays
the users that were entered on the Progress Report — Participants page (Figure 215). To complete this
page, email addresses must be provided for all contributors.

1. For the contributor you want to update, click the Actions/Views link and the Update link in the
Options column.
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Figure 229. Progress Report - Demographic Information for Significant Contributors

You are here: Home » Tasks » Browse » Progress Report

2 Progress Report - Demographic Information for Significant Contributors

This page displays the significant contributors you entered in the Participants section of the Progress Report - Participants page. To complete this page, email addresses (+ View More)

» DE-SC0009652: MONITORING AND CONTROL OF CHEMICAL COMPOSITION OF InGaN
LAYERS DURING MOCVD
l = Status: In Progress

» Resources
Number Name Project Role Email Months Registered User?  Options

v v v 7 v

1 Smith, Peter Co-Investigator 10 No

Action

o [T ]

View

View [{

2. Onthe Progress Report — Update Demographic Information for Significant Contributors page

(Figure 230), enter the contributor’s email address. The email address cannot be updated if the

contributor is already registered in PAMS.

Figure 230. Progress Report - Update Demographic Information for Significant Contributors

You are here: Home » Tasks » Browse » Progress Report L 4 ;
)
2 Progress Report - Update Demographic Information for Sign v
This page enables you to enter or update the email address of a Significant Contributor. When ”
»”
LY
» DE-SC0009652: MONITORING AND CONTROL OF CHEMICAL @ f
LAYERS DURING MOCVD ;
o
» Resources £ P >
@ »”
Significant Contributor Information P P
Name Smith, Peter ( o
Py ’
Project Role Co-Investigator J /
-
Email J /’
Months 10 \ t
¢/
4
? »

3. When the email address has been entered, click the Save and Continue button to return to the
Progress Report — Demographic Information for Significant Contributors page. A Success
message informs you that the email information was successfully saved.

4. Click the Mark as Complete button to change the status of this section to Complete.

9.1.4.8 Attachments

On the Progress Report — Attachments page (Figure 231), you can upload and attach a file to the report.
A maximum of three files may be attached. Please note that you may only attach documents if the
Reporting Requirements Checklist attached to your award document requires the use of attachment.
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Any attachments that are not required will be discarded. Allowable document formats are doc, docx, xls,
xlsx, and pdf.

Figure 231. Progress Report - Attachments Page

& Progress Report - Attachments f '
This section is reserved for Special Reporting Requirements only. You may attach files in this section only if “,401* }
K

» DE-SC0001819: Transport and Imaging of Mesoscopic Phenomena in No’r’ ‘L
~
» Resources 4
’

( = Status: Not Started
Note(s): Progress Reports may only contain attachments if the Reporting Requirements Checklist at - '

¥ Special Reporting Requirements (Maximum 3) . Attach File

¥

1. Click the Attach File button, and the Special Reporting Requirements section expands (Figure

To upload an attachment:

232).
Figure 232. Progress Report - Expanded Attachments Page
S SO —

Allowable Document Size: 100 MB

Approximately 1/4 page (&) (Max 500 Characters): 500 Characters left

Description

Upload || Cancel

No documents attached

—

2. Click the Browse button to select a file from your computer or network. To complete the
process, refer to Section 2.8, How to Attach a File in PAMS.

3. When you are finished attaching the file, click the Mark as Complete button to change the
status of this section to Complete.

9.1.5 How Do I Review and Submit a Progress Report or Out of Cycle Report?
When all the report’s sections have a status of Complete, the report is ready to review and submit.

1. From the left navigation menu (Figure 233), click the Review link, to go to the Progress Report —
Review page (Figure 234).
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Figure 233. Progress Report Left Navigation Menu

n Tasks Propos:

Browse

ALL FUNCTIONS « ‘

Progress Report -

Overview

Status

Progress Report
«/ Cover Page
/' Accomplishments
+ Products
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Figure 234. Progress Report - Review Page

You are here: Home » Tasks » Browse » Progress Report

2 Progress Report - Review

» Resources £

This page enables you to review all sections of the Progress Report before you submit it to DOE. Under the Options col,
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2. Click the Views link in the Options column and the View link in the context menu to bring up a
read-only copy of the Progress Report section of your choice. Alternatively, you can click the
Table of Contents dropdown above the grid, highlight the section you want, and click the Go

button.

3. If editing of a section is required, click the section link in the left navigation menu (Figure 233).
4. When your review is complete, click the Continue button to go to the Progress Report - Submit

page (Figure 235).
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Figure 235. Progress Report - Submit Page

You are here: Home » Tasks » Browse » Progress Report

2 Progress Report - Submit
From this page, you can submit your Progress Report to DOE. Before submitting, you can click the Update button for the pertinent report section and, if necessary, make (- View More)

» DE-FG02-07ER54916: THEORETICAL RESEARCH IN MAGNE SION ENERGY SCIENCE,
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Progress Report Submit

Section status options

Cover Page Complete o ‘@ Update
Accomplishments Complete (@ Update
Products Complete o (@ Update
Participants and Other Collaborating Organizations Complete o P Update
impact Complete o 9 Update
Changes-Problems Complete o ‘@ Update
Demographic Information for Significant Contributors Complete o (@ Update
Attachments Complete o 2 Update

(=]

9.1.6

You can still edit a report section by clicking its Update link.

Ensure that each section has a status of Complete.

When finished, click the Submit button. A Success message informs you that the Progress Report
was submitted successfully.

How Do I Resubmit a Progress Report or Out of Cycle Report?

After the Progress Report or Out of Cycle Report has been submitted to DOE Office of Science, it is
reviewed by the PM. If the PM requests changes to the reviewed default/additional Progress Report, the
PI (for non-SBIR awards) or SRO/BO/AO (for SBIR awards):

Receives an email requesting changes (Figure 236).
Finds a Start Progress Report task in the Pending Tasks queue.
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Figure 236. DOE Email: Request Progress Report Revision (Sample)

-

To: SRO/BO, Submitter (if different from SRO/BO)

CC: PI, All Primary and Secondary SBIR SS

From: PAMS

Subject: DOE Request for a Revision to the Progress Report for <Award Program Office Acronym:>
Award <Award Number>

Message: Dear <SRO First Name Last Name>:

The Small Business Innovation Research/Small Business Technology Transfer Programs
(SBIR/STTR) within the Department of Energy Office of Science requests a revised
Progress Report for the award listed below. To edit and submit the Progress Report,
please use the DOE Office of Science <Portfolio Analysis and Management System

(PAMS)>.

" ‘, ” 2 gmrrfrl’rovided by the Pi’graDMWrng o ‘r -

o el -— —-——WJ gr—
ﬂouvml?rouble megmpkmf, cofsult the “External User Guide” on the PAMS weﬁ?ﬁe
or contact the PAMS Helpdesk at (855) 818-1846 (toll-free number) or (301) 903-9610 or
sc.pams-helpdesk@science.doe.gov.

This message was sent on behalf of the program manager, < PM Requesting the Change
Firstname Lastname>, who can be reached at < PM Requesting the Change Email
Address>. The SBIR/STTR Programs Office can also be reached at 301-903-5707, sbir-

sttr@science.doe.gov. Replies to this message will not reach the intended recipient.

Use the steps tha

t follow to makes changes to and resubmit a default/additional Progress Report.

1. On the Guide Me page (Figure 193), click the Tasks tab to go to the Pending Tasks — List page
(Figure 194).

OR

From any PAMS page, click the Progress Report link in the left navigation menu to go to the

Progress

Report — List page (Figure 195).

2. From either List page, find the Progress Report task you want and click the Start Progress
Report link. If necessary, click the Search link at right above the grid to find a specific Progress

Report ta

sk.

3. Onthe Progress Report — Status page (Figure 237), find the section of the report that requires
changes and, under Options, click the Update link for that section.
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Figure 237. Progress Report - Status Page

You are here: Home » Tasks » Browse » Progress Report

& Progress Report - Status
This page shows the status of each of a report's sections. The sections are listed in both the left-side navigation menu and in the Progress Report Status section. Section status is designated as follows: a green checkmark means the section if
red slash through it means the section is Not Started or has not been marked as Complete. To go to a particular section of the report, either click the section’s link in the left-side navigation menu or click the section’s Update link under the Opti
DOE, all sections must have the status of Complete. ¢
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) Progress Report Privileges

Progress Report Status

Section Status Options

Cover Page Complete (@ Update
Accomplishments Complete o (@ Update
Products Complete o (@ Update
Participants and Other Collaborating Organizations Complete (@ Update
Impact Complete o (@ Update
Changes-Problems Complete (@ Update
D i for Significant C Complete o (@ Update
Attachments Complete (@ Update

4. Make the changes required to the section and click (or select from Choose Action dropdown)
Mark as Complete.

5. PAMS then takes you through the remaining sections of the Progress Report. Make any further
changes required. Click (or select from dropdown) Mark as Complete for each section.

6. When the final section is marked as complete, you are taken to the Progress Report — Review
page (Figure 238). If necessary, click the Views link under Options for any section requiring
further review.

Figure 238. Progress Report - Review Page

You are here: Home » Tasks » Browse » Progress Report ;

2 Progress Report - Review
This page enables you to review all sections of the Progress Report before you submit it to DOE. Under the Options column, click the Views link and the \/lewf (
’

’“’“WMJ"“J‘J PP W SV N B S P - I P i

e e e S At o T et I w0

» Resources
Table of Contents -

View Section Options

4 View: Progress Report

Progress Report Cover Page Views w
Progress Report Accomplishments Views
Progress Report Products Views ¥
Progress Report Participants and Other Collaborating Organizations Views ¥
Progress Report Impact Views ¥
Progress Report Changes-Problems Views ¥
Progress Report Special Reporting Requirements (PDF file.pdf) Views ¥
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7. When finished, click the Continue button.

8. Onthe Progress Report — Submit page (Figure 239), editing can still be done by clicking a
section's Update link.
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Figure 239. Progress Report - Submit Page

You are here

2 Progress Report - Submit
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9. Ensure that each section has a status of "Complete." Click the Submit button. A Success message
informs you that the Progress Report was submitted successfully.

9.2 Renewal Proposal Products

® Quick Summary e

e What tasks can be performed in PAMS post award?

o Update & submit Progress Reports and Out of Cycle Reports
o Update & submit Renewal Proposal Products
o Update & submit Commercialization Surveys

e Renewal Proposal Products submission applies only to non-SBIR and non-
National Lab awards.

o Renewal Proposal Products Contents:

o Cover Page
o Products Section

e Renewal Proposal Products Frequency:

o Due at the end of the last budget period of each project period when the renewal
proposal itself is submitted.

9.2.1 What Is a Renewal Proposal Products Submission?

Renewal Proposal Products are all products created during a project period and could include
inventions, patents, databases, books, articles, and so on. A Submit Renewal Proposal Products task is
created when a Renewal Proposal is submitted and assigned to a PM in PAMS. The Renewal Proposal
Products submission is an addendum to the renewal proposal itself.

On the Renewal Proposal Products submission, the Products section is prepopulated from the last
Progress Report, Out of Cycle Report, or Renewal Proposal Products that was submitted for the award.
Renewal Proposal Products are not submitted for DOE Office of Science review; i.e., the submission
cannot be returned for revision. These submissions are informational only and once submitted, the task
is complete.
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For non-SBIR awards, only the Pl of the award, by default, is given access to the Submit Renewal
Proposal Products task. The Pl, however, can provide other PAMS users with access privileges. The
awardee accesses the task, completes it, and submits the task to DOE for the last budget period of
every project period.

The basic Renewal Proposal Products workflow is as follows:

e A Submit Renewal Proposal Products task is created for the Pl from the institution when a
renewal proposal is submitted and assigned to a PM in PAMS.

e A notification email is sent to Pl when the task is available. Pl must be registered to both PAMS
and their respective awards.

e For the last budget period of every project period, the award recipient accesses the task and
completes and submits Renewal Proposal Products to DOE.

e Only the Pl of the award, by default, can access the task. A default user can provide other users
with access privileges to the task, if required.

e Areminder email is sent to the PI 5 days after the task was created, if the submission has not
been received by DOE. This email is cc'd to the Primary PM of the award.

e Upon submittal of Renewal Proposal Products, notification emails are sent to the PI,
SRO/BO/AO, Primary/Secondary PMs, Primary/Secondary PSS’s of the award.

9.2.2 How Do I Know When a Renewal Proposal Products Submission Is Due?

- . Aseparate, PAMS-generated email is sent for each of the following scenarios:
V\O\e ‘ e Plis aregistered PAMS user and associated to the award.
-
o e Plis not a registered PAMS user or is a registered PAMS user but not registered to

the award.

The Pl receives an email from PAMS requesting that Renewal Proposal Products be submitted for the
Renewal Proposal identified in the email. If the Pl has a PAMS account and is registered to the award,
the email shown in Figure 240 is sent.

If, however, the Pl has a PAMS account but is not registered to the award or does not have a PAMS
account, the email shown in Figure 241 is sent. This email includes a Registration Code and two links: /
already have a PAMS account or | do not have a PAMS account. The Pl selects the link that applies and
uses the Registration Code to either register to PAMS or access the award requiring Renewal Proposal
Products.
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Figure 240. DOE Email: Submit Renewal Proposal Products (Sample 1)

To: Pl

CC:

From: PAMS

Subject: DOE <Award Program Office Acronym> Request to Submit Renewal Proposal Products for
Proposal <PAMS Proposal Number>

Message: Dear <PI First Name Last Name>:

To complete the submission of the <Award Program Office> (<Award Program Office
Acronym>) Renewal Proposal listed below, the Principal Investigator must update the
award products list. The submitted product list will be sent for merit review along with

I WS NSOV W SV A S s W

Task: Submit Renewal Proposal Products <Link>

Renewal Proposal Products Tracking Number: < Tracking Number>

Due Date: <Task Due Date MM/DD/YYYY HH:MM PM ET>

Award Number: <Award Number>

Renewal Proposal Number: <PAMS Proposal Number>

Proposal Submitted On: <Proposal G.g Submit Date MM/DD/YYYY, HH:MM AM/PM ET>
Proposal Submitted By: <Proposal G.g Submitter Lastname, Firstname>

Proposal Principal Investigator: <Proposal Pl Lastname, Firstname>

Proposal Institution: <Proposal Institution Name>, <City>, <StateCode>

Proposal Title: <Proposal Title>

IOur records indicate you already have a PAMS account.lYou can access the Renewal
Proposal Products submission by logging in to PAMS and clicking on the Tasks tab. If you
rou i S, consult the r Guide” eP i
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Figure 241. DOE Email: Submit Renewal Proposal Products (Sample 2)

To: Pl

CC:

From: PAMS

Subject: DOE <Award Program Office Acronym> Request to Submit Renewal Proposal Products for
Proposal <PAMS Proposal Number>

Message: Dear <PI First Name Last Name>:

To complete the submission of the <Award Program Office> (<Award Program Office
Acronym>) Renewal Proposal listed below, the Principal Investigator must update the
award products list. The submitted product list will be sent for merit review along with
the Renewal Proposal. The Renewal Proposal is not considered complete until the
product list has been submitted.

Tous »
follows. Note that two links are provided, one to use if you already have a PAMS account
and one to use if you do not.

Links:

| already have a PAMS account.

or

| do not have a PAMS account.

Registration Code: Z1kXaia2TI h

ask:

newal Proposal Prod

9.2.3 How Do I Update a Renewal Proposal Products Submission?

Use the sections and steps below to update and submit Renewal Proposal Products.

1. On the Guide Me page (Figure 193), click the Tasks tab to go to the Pending Tasks — List page

(Figure 242).
OR

From any PAMS page, click the Renewal Proposal Products link in the left navigation menu
(Figure 243) to go to the Renewal Proposal Products — List page (Figure 244).

2. From either List page, find the Submit Renewal Proposal Products task you want and click the
Start Renewal Products link. If necessary, click the Search link at right above the grid to find a
specific Renewal Proposal Products task.
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Figure 242. Pending Tasks - List Page
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Figure 243. Left Navigation Menu
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Figure 244. Renewal Proposal Products - List Page

You are here: Home » Tasks » Browse » Applicant/Grantee [ =] s
>
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3.

The Renewal Proposal Products — Status page (Figure 245) displays the status of each section of
the submission in both the left navigation menu and in the Renewal Proposal Products Status
section of the page itself.

O

L

—
. e | Agreen check mark (v) means a section is complete, while a green check mark with a red
2 slash through it (+) means a section is not complete.

Figure 245. Renewal Proposal Products - Status Page

ALL FUNCTIONS i You are here: Home » Tasks » Browse » Renewal Proposal Products

Renewal Proposal - -
Z Renewal Proposal Products - Status
Products
This page shows the status of each renewal proposal product section. The sections are listed in both the left-side navigation menu and this page’s Renewal Proposal (+ view More)
Overview
Status
Sen:wal Proposal Y DE-FG02-07ER54916: THEORETICAL RESEARCH IN MAGNETIC FUSION ENERGY SCIENCE
roducts
« Cover Page Institution: Regents of the University of California, Irvine, Irvine, CA
R Products Tracking Number: RPT-0000001277 Submission Deadline: 10/27/2014 5:00 PM ET Created On: 10/20/2014
Reviglhand Submit B
Revil PM: Mandrekas, John PM Email: reitester42631@gmail.com PI: Lin, Zhihong
Submi Budget Period: 01/01/2014 - 12/31/2014 Project Period: 01/01/2013 - 12/31/2015 SRO/BO/AO: Lew, Jonathan
Other functions - Last Updated By: Lin, Zhihong on 11/05/2014 1:40 PM ET Report Title: Renewal Proposal Products Reporting Period: 01/01/2013 - 12/31/2015
Returrfito Renewal Proposal Frequency: Once per Project Period
Produggs List

¥ Resources £
View
Renewal Proposal : Award Access

p Renewal Proposal Products Privileges

> Renewal P Status
Section Status Options
Cover Page Complete o (@ Update
Products Not Started @& (@ Update

In the Options column, click the Update link for the section you wish to work on.
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9.2.3.1 Cover Page

|' \e—\‘ The Cover Page of Renewal Proposal Products (Figure 231) is always “Status: Complete”
WO / because its fields are prepopulated, except for Recipient Award Identification Number.
- Institution users can use this ID number for internal tracking purposes.

Figure 246. Renewal Proposal Products - Cover Page

You are here: Home » Tasks » Browse » Renewal Proposal Products

7 Renewal Proposal Products - Cover Page

The fields on this page are pre-populated, with the exception of the Recipient Award Identification Number field. Under the Choose Action dropdown, select lne?

» DE-FG02-07ER54916: THEORETICAL RESEARCH IN MAGNETIC FUSION ENERGY SCIENCE

» Resources

T My e

— Status: Complete

Award Information

Recipient Award Identification Number (i

Institution Information
Name Regents of the University of California, Irvine

MailStop Code: 7600

W T Wy ’\\' g

Address 5171 California Avenue, 150 150
Irvine, CA 92697-7600
DUNS 046705849 Y
g »
Name Lin, Zhihong ‘
d
Position/Title of Pl Not Provided >~
Phone Number (949) 824-2717 )1
Email Address reitester44181@gmail.com f
4176 Frederick Reines Hall l
Address Irvine, CA 92697-4575
Congressional District: 048 I

o e B I N T TP, W

=T

9.2.3.2 Products Section

r 6\3 | The Products section is prepopulated from the most recent Progress Report, Out of Cycle

'+ Report, or Renewal Proposal Products list submitted for the award.

Refer to Section 9.1.4.3, Products Section, for information required to complete this section.

9.2.4 How Do I Review and Submit Renewal Proposal Products?

When Renewal Proposal Products’ two sections have a status of Complete, it is ready for review and
submittal.

1. From the left navigation menu (Figure 247), click the Review link, to go to the Renewal Proposal
Products — Review page (Figure 248).
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Figure 247. Renewal Proposal Products Left Navigation Menu
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Figure 248. Renewal Proposal Products - Review Page
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2. Click the Views link in the Options column and the View link in the context menu to bring up a
read-only copy of the section of your choice. Alternatively, you can click the Table of Contents
dropdown above the grid, highlight the section you want, and click the Go button.

3. |If editing of a section is required, click the section link in the left navigation menu (Figure 247).

When your review is complete, click the Continue button to go to the Renewal Proposal
Products — Submit page (Figure 249).

PAMS External User Guide April 2018 198



Figure 249. Renewal Proposal Products - Submit Page

@ Renewal Proposal Products - Submit
From this page, you can submit your Renewal Proposal Products to DOE. Before submitting, you can click the Update button for the pertinent report section and, if (+ View More)

(@ Warning:

Clicking on the "Submit" button will submit the renewal proposal products to DOE Office of Science. You will no longer be able to edit the renewal proposal products.
» DE-SC0007117: NEAR-FIELD ELECTRONDYNAMICS OF CARBON NANOSTRUCTURES
» Resources £

¥ Renewal Proposal Products Privileges

Name Email Award Role Privileges (i)
Administer Progress Report
; P Edit Progress Report
Submit Progress Report
View Progress Report
SRO/BO/AO View Progress Report
Renewal Proposal Products Submit
Section Status Options
Cover Page Complete o (& Update
Products Not Started @R (@ Update
»
»

5. You can still edit a report section by clicking its Update link.
Ensure that each section has a status of Complete.

7. You can, at any time after opening the RPP task, preview the submission from the Submit page
by clicking Preview Renewal Proposal Products PDF. This will open a new window.

Note: You are encouraged to preview the Renewal Proposal Products PDF prior to submission as
it will be appended to your renewal proposal and sent for merit review.

8. When finished, click the Submit button. A Success message informs you that Renewal Proposal
Products was submitted successfully.

9.3 Commercialization Surveys

® Quick Summary e

e What tasks can be performed in PAMS post award?

o Update & submit Progress Reports and Out of Cycle Reports
o Update & submit Renewal Proposal Products
o Update & submit Commercialization Surveys

e Commercialization Survey submission applies only to SBIR awards.
e Commercialization Survey Contents:

o General Information Section
o Awards Section

9.3.1 What Is a Commercialization Survey?

Submit Commercialization Survey tasks are created for SBIR/STTR institutions. These tasks are made
available to Admin SRO/BO/AO users (i.e., SRO/BO/AOQ users with Manage Users, Manage Institution
Profile, and Submit to DOE privileges for the institution), as well as SRO/BO/AOQ users who have been
granted those privileges by the SBIR SS/SBIR PM.
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The basic Commercialization Survey workflow is as follows:

e Anemail is sent to the institution’s SRO/BO/AQOs once a Submit Commercialization Survey task is
created.

e Awardee completes the survey’s two sections—General Information and Awards—and marks
each section as Complete.

e Awardee reviews the completed survey.

e Awardee submits the survey to DOE, and the task is closed.

9.3.2 How Do I Know When a Commercialization Survey Is Due?

A separate, PAMS-generated email is sent for each of the following scenarios:
e SRO/BO/AO is a registered PAMS user and associated to the institution.

e SRO/BO/AO is not a registered PAMS user or is a registered PAMS user but not
registered to the institution.

e The SRO/BO/AO who agrees to be the Admin SRO receives Manage Users, Manage
Institution Profile, and Submit to DOE privileges for the institution, in addition to
access to the Commercialization Survey task.

W

-

The SRO/BO/AOQ receives an email from PAMS requesting that a Commercialization Survey be submitted
to DOE. If the SRO/BO/AO has a PAMS account and is registered to the institution, the email shown in
Figure 250 is sent.

If, however, the SRO/BO/AO has a PAMS account but is not registered to the institution or does not
have a PAMS account, the email shown in Figure 251 is sent. This email includes a Registration Code and
two links: I already have a PAMS account or | do not have a PAMS account. The SRO/BO/AO selects the
link that applies and uses the Registration Code to either register to PAMS or access the institution’s
Commercialization Survey.
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Figure 250. DOE Email: Submit Commercialization Survey (Sample 1)

To: BO

CC:

From: PAMS

Subject: Reminder - Submit Commercialization Survey to DOE Office of Science in PAMS
Message: Dear <SRO First Name Last Name>:

The Small Business Innovation Research/Small Business Technology Transfer Programs
(SBIR/STTR) within the Department of Energy Office of Science requests that you access
your Submit Commercialization Survey task in PAMS, complete it, and submit it to DOE.
To access the submission, please use the DOE Office of Science <Portfolio Analysis and
Management System (PAMS)>.

Task: Submit Commercialization Survey <Link>

Survey Tracking Number: < Tracking Number>

Due Date: <Task Due Date MM/DD/YYYY, HH:MM AM/PM ET>
Institution: <Institution Name>, <City>, <StateCode>

DUNS: <DUNS>

You can access the Commercialization Survey by logging in to PAMS and clicking on the
Tasks tab. If you have trouble using PAMS, consult the “External User Guide” on the
PAMS website or contact the PAMS Helpdesk at (855) 818-1846 (toll-free number) or
(301) 903-9610 or sc.pams-helpdesk@science.doe.gov.

This message was sent on behalf of the SBIR/STTR Programs Office, who can be reached
at sbir-sttr@science.doe.gov . Replies to this message will not reach the intended
recipient.
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Figure 251. DOE Email: Submit Commercialization Survey (Sample 2)

To: BO

CC:

From: PAMS

Subject: Reminder — Submit Commercialization Survey to DOE Office of Science in PAMS
Message: Dear <BO First Name Last Name>:

The Small Business Innovation Research/Small Business Technology Transfer Programs
(SBIR/STTR) within the Department of Energy Office of Science requests that you access
your Submit Commercialization Survey task in PAMS, complete it, and submit it to DOE.
To access the submission, please use the DOE Office of Science Portfolio Analysis and
Management System.

To use PAMS, click on the appropriate link below and enter the registration code that
follows. Note that two links are provided, one to use if you already have a PAMS account
and one to use if you do not.

Links:

I_I already have a PAMS account.!

or

!I do not have a PAMS account.l

Registration Code: Z1kXaia2TI ‘—

Task: Submit Commercialization Survey

Task Owner(s): <Task Owner(s)>
e 2 S 2 : . it - B arand ™ h
l"“—d“‘ VG YO sV ol T QTS (TS oy G

This message was sent on behalf of the SBIR/STTR Programs Office, who can be reached
at sbir-sttr@science.doe.gov . Replies to this message will not reach the intended
recipient.

9.3.3 How Do I Complete and Submit a Commercialization Survey?
Use the sections and steps below to complete a Commercialization Survey.
1. Onthe Guide Me page (Figure 193), click the Tasks tab to go to the Pending Tasks — List page
(Figure 252).
OR
From any PAMS page, click the Commercialization Survey link in the left navigation menu
(Figure 252) to go to the Commercialization Survey — List page (Figure 253).
2. From either List page, find the Submit Commercialization Survey task you want and click the
Start Survey link. If necessary, click the Search link at right above the grid to find a specific
Commercialization Survey task to work on.
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Figure 252. Pending Tasks - List Page

ALL ENTITIES K4 You are here: Home » Tasks » Browse » Tasks [ =]
N

: [‘
Tasks . . (
& Pending Tasks - List 4
Tasks a J
=
[PendngTasks | NotCompleted | Recenty Comp {7
Applicant/Grantee “ { ] Detailed View | Ji& Search | kel Saved Seal
Proposals — ’ }
Submit Revised Budget LARE] ‘l > M Page size: 15 v Go 4 12 items in 1
Award Deadline (Due) ~Task Category Tracking # Task > Options
Progress Report @ A ”
= Al v || v
Renewal Proposal .
7 )
Products ,
Award Access Request Submit »
» ?2%1"‘[’)?5;) Post-award COM-0000001241 Commercializaton 4 e (PEditSuvey v
' Survey '
Survey
10/31/2014 Submit 4 F 4
Reviewer - » (Lateby 10 Post-award COM-0000000283 Commercialization r @Edil Survey ¥
Days) Survey 4 ’”
Review f .
) 10/31/2014 Submit ‘
Mail In » (Lateby 10 Post-award COM-0000000742 Commercialization Y (@Edit Survey v
Panel Review Days) Survey
Proposal Scoring 10/31/2014 Submit
» (Lateby 11 Post-award COM-0000000946 Commercialization o
Days) Survey 1 Action
» (Lateby12 Post-award COM-0000001393 Commercialization ») Start Survey v
Days) Survey ;
8/31/2014 Submit ’ (
» (Lateby72 Post-award COM-0000000664 Commercialization »> ») Start Survey ¥
Days) Survey -

Figure 253. Commercialization Survey - List Page

You are here: Home » Tasks » Browse » Applicant/Grantee [ =] b r
{ 7
& Commercialization Survey - List
This page lists the Commercialization Surveys that are due along with their submission deadlines. Ifyou} (
) ( [=] Detailed View | JgiSearch | fll Sa
— Y
K 4 [1|» M pagesize: 15 +| Go Py 9i
Due In Submission Deadline DUNS Number In' sMumber Status Options
Y i Y ? } Y All vl
s
s 4
» 93 Days Late 08/09/2014 078679892 Aﬁ} 0000017 In Progress Edit Survey
» 74 Days Late 08/28/2014 078679892 A@ %000192 Not Started Start Survey
»
» 72 Days Late 08/30/2014 078679892 7NPN00675 Not Started Start Survey
» 71 Days Late 08/31/2014 078679892 000664 Not Started Start Survey
» 11 Days Late 10/30/2014 078679892 /? 0001393 Not Started Start Survey
» 10 Days Late 10/31/2014 078679892 $000946 Not Started Start Survey
» 10 Days Late 10/31/2014 078679892 Al F00283 In Progress Edit Survey
» 10 Days Late 10/31/2014 078679892 Al )000742 In Progress Edit Survey
» 284 Days 08/21/2015 078679892 ATl ‘9001241 In Progress Edit Survey

3. The Commercialization Survey — Status page (Figure 254) displays the status of the General
Information and Awards sections in both the left navigation menu and in the Commercialization

Survey Status section of the page itself.
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| Agreen check mark (v) means a section is complete, while a green check mark with a red
WO L slash through it () means a section is not complete. Both survey sections must be marked
’ as Complete before the survey can be submitted to DOE.

Figure 254. Commercialization Survey - Status Page

ALL FUNCTIONS B You are here: Home » Tasks » Browse » Appli rantee [ =] » Com Survey

C lizati Si T .
ommercialization SUVEY 5 Commerecialization Survey - Status

Overview - This page shows the status of a Commercialization Survey’s sections. The sections are listed in both the left-side navigation menu and in this page’s Commercialization (+ View More)

Status
¥ Afingen, Inc., San Mateo, CA

Commercialization Survey
¥ General Information DUNS Number: 078679892 Submission Deadline: 8/31/2014 12:00 AM ET Created On: 8/4/2014
W Awards DOE Contact: ennaciri, bahia DOE Contact Email: bennaciri@gmail.com DOE Contact Phone: 703-123-4659
Users M Last Updated By: Shelander, William on 11/11/2014
Manag
Review anfl Submit ¥ Resources
Review View
Submit Instructions

Other Fundtions -

Return > i ion Survey Status
Commercialization
Section status options

Survey List

General Information Not Started & ‘@ Update

Awards Not Started & ‘@ Update

4. Inthe Options column, click the Update link for the section you wish to work on.

9.3.3.1 General Information Section

Clicking the General Information Update link on the Commercialization Survey — Status page (Figure 254)
takes you to the Commercialization Page — General Information page (Figure 255). Use the steps below
to complete this section of the survey.

'x e The first three fields under Small Business Concern (SBC) Information are prepopulated from
V\/ the Institution Profile in PAMS.

On the Commercialization Page — General Information page, fill in the mandatory fields.

2. When finished, click the Choose Action dropdown and select either Save, Save and Continue, or
Mark as Complete. Click the Go to Previous Page button to return to the Commercialization
Survey — Status page and lose any data you entered.

3. When you have made your selection, click the Go button to be taken to the Commercialization
Survey - Awards page (Figure 256).
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Figure 255. General Information Page

You are here: Home » Tasks » Browse » Applic [H1»c ialization Survey }

2 Commercialization Survey - General Information f

Fill in the fields as necessary. Under the Choose Action dropdown, select the Save option to retain the work you have completed so far and stay on th
select the Mark as Complete option to change the status of this section to Complete. To submit a survey to DOE, all sections must have the status of Gg,

NWFQ‘MM“t —— P PN
B IR b e £ TN o -, A -

~.the next page. When you are finished,

&
L]

OO i

Small il Concern (SBC)
Institution Name Afingen, Inc.
DUNS Number 078679892

657 42nd Ave.
San Mateo, CA 94403

Insitution Address

s T Yame %
N

- T N N e M ey MR T Y

|

* Website
* Year Founded

* Number of Employees

Commercialization Information
* Have any patents or copyrights resulted from ANY SBIR/STTR funding to your SBC? Oves Ono
If Yes, total number of Patents

If Yes, total number of Copyrights

* since receiving SBIR/STTR funding has your SBC completed an Initial Public Offering (IPO) that Oves ON
resulted, in part, of technology your SBC developed under the DOE SBIR/STTR Programs? == °

If Yes, give year of IPO
If Yes, estimated value of IPO $

* Has your SBC been acquired as a result of work conducted under DOE SBIR/STTR funding? O Yes O No
If Yes, what is the year it was acquired?

If Yes, give dollar value of acquisition $

* Has your SBC p any spin-off ies? Ovyes OnNo

If Yes, year spin-off was started
If Yes, name of spin-off
* SBC Total Federal SBIR/STTR Related Sales $

* SBC Total Federal SBIR/STTR Investment $

Go to Previous Page

Choose Action v m

WL N Vi WS e VU T T W % WO L § PO VR

Choose Action

- Options -
Save
Save and Continue
Mark as Complete

Mandatory Fields

Website Enter the institution’s Website URL.
Year Founded Enter the year (YYYY) the institution was founded.
Number of Employees Enter the number of employees at the institution.

Have any patents or copyrights resulted  Select the Yes or No radio button. If Yes applies to either or
from ANY SBIR/STTR funding to your SBC? both, enter the total number of patents or copyrights in the
fields provided.
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Element Description

Since receiving SBIR/STTR funding has your Select the Yes or No radio button. If Yes applies, enter the IPO
SBC completed an Initial Public Offering year and estimated value.

(IPO) that resulted, in part, of technology

your SBC developed under the DOE

SBIR/STTR Programs?

Has your SBC been acquired as a result of Select the Yes or No radio button. If Yes applies, enter the
work conducted under DOE SBIR/STTR year the SBC was acquired and the dollar value of the

funding? acquisition.
Has your SBC produced any spin-off Select the Yes or No radio button. If Yes applies, enter the
companies? year the spin-off and its name.

SBC Total Federal SBIR/STTR Related Sales Enter appropriate dollar amount.

SBC Total Federal SBIR/STTR Investment  Enter appropriate dollar amount.

Choose Action Dropdown and Go Button e Click Save and click the Go button to save the data entered
and remain on this page.
e Click Save and Continue and click the Go button to save the
data entered and go to the next section of the report.
e Click Mark as Complete and click the Go button to save the
data, mark this section’s status as Complete, and go to the
Commercialization Survey - Awards page.

9.3.3.2 Awards Section

Clicking the Awards Update link on the Commercialization Survey — Status page (Figure 254) takes you to
the Commercialization Page — Awards page (Figure 255), which lists all your awards. Use the steps below
to complete this section of the survey.

;
¥

~
|
|

The Awards section can only be marked 'Complete’ if the status of each award is

4 'Complete'.
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Figure 256. Awards Page

i
4
/

(
You are here: Home » Tasks » Browse » Applicant/Grantee [ =] » Comméd® \
e 7
2 Commercialization Survey - Awards { }
This page lists your awards. To complete this page, the status of all awart ‘\‘rmatlon (+ View More)
4
» Afingen, Inc., San Mateo, CA < /
» Resources { »
»
( .= Status: Not Started
.
- ’
»
) > [= Detailed View
{3
Award Number Project Title ‘ ps Options
b 5
v ') } vl
Generation of switchgrass pla -
4 DE-SC0011309 composition for biofuel produ ) (@ Edit
4
%

[contnse [ warcas compeo |

1. Under the Options column, click the Edit link to go to the Commercialization Survey — Edit Award
page (Figure 257).
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Figure 257. Commercialization Survey - Edit Award Page

ARSI S

You are here: Home » Tasks » Browse » Applicant/Grantea [ =] » Commercialization 5ur‘/a)]

Fill in the fields as necessary. Under tha Choose Action dropdown, select tha Save option t

J ;\w&c San Mateo, FA !

Fialds with * are required
Project Related Information
N ; s y ®
Award/Project Short Description/Abstract Liquid fuol produc d corn stover) is nearly cost

Pl sttt Gl O . ot BB D, GO RIGCE DIl Gt g

2 Commercialization Survey - Edit Award (

technology could 4 forage crops.
Number of patents related to award (if any) @

Sales and Revenue

e e VI e Y

* Sales to Private Industry (SP) &) 3
* Sales to Federal Entity or Prime Contractor (SF) (&) $
-
Sales to Other (SO) @ s
* "
Licensing Revenue (i $
Total Project/Award Sales and Revenue (i $0.00 | Calculate
* Describe how this was andits

°

effects on SBC (@

————a— B ad P ol ol i B S P § P Ol
&
* Has a product with this technology been launched? Yes No i
Investment :
* SBC Self-Investment (IS) &) $ *
* Investment from Non-SBIR Federal Entity or Prime q é
Contractor (IF) @ S
* Angel Investment (Al) @ $
* Venture Capital Investment (VC)@ $ f
* Other Investment (OI) & s '
If Other Investment is provided, please specify other source of
investment( )
Total Project/Award Investment (@ $0.00 | calculate {.
~
)' Choose Action v|

Choose Action

Save and Continue
Mark as Complete

Update the award information, as required.
When you are finished, click the Choose Action dropdown.
Select the Mark as Complete option.

marked as complete.

Repeat Steps 1-6 for any other of your awards that do not have a status of Complete.

Click the Go button. A Success message informs you that the Edit Award page was successfully

Once all the awards are marked as complete, on the Commercialization Survey — Awards page

(Figure 256), click the Mark as Complete button to submit the Commercialization Survey to

DOE.
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Mandatory Fields

Element Description
Award/Project Short Description/Abstract Project description
Sales to Private Industry (ISP) This figure includes all small business sales to non-federal,

state, and local government entities, resulting in part or in
full from the commercialization of the DOE SBIR/STTR—
funded technology.

Sales to Federal Entity or Prime Contractor (SF) This figure includes all small business sales of the DOE
SBIR/STTR—funded project technology to federal entities,
including its prime contractors and national laboratories.

Sales to Other (SO) This figure includes all small-business sales of the DOE
SBIR/STTR—funded project technology to non-federal
entities, such as foreign, state, and/or local governments.

Licensing Revenue This figure includes all income earned by your small
business for allowing its copyrighted or patented material
developed in part or in full due to DOE SBIR/STTR funding
to be used by another company or entity.

Describe how this technology was Describe the impact on your small business from the

commercialized and its effect on SBC successful commercialization of the DOE SBIR/STTR
funded technology.

Has a product with this technology been Select the Yes or No radio button.

launched

SBC Self-Investment This figure includes funds owned by the small business or

one or more small business owners and invested back
into the company.

Investment from Non-SBIR Federal Entity or This figure includes funds provided by a federal program
Prime Contractor (IF) or entity primarily funded by the federal government with
or without an interest in your company.

Angel Investment This figure includes funding from an individual, group, or
network like-minded individuals providing capital to your
small business. This support may be in exchange for
ownership equity for your small business.

Venture Capital Investment (VC) This figure includes funding from an investment group
providing capital to your small business, usually in
exchange for ownership equity or control in your
company.

Other Investment (Ol) This figure includes funds provided by none of the
preceding investors that may or may not have a
controlling interest in your small business, e.g., gifts or
loans from family and friends.
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Element Description

Choose Action Dropdown and Go Button o Click Save and click the Go button to save the data
entered and remain on this page.

e Click Save and Continue and click the Go button to
save the data entered and go to the next section of the
report.

e Click Mark as Complete and click the Go button to save
the data, mark this section’s status as Complete, and go
back to the Commercialization Survey - Awards page.

9.4 SBIR Phase II - Commercialization Plan
Commercialization Plans are only submitted for SBIR/STTR Phase Il awards.
9.4.1 WhatlIs a Commercialization Plan?

A Commercialization Plan is a federal reporting requirement for SBIR-STTR awards that have reached the
end of the award period.

9.4.2 How do I know when a Commercialization Plan is due?

The award SRO will receive an email notification called “Out of Cycle Progress Report Requested for
SBIR/STTR Award...” when the Commercialization Plan task is created. The Commercialization Plan is a
type of Progress Report so the email and the task will reference that name. The task will be created on
the Project Period End Date with a due date of 30 days after task creation.

9.4.3 How do I complete and submit a Commercialization Plan?
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1. Follow the link provided in the email or navigate to the tasks tab in your PAMS account and click
Start Progress Report. Although this is a commercialization plan, the task name on your tasks
page will be Progress Report.

Figure 258. Tasks Tab - Progress Report Task

TS SEPARTRERTOT T Office of

EN ERGY Science
£ js

Browse

Pending Tasks

Not Completed  Recently Completed

Applicant/Grantee
Proposals

Submit Revised Budget
Award

Ko<t » n

Proposal Scoring

ALL ENTITIES B You are here: Home » Tasks » Browse » Tasks [[=]
Tasks -
Tasks 4 Pending Tasks - List

Pagesize: 15 v | Go

Deadline (Due)  Task Category
Progress Report

Renewal Proposal B v A vV

P cf

roduets N 04202018

Award Access Request » 0500PM Post-award

%
Reviewer (30 Days)
W1y n 15 v G

Review Page size: 15 0
Mail In

Panel Review

Portfolio Analysis And Management System

Tracking #

RPT-0000004830

Task Entity Organization

v v A M

Submit Progress Report DE-SC0017765 Org

v

Wednesday 21" March 2018 09:22:08 AM.

Detailed View| Jg5 Search | [l Saved Searches

1 items in 1 page(s)

Options

») Start Progress Report

1 items in 1 page(s)

2. The Progress Report task will display with two sections: Cover Page and Attachments.

Figure 259. Progress Report Task

Browse
You are here: Home » Tasks » Browse » Progress Report

Progress Report

Overview
Status

@ Progress Report - Status

Progress Report
¥ Cover Page -
X Attachments

Review and Submit

Review

Institution:

Submit Tracking Number: RPT-0000004930
Other Eunctions : PM:  Last Name, First Name
EZ:” o Progress Reports Budget Period: 03/12/2015 - 03/

Last Updated By: SRO Name >n 03
Frequency: Once After Award

¥ Resources
View
Award Access  Instructions

) Progress Report Privileges

Progress Report Status
Section
Cover Page

Aftachments

DE-SCXXXXXXXX: Award Title

2018 9:34 AM ET

Progress Report Instructions

Submission Deadline: 04/20/2018 5:00 PM ET
PMEmail: . email@email.com
Project Period: 03/122018 - 0312172018

Report Title: Commercialization Plan

Status
Complete o

Not Started ot

Wednesday 21" March 2018 09:38:3¢ AM.

This page shows the status of each of a report's sections. The sections are listed in both the left-side navigation menu and in the Progress Report Status section. (+ view More)

Created On: 032172018

Pl: ¥ Last Name, First Name
SRO/BOJAO: | Last Name, First Name
Reporting Period: 03/12/2018 - 03/21/2018

Options
‘@ Update

@ Update

‘M‘ME

eal

9.4.3.1 Cover Page

The Cover Page is prepopulated with information about the award. Check this page for correctness.

9.4.3.2 Attachments

Attach the documents required for your commercialization plan.

3. Review the pages of your commercialization plan submission for completeness and accuracy. Click

Continue.
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Figure 260. Review Progress Report

Office of

75 o -
@ ENERGY Science Portfolio Analysis And Management System
[+ =

Browse Wednesday 21" March 2018 02:40-14AM. 2
ALL FUNCTIONS Y  You are here: Home » Tasks » Browse » Pr Report
Progress Report -
Overview J Progress Report - Review
Status

This page enables you to review all sections of the Progress Report before you submit it to DOE. Under the Options column, click the Views link and the View link to (+ view

Progress Report
% Attachments
Review and Submit

> DE-SCXXXXXXX: Award Title

Review
Submit » Resources
Other Functions -
Table of Contents M
Retun to Progress Reports
List View Section Type Options
- || | - [l
4 View: Progress Report
Progress Report Cover Page HTML Views v
Progress Report Special Reporting Requirements DOCUMENT Not Available

4. On the submission page, you may preview a PDF copy of your commercialization plan
submission. When ready, click Submit to send your commercialization plan to DOE.

Figure 261. Submit Progress Report

ALL FUNCTIONS B You are here: Home » Tasks » Browse » Progress Report
Progress Report R
Overview & Progress Report - Submit

From this page, you can submit your Progress Report to DOE. Before submitting, you can click the Update button for the pertinent report section and, if necessary, make (- »

@® Warning:
:""e"‘ and Submit Ciicking on the "Submit" button will submit the progress report to DOE Office of Science. You will no longer be able to edit the progress report
eview
Submit
oterruntons - » DE-SCXXXXXXX: Award Title
Retum to Progress Reports
List » Resources

¥ Progress Report Privileges

Name Email Award Role Privileges (i)
Administer Progress Report
. . SROBORO Edit Progress Report
Last Name, First Name email@email.com s Submit Progress Report
View Progress Report

Progress Report Submit

Section Status Options
Cover Page Complete o (@ Update
Attachments. Not Started @& (@ Update
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APPENDIX A PAMS HELPDESK CONTACT INFORMATION

If you have any questions regarding PAMS or if you have any trouble accessing your information in
PAMS, please contact the PAMS Helpdesk staff as follows:

Phone Hours of Operation Email

(855) 818-1846 (toll free) or |9:00 a.m.—5:30 p.m., Eastern Time sc.pams-helpdesk@science.doe.gov
(301) 903-9610 (ET), Monday—Friday
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APPENDIX B PROPOSAL PROCESS FLOW IN PAMS
Figure C-1is a high-level flow diagram of the phases that a Proposal goes through in PAMS.

Figure C-1. Proposal Process Flow in PAMS

Proposal Submitted

Proposal is Under Revi

information if
available and — .
Communicate Award GRAY = Currently Implemented in PAMS

Decision to PI/SRO |
| i PURPLE = Coming Soon
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